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October 19, 1977 
Morehead, Kentucky 
The Board o f  Regents o f  Morehead S t a t e  Universi ty  met i n  t h e  Anna Mae 
Riggle  Room of  t h e  Adron Doran Universi ty  Center on Wednesday, October 19, 
1977, a t  1:00 p.m., EDT. 
The meeting was c a l l e d  t o  order  by Chairman Lloyd Cass i ty .  
The invoca t ion  was given by M r .  Elmer Anderson, D i rec to r  of  Student  
F inanc ia l  Aid and A s s i s t a n t  t o  t h e  Pres ident .  
The oa th  of  o f f i c e  was administered by M r .  Elmer Anderson, Notary Publ ic ,  
t o  D r .  Danie l  H. Stamper, who was appointed by Governor J u l i a n  M. C a r r o l l  
t o  f i l l  t h e  unexpired term o f  M r .  William E. J u s t i c e  (deceased) ending 
June 30, 1980. 
On r o l l  c a l l ,  t h e  fol lowing members answered present :  
M r  . 
M r .  
D r .  
M r .  
M r .  
M r .  
D r .  
D r .  
M r .  
Lloyd Cass i ty ,  Chairman 
J e r r y  Howell, Vice Chairman 
W. H. Cartmell  
Sam F. Kibbey 
B. F. Reed 
J. M. Richardson 
Daniel  H. Stamper 
Charles Pe l f rey  
Evan Perkins  
Absent: M r .  Cloyd McDowell 
Also, p re sen t  f o r  t h e  meeting were Richard Wilson, The Courier-Journal ;  
James Malone, The Morehead News; David Ricker,  WMKY; J i m  Wells and Keith 
Kappes, D i rec to r  of  Publ ic  Information a t  t h e  Univers i ty ;  and Linda 
Neuwirth and Alvin Grider ,  T r a i l  Blazer. 
Motion by D r .  Car tmell  t h a t  t h e  reading  of  t h e  minutes of  t h e  meeting he ld  
August 4, 1977, be dispensed wi th  and t h a t  t h e  minutes be approved s i n c e  
each member o f  t h e  Board had received a  copy by mail .  D r .  Pe l f r ey  seconded 
t h e  motion and t h e  motion was adopted by t h e  fol lowing r o l l  c a l l  vo te :  
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Pe l f r ey  
Perkins 
Nays : None 
M r .  Richardson a r r i v e d  f o r  t h e  meeting, 
P res iden t  Norf lee t  presented h i s  r e p o r t  t o  t h e  Board f o r  t h e  per iod of 
August 4, 1977, t o  October 19, 1977, wi th  c e r t a i n  recommendations: 
MOREHEAD STATE UNIVERS ITY 
Morehead, Kentucky 
October 19, 1977 
Board of  Regents 
Morehead S t a t e  Universi ty  
Morehead, Kentucky 
Gentlemen : 
I am p resen t ing  my r e p o r t  on t h e  opera t ion  of t h e  Univers i ty  f o r  t h e  per iod 
beginning August 4, 1977, and ending October 19, 1977, with c e r t a i n  recommenda- 
t i o n s  : 
PERSONNEL CHANGES 
I recommend t h a t  t h e  Board of  Regents 
amrove  t h e  ~ e r s o n n e l  changes t h a t  have 
occurred s i n c e  t h e  l a s t  Board meeting a s  
presented  i n  Exh ib i t  I. 
CONTRACT FOR PERSONAL SERVICES 
I recommend t h a t  t h e  Board of Regents 
g i v e  t h e  Pres ident  au tho r i ty  t o  s ign  t h e  
Cont rac t  f o r P e r s o n a 1  Serv ices  wi th  t h e  
law f i r m  o f  Cl ine  and Sa lyer  a s  s t i p u l a t e d  
i n  Exh ib i t  11, 
SABBATICAL LEAVE POLICY 
I recommend t h a t  t h e  Board of  Regents 
approve and adopt t h e  r ev i sed  s a b b a t i c a l  
l eave  pol icy  a s  presented i n  Exhib i t  111. 
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IV. 
V, 
V I ,  
V I I .  
V I I I ,  
I X  . 
ADMISS IONS POLICY FOR UNIVERSITY BRECKINRIDGE 
I recommend t h a t  t h e  Board of  Regents 
approve and ad.opt t h e  r ev i sed  admissions 
po l i cy  f o r  Universi ty  Breckinridge School 
a s  presented i n  Exhib i t  IV, 
1977-78 TRAFFIC REGULATIONS 
I recommend t h a t  t h e  Board of Reeents 
approve t h e  t r a f f i c  r egu la t ions  a s  --- 
presented i n  Exhib i t  V f o r  t h e  1977-78 
school  vear .  
PROPERTY APPRAISALS 
I recommend t h a t  t h e  Board au thor ize  t h e  
Pres ident  t o  proceed wi th  t h e  a p p r a i s a l  o f  
two (21 ~ a r c e l s  of  land  f o r  t h e  i n t e n t  of 
L 
purchase.  These pa rce l s  c o n s i s t  o f  a (1) a 
l o t  a ~ ~ r o x i m a t e l v  90' bv 150T owned bv 
HORSE 
W ,  E ,  and George M. Ca lver t  a t  111 Eas t  Sun 
S t r e e t  and (2) a house and l o t  owned by 
M r s ,  Amy McKinney a t  103 Eas t  F i f t h  S t r e e t .  
PROGRAM 
I recommend t h a t  t h e  Board of  Reeents a c c e ~ t  
and approve t h e  r ev i sed  horse program a s  
ou t l ined  i n  Exh ib i t  V I .  
MOREHEAD STATE UNIVERS ITY-CROSTHWAITE OUTDOOR EDUCATIONAL AND 
RESEARCH CENTER DEVELOPMENTAL PLAN 
I recommend t h a t  t h e  Board of  Regents approve 
t h e  developmental plan thereby pe rmi t t i ng  
implementation as  funds a r e  a v a i l a b l e ,  This 
p l a n  i s  presented i n  Exhib i t  V I I .  
TRANSFER OF INSTITUTIONAL SERVICES 
I recommend t h a t  t h e  Board of  Regents approve 
t h e  t r a n s f e r  of  I n s t i t u t i o n a l  Serv ices  from 
t h e  Bureau of  Academic A f f a i r s  t o  t h e  P res iden t ' s  
Off ice .  The func t ions  i n  t h i s  a rea  a r e  a s  follows: 
Off ice  of  Admissions 
Off ice  of School Rela t ions  
Off ice  o f  Alumni Rela t ions  
Off ice  of  Placement Serv ices  
Off ice  of  Communication Serv ices  
Off ice  o f  Engineering Serv ices  
Off ice  of Media Serv ices  
rtgrttl: 4 
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The i n s t i t u t i o n a l  programs w i l l  remain under t h e  
d i r e c t i o n  of Ronda1 Hart  a t  t h i s  time. 
X . REPORT ON FIRE 
E x h i b i t  V I I I  i s  a  copy of  Arson I n v e s t i g a t o r  Donald McBrayerTs r e p o r t  
on t h e  horse  s t a b l e  f i r e  t h a t  occurred on September 21 ,  1977, on t h e  
Univers i ty  Farm, 
X I .  KENTUCKY REPORT 
Exh ib i t  I X  
X I I .  APPALACHIAN DEVELOPMENT CENTER 
I recommend t h a t  t h e  Board of  Regents 
approve t h e  concept of  t h e  Appalachian 
Development Center.  See Exh ib i t  X. 
X I I I .  PERSONNEL MANUAL 
I recommend t h a t  t h e  Personnel Manual 
be amroved bv t h e  Board a s  an opera t ion  
L .. 4 L 
guide  f o r  t h e  Universi ty .  
X I V ,  BUDGET REVIEW 
XV. OTHER 
---------------- End of P res iden t ' s  Report Except f o r  Following Exhibits----------------- 
Exhib i t  1 





L. Weir, Secretary, School Relations, effect ive 
1977. 
Hayes, Secretary, School of Applied Sciences and 
Technology, effect ive September 2, 1977. 
Mr. Richard Kunkel, Instructor  of Radio-Television, School of 
Humanities, effective July 1, 1977. 
M s .  Deborah McLaughlin, Secretary, School of Education, 
effect ive August 26, 1977. 
Miss Pamela Miller, Student Assistant i n  Waterfield Hall, 
Bureau of Student Affairs, effect ive August 15, 1977. 
Mrs. Sue Franks Bang, Secretary, School of Business and 
Economics, effect ive July 1, 1977. (Terminate) 
Mrs. Debra Winter, Rotating Night Clerk, Bureau of Student 
Affairs,  e f fec t ive  August 15, 1977.  
Mrs. Juanita Davis, Rotating Night Clerk (Part-Time) , Bureau 
of Student Affairs,  effect ive August 15, 1977. 
Miss Cheryl Ann Hargis, Secretary, Admissions Office, e f fec t ive  
August 1 2 ,  1977. 
M i s s  Irene Marshall, Meat Cook, Adron Doran University Center 
Cafeteria, effect ive July 31, 1971. 
Miss Suzette Wallace, Typist, Johnson Camden Library, effect ive 
August 22, 1977. 
Miss Pamela Miller, Student Assistant i n  Mignon Tower, -effective 
August 15, 1977. 
Miss Wanda Majors, Rotating Night Clerk, Bureau of Student 
Affairs,  effect ive August 15, 1977.  
Mr. Paul Whaley, Assistant Professor -of Theatre, School of 
Humanities, effect ive August 3 ,  1977. 
Mrs. Angelean Gee, GLPN, Caudill Health Clinic, effect ive 
September 7 ,  1977.  
M s .  Delores Strout,  Secretary, Football Office, effect ive 
September 2,  1977.  
M r .  David Stegal l ,  Electr ic ian,  Department of Buildings and 
Grounds, e f fec t ive  August 26, 1977. 
M r .  Harrel l  Jones, Manager of the University Stables, Trainer 
and Instructor  of Horsemanship, School of Applied Sciences and . 
Technology, effect ive September 28, 1977.  
Mr. Michael Stephenson, Night Clerk i n  Butler Hall, Bureau of 
Student Affairs,  effect ive September 25, 1977. 
Mrs. Conda Roseberry, Secretary, Bureau of Student Affairs,  
e f fec t ive  October 1, 1977. 
Mr. Ted Blevins, Night Clerk i n  Cooper Hall, Bureau of Student 
Affairs,  e f fec t ive  September 25, 1977. 
M r s .  Sharon Ratc l i f f ,  Secretary, Bureau of Research and 
Development, effect ive October 7,  1977.  
Mrs. Frances Kay Dehart, General Worker, Alumni Tower Cafeteria, 
e f fec t ive  September 15, 1977. 
24. Mr. ~ a b r i c e  D . St rou t ,  Communications Engineer, Division 
of I n s t i t u t i o n a l  Services,  e f f e c t i v e  September 28, 1977. 
25. Mr. Raymond K. Wagoner, J an i t o r ,  Department of  Buildings 
and Grounds, e f f ec t i ve  September 16, 1977. 
26. Mrs. E lv i r a  M. Gregory, Coordinator of VeteransT Cost of  
I n s t ruc t i on  Program, Bureau of  Student  Af fa i r s ,  e f f e c t i v e  
November 30,  1977. 
27. M r .  Marshall  McNeely, Ass i s t an t  Direc tor  of  Adron Doran 
Universi ty Center, Bureau of  Student Affa i rs ,  e f f e c t i v e  
October 28, 1977. 
B. Appointments 
M r .  Roland Michael Craig,  A s s i s t a n t  D i r e c t o r  o f  Center  f o r  
Metric Education, School o f  Education, a t  a twelve-month 
s a l a r y  o f  $10,000 beginning J u l y  1, 1977. 
Mr. Kenneth N. Wheeler, S i t e  Manager (AESP Federa l  P ro jec t ) ,  
Media Se rv ices ,  a t  a s a l a r y  of  $5 pe r  hour beginning 
August 22, 1977. 
M r .  Robert  White, Temporary Farm Laborer, School o f  Applied 
Sciences and Technology, a t  a s a l a r y  o f  $2.30 per  hour 
beginning September 2, 1977. 
D r .  Sarah  T. Henry, A s s i s t a n t  Professor  o f  Home Economics 
(Part-Time), School o f  Applied Sc iences  and Technology, a t  a 
nine-month s a l a r y  o f  $9,000 beginning August 22, 1977. 
Miss E l i z a b e t h  Barker, Sec re t a ry ,  Te lev i s ion  Production Center,  
a t  a twelve-month s a l a r y  of $5,300 beginning August 22, 1977. 
Miss Laura Souder, Night Clerk i n  Thompson Hal l ,  Bureau o f  
S M e n t  A f f a i r s ,  a t  a s a l a r y  o f  $2.75 p e r  hour beginning 
August 16, 1977. 
Miss J e n n i f e r  Hinton, Secre tary ,  School o f  Business and Economics, 
a t  a twelve-month s a l a r y  o f  $5,200 beginning August 24, 1977. 
Mrs. Bet ty  Jean Adams, Typis t ,  Johnson Camden Library,  a t  a 
twelve-month s a l a r y  of  $5,200 beginning September 1, 1977. 
M r .  William P. McElwain, Jr., A s s i s t a n t  D i rec to r  of  Alumni 
Tower, Bureau of  S M e n t  A f f a i r s ,  a t  a ten-month s a l a r y  o f  
$3,300 beginning August 15, 1977. 
Mrs. Debra Winter, Ro ta t ing  Night Clerk,  Bureau o f  S tudent  
A f f a i r s ,  a t  a s a l a r y  of $2.75 pe r  hour beginning August 15, 1977. 
M r .  Thompson R. Cumins ,  A s s i s t a n t  P ro fes so r  o f  Library  Science 
and I n s t r u c t i o n a l  Media, School o f  Education, a t  a nine-month 
s a l a r y  o f  $12,700 beginning August 22, 1977. 
M s .  J ane  Kaelin, I n s t r u c t o r  o f  Home Economics, School o f  Applied 
Sciences and Technology, a t  a twelve-month s a l a r y  o f  $15,000 
beginning August 19, 1977. 
Mrs. Beth Lee, I n s t r u c t o r  o f  Music (Part-Time), School  o f  
Humanities, a t  a nine-month s a l a r y  o f  $10,000 beginning 
August 22, 1977. 
M r .  Gary D. Calhoun, P r i n t e r  (Part-Time) , Div i s ion  of Publ ic  
Information, a t  a monthly s a l a r y  o f  $250 beginning August 22, 
1977. 
Mrs. E l l i e  Reser, Nursing Laboratory A s s i s t a n t ,  School of  
Applied Sciences and Technology, a t  a s a l a r y  of  $5,000 f o r  t h e '  
per iod  beginning September 1, 1977, and ending December 31, 1977. 
M r .  Ches ter  Lewis, Secur i ty  Officer (Part-Time) , Bureau o f  
S tudent  A f f a i r s ,  a t  a s a l a r y  o f  $4.50 p e r  hour f o r  t h e  per iod  
beginning August 22, 1977, and elrl ing December 16, 1977. 
M r .  Roger Plank, Temporary Farm Laborer, School o f  Applied 
Sc iences  and Technology, a t  a s a l a r y  o f  $2.30 per  hour beginning 
August 29, 1977. 
Miss S h a r i  P ierce ,  R e l i e f  Operator,  Bureau o f  F i s c a l  A f f a i r s ,  
a t  a s a l a r y  of  $2.40 pe r  hour beginning August 22, 1977. 
Mr. C l i f ton ,  Brewer, S a n i t a t i o n ,  Adron Doran Univers i ty  Center  
C a f e t e r i a ,  a t  a s a l a r y  o f  $2.30 per  hour beginning August 29, 
1977. 
Mrs. Susan Black, General,  Alumni Tower Cafe te r i a ,  a t  a s a l a r y  
o f  $2 -30 p e r  hour beginning September 1, 1977. 
Mr. E a r l  Hood, General, Alumni Tower C a f e t e r i a ,  a t  a s a l a r y  o f  
$2.30 p e r  hour beginning September 1, 1977. 
Mrs. A l l i e  Anderson, Pas t ry  Cook, Adron Doran Univers i ty  Center  
C a f e t e r i a ,  a t  a s a l a r y  o f  $2.30 pe r  hour beginning August 23, 1977. 
M s .  Winifred A. Dutton, Ro ta t ing  Night Clerk,  Bureau o f  S tudent  
A f f a i r s ,  a t  a s a l a r y  o f  $2 -75 pe r  hour beginning August 22, 1977. 
Miss Mary Ann Yagodich, Night Clerk,  Bureau of  S tudent  A f f a i r s ,  
a t  a s a l a r y  o f  $2 -75 pe r  hour beginning August 15, 1977, and 
ending December 31, 1977. 
Miss Mildred Al i ce  Hubbard, Night Clerk,  Bureau of  S tudent  
A f f a i r s ,  a t  a s a l a r y  o f  $2.75 pe r  hour beginning August 15, 1977. 
M r .  Walter  Hannibal Smith, Night Clerk,  Bureau o f  S tudent  A f f a i r s ,  
a t  a s a l a r y  o f  $2.75 per  hour beginning August 15, 1977. 
Mrs. Geraldine Harvey, Sec re t a ry ,  School of Education, a t  a 
twelve-month s a l a r y  of  $5,500 beginning August 9, 1977. 
M r .  Stephen B l a i r ,  D i r e c t o r  o f  Regents Hal l ,  Bureau o f  S tudent  
A f f a i r s ,  a t  a ten-month s a l a r y  o f  $5,200 beginning August 15, 1977. 
Mrs. Angela White, Sec re t a ry ,  School of  Education, a t  a twelve- 
month s a l a r y  o f  $5,200 beginning August 15,  1977. 
M i s s  Deborah Sue Parsons, Secre tary ,  School  o f  Business and - 
Economics, a t  a twelve-month s a l a r y  o f  $5,550 beginning 
September 1, 1977. 
Ms. Mary Evy B l a i r ,  Night Clerk  i n  Nunn Hall ,  Bureau o f  S tudent  
A f f a i r s ,  a t  a s a l a r y  o f  $2 .7 5 p e r  hour  -beginning=August- 7, 1977. 
Mrs. Rhonda Jean  Dehart ,  Sec re t a ry ,  TV Productions,  a t  a twelve- 
month s a l a r y  o f  $5,200 beginning August 15, 1977. 
Miss Sharon Lee Golden, Laboratory A s s i s t a n t - i n  Veter inary  
Technology, School o f  Applied Sciences and Techno loay ,a t  a 
s a l a r y  o f  $1,200 f o r  t h e  1977-78 f a l l  semester. 
Mrs. Doris  E. B l a i r ,  A u t o t u t o r i a l  Laboratory Coordinator,  
School o f  Applied Sciences and Technology, a t  a nine-month 
s a l a r y  o f  $8,500 beginning A u g u s t  22, 1977. 
Mr. Lawrence Lee C r u m ,  D i rec to r  of  Concessions, Bureau o f  F i s c a l  
A f f a i r s ,  a t  a twelve-month s a l a r y  o f  $8,500 beginning August 18, 
1977. 
Mrs. Mary Ann Schalow, Secre tary ,  WMKY, a t  a twelve-month s a l a r y  
o f  $5,200 beginning August 15 ,  1977. 
Mr. Thomas L. Yancy, I n s t r u c t o r  of Radio-TV, School of  Humanities, 
a t  a twelve-month s a l a r y  o f  $14,300 beginning August 22, 1977.  
Mr. Frank Oddis, I n s t r u c t o r  of  Music, School of  Humanities, a t  
a nine-month s a l a r y  of  $10,000 beginning August 22, 1977. 
M r .  Franz Al tschuler ,  A s s i s t a n t  Professor  o f  A r t ,  School  o f  
Humanities, a t  a s a l a r y  of  $8,000 f o r  t h e  1977-78 s p r i n g  semester. 
Mr. Howard Gee, I n s t ruc to r  of  Theatre, School of  Humanities, 
a t  a nine-month s a l a ry  of  $10,000 beginning August 22, 1977. 
Mrs. Marjorie Bla i r ,  Seamstress, Department of Buildings and 
Grounds, a t  a twelve-month s a l a ry  of  $7,200 beginning August 1, 
1977. 
Mrs. Vanda Hedges, Ass i s t an t  Professor  of  Soc i a l  Work, School 
of S o c i a l  Sciences, a t  a nine-month sa la ry  of $15,000 beginning 
August 22, 1977. 
Mr. Steve Benton, Direc tor  of  But ler  Hall, Bureau of  Student  
Af fa i r s ,  a t  a ten-month s a l a ry  of  $3,300 beginning August 15, 1977. 
Mr. Richard Fr i l ey ,  Student Ass i s t an t  i n  Graphics, Media Services,  
a t  a nine-month s a l a ry  of  $2,400 beginning August 22, 1977. 
Mr. Gerry Hoover, I n s t ruc to r  of  A r t  (Part-Time), School o f  
Humanities, a t  a s a l a ry  of  $6,000 f o r  t he  1977-78 f a l l  semester. 
M r .  Elwood S ta f fo rd ,  J an i t o r ,  Department of  Buildings and Grounds, 
a t  a twelve-month s a l a ry  of  $6,440 beginning August 1, 1977. 
M r .  Woodrow S t u r g i l l ,  J an i t o r ,  Department of  Buildings and Grounds, 
a t  a twelve-month s a l a ry  of $6,440 beginning August 1, 1977. 
M r .  J e s s  Johnson, J an i t o r ,  Department of Buildings and Grounds, 
a t  a twelve-month s a l a r y  of $6,440 beginning August 1, 1977. 
Mr. S t ev i e  Gilliam, J an i t o r ,  Department of  Buildings and Grounds, 
a t  a twelve-month s a l a ry  of  $6,440 beginning August 1, 1977. 
M r .  Ronald Adkins, J an i t o r ,  Department of  Buildings and Grounds, 
a t  a twelve-month s a l a ry  of $6,440 beginning August 8, 1977 .. - 
M r .  Bobby Whitt, General Services,  Depariment o f  Buildings -and 
Grounds, a t  a twelve-month sa la ry  of  $6,985 beginning August 1, 
1977. 
M r .  Arnold Warren, Carpenter ,  DepaEtmwt of Buildings -and Grounds, 
a t  a twelve-month s a l a ry  of  $7,850 beginning -August- 1, 1977. 
Miss Kathryn Kincer, I n s t ruc to r  of- HPER and Coach o f  Women's 
Gymnastics Team, School of  Education, a t  a nine-month-salary - 
of  $ l l ,500 beginning August 22, 1977. 
Mrs. Flo Thompson, Cook, University Breckinridge Cafe te r i a ,  a t  
a nine-month s a l a r y  of  $3,900 beginning August22,  1972. 
M i s s  Melanie L. Kelly, Temporary LPN, Caudi l l  Health Cl in ic ,  
a t  a s a l a r y  of  $3.61 pe r  hour beginning September 9, 1977. 
Mrs. Mary Ragland, Secretary,  School of Education, a t  a twelve- 
month s a l a r y  o f  $5,525 beginning September 12, 1977. 
M r .  Gary D . Calhoun, P r i n t e r  (Part-Time) , Division o f  Public 
Information, a t  a monthly s a l a ry  of $250 f o r  25 hours pe r  week 
beginning August 22, 1977. 
M r s .  Candy S. Oesch, Secretary,  Office of  School Relat ions,  a t .  
a twelve-month s a l a ry  of  $5,200 beginning September 1, 1977. 
Mrs. Pa t  Stanley,  I n s t ruc to r  (Part-Time) , School of  Humanities, 
a t  a s a l a r y  of  $3,000 f o r  t h e  1977-78 f a l l  semester.  
Mrs. Tammy Glasser ,  I n s t ruc to r  (Part-Time), School of  Humanities, 
a t  a s a l a r y  of  $1,800 f o r  t h e  1977-78 f a l l  semester. - 
M r s .  Kay Bishop, I n s t ruc to r  of  Business Administration, School 
o f  Business and Economics, a t  a nine-month s a l a ry  of  $11,850 
beginning August 22, 1977. 
M r .  ~ e n n e t h  Smith, Ins t ruc to r  (Part-Time) , School of  Business 
and Economics, a t  a sa la ry  of $900 f o r  t he  1977-78 f a l l  semester. 
Mr. Steve Lewis, I n s t ruc to r  (Part-Time) , School of  Business and 
Economics, a t  a sa la ry  of $900 f o r  t h e  1977-78 f a l l  semester. 
Mr. Joseph S a t t e r f i e l d ,  I n s t ruc to r  (Part-Time) , School of  Business 
and Economics, a t  a s a l a ry  of  $900 f o r  t h e  1977-78 f a l l  semester. 
M r .  John C. Nathanson, I n s t ruc to r  (Part-Time), School of  Business 
and Economics, a t  a s a l a ry  of $2,400 f o r  t h e  1977-78 f a l l  semester. 
M r .  Gary Wilson, Coordinator of  t h e  Appalachian Employability 
S k i l l s  Projec t ,  Bureau of  Research and Development, a t  a twelve- 
month s a l a ry  of  $14,400 beginning September 1, 1977. 
Mrs. Ga i l  Franks, I n s t ruc to r  (Part-Time), School of  Applied 
Sciences and Technology, a t  a nine-month s a l a ry  of  $6,000 beginning'  
August 22, 1977. 
M s .  Ch r i s t i ne  Larson Kurz, Ass i s t an t  I n s t ruc to r  (Part-Time) , 
School of  Soc i a l  Sciences, a t  a s a l a r y  of  $1,800 f o r  t h e  1977-7 8 
f a l l  semester,  
Miss Rebecca Shouse, Student Ass i s t an t  i n  Theatre, School of  
Humanities, a t  t h e  r a t e  of  $266 -66 per  month beginning August 30, 
1977, and ending May 14, 197 8. 
M r .  Ross Smith, Greenskeeping, Bureau of  F i s c a l  Af fa i r s ,  a t  a 
twelve-month s a l a ry  of  $5,880 beginning August 29, 1977. 
Mrs. Susan DuBar, Research Ass is tant ,  NSF Grant, a t  a monthly 
s a l a r y  o f  $325 beginning August 20, 1977, and ending May 14, 1978. - 
Miss Kathy Wagar, Student Ass is tant ,  Divis ion of  Public  Information, 
a t  a s a l a ry  of  $266.66 per month beginning July  1, 1977, and 
r a i s e d  t o  a monthly s a l a ry  o f  $300 beginning September 1, 1977. 
M r s  .- Be- P h i l l e y  , Secretary,  S c h o o l  sf Appllehfciences-and - 
Technology, a t  a twelve-month-salary of $7,000 beginning 
September 7, 1977. 
Mrs. Kay S tephensorr, I n s t ruc to r  - {Part-Time); School- of Applied - 
Sciences and Technology, a t  a s a l a r y  o f  $2,100 for t h e  1977-78 
f a l l  semester. 
Mrs. Bobbie Tucker, I n s t ruc to r  (Part-Time) , School o f  Applied 
Sciences and Technology, a t  a - s a l a r y  of  $2,244 f o r  t h e  1977-78 
f a l l  semester. 
Mr. Joe Fraley, I n s t ruc to r  (Part-Time) , School of  Applied Sciences 
and Technology, a t  a s a l a ry  of  $2,244 f o r  t h e  1977-78 f a l l  semester. 
M r .  Stewart  Taylor, 11, Ins t ruc to r  (Part-Time) , School of  Applied 
Sciences and Technology, a t  a s a l a r y  of $900 f o r  t he  1977-78 f a l l  
semester . 
M r .  Russe l l  S c o t t  Shelton, I n s t ruc to r  (Part-Time), School of  ' 
Applied Sciences and Tedmology, a t  a s a l a ry  of  $900 f o r  t h e  1977-7 8 
f a l l  semester. 
M r .  Ber t  Blankenbeckler, I n s t r u c t o r  (Part-Time), School of  Applied 
Sciences and Technology, a t  a s a l a ry  o f  $1,122 f o r  t h e  1977-7 8 
f a l l  semester,  
M r .  Don Royse, I n s t ruc to r  (Part-Time), School of  Applied Sciences 
and Technology, a t  a s a l a ry  of  $2,340 f o r  t h e  1977-78 f a l l  semester. 
M r .  Tom Osb'orne, I n s t ruc to r  (Part-Time) , School of  Applied 
Sciences and Technology, a t  a s a l a ry  of $1,122 f o r  t h e  1977-78 
f a l l  semester. 
M r .  Dana G. Greenfield, I n s t ruc to r  (Part-Time) , School of  Applied 
Sciences and Technology, a t  a s a l a ry  of $900 f o r  t h e  1977-78 
f a l l  semester. 
Mr. Harold Bellamy , I n s t ruc to r  (Part-Time) , School of  Business 
and Economics, a t  a s a l a ry  of  $900 f o r  t h e  1977-78 f a l l  semester. 
Mr. John Whit f ie ld  Criswell,  I n s t ruc to r  (Part-Time) , School o f  
Business and Economics, a t  a s a l a ry  of $900 f o r  t h e  1977-78 f a l l  
semester. 
M r .  Paul D. W r i  h t ,  I n s t ruc to r  (Part-Time) , School of  Humanities, f a t  a s a l a r y  of  1,800 f o r  t h e  1977-78 f a l l  semester. 
Mrs. Tamara Sharp, Secretary,  Department of  A th l e t i c s  ( ~ o o t b a l l )  ,
a t  a twelve-month s a l a ry  o f  $5,200 beginning September 26, 1977. 
Miss Judy Enzweiler, Secretary,  University Store ,  a t  a twelve- 
month s a l a r y  of  $5,200 beginning September 26, 1977. 
M r .  Terry Mullins,  Ass i s t an t  I n s t ruc to r  of  Mining Technology, 
School of  Applied Sciences and Technology, a t  a monthly s a l a r y  
of  $1,200 beginning October 1, 1977. 
Mrs. Bernard Hamilton, Ass i s t an t  i n  Theatre, School of  
Humanities, a t  a nine-month s a l a ry  of  $3,000 beginning 
September 1, 1977, 
M r .  James Gregory, Farm Carpenter, Department of  Buildings and 
Grounds, a t  a twelve-month - sa la ry  o f  $8,470 beginning September 23, - 
1977. 
Mrs. Kay D. Freeland, Life S k i l l s  Educator, Appalachian Employability 
S k i l l s  P ro jec t ,  Bureau of Research andDevelopment,-at a twelve- 
month s a l a r y  of  $8,400 beginning September- 16, 1977. 
M r .  David Cover, Night Clerk i n  Cooper Hall,  Bureau of  Student  - 
Affa i r s ,  a t  t h e  r a t e  of  $2.75 per hour beginning September 25, -1977- 
Mr. Lawrence S a l o t t i ,  Graduate Ass i s t an t ,  TRIO Center, a t  t h e  r a t e  
of  $266.66 per  month beginning September 12,  1977, and ending 
May 14, 1978. 
M r s .  Sue Buchanan, Temporary Secretary,  School of  Humanities, 
a t  a s a l a r y  of  $2.65 per  hour beginning September 15, 1977. 
Mr. John Fouch, E l ec t r i c i an  Helper, Department o f  Buildings and 
Grounds, a t  a twelve-month s a l a ry  of  $6,240 beginning December 1, 
1977. 
Mrs. Mary Jane Wright, S e c r e t a r y ,  Bureau of Student Affairs, a t  
a twelve-month s a l a r y  of  $6,000 beginning October 1, 1977. 
M r .  Roger Grace, Board Operator, WMKY, a t  a s a l a ry  of  $2.50 per  
hour beginning October 3 ,  1977. 
Mr. Larry Stidom, Board Operator, WMKY, a t  a s a l a ry  of  $2 -50 
per hour beginning October 3 ,  1977. 
M r .  Thomas Brown, Board Operator, WMKY, a t  a s a l a r y  o f  $2.50 per 
hour beginning October 3, 1977. 
Mrs. Jenny Maddox, New Day Host, WMKY, a t  a s a l a ry  of  $3 -00 pe r  hour 
beginning October 3, 1977. 
M r .  Ned W. Aaamson, Di rec to r  of  News Serv ices ,  Div is ion  o f  Publ ic  
Information, a t  a twelve-month s a l a r y  o f  $14,000 beginning 
October 24, 1977. 
Miss Sandra Lynn Fie ld ing ,  Secre tary ,  Office of  Admissions, a t  a 
twelve-month s a l a r y  of $5,200 beginning October 1, 1977. 
Mrs. Marilynn Anne F e r r e l ,  Secre tary ,  School o f  Applied Sciences 
and Technology, a t  a twelve-month s a l a r y  o f  $5,262 beginning 
October 11, 1977. 
Mrs. Caro l  Nutter ,  A s s i s t a n t  L ib ra r i an  (Part-Time), Johnson Camden 
Library,  a t  a s a l a r y  of  $4,675 beginning August 22, 1977, and 
ending May 14, 197 8. 
Mr. Michael Stephenson, Night C le rk  i n  Bu t l e r  Hall ,  Bureau o f  
S tudent  A f f a i r s ,  a t  a s a l a r y  o f  $2 -75 p e r  hour beginning September 13, 
1977. 
M r .  Elmer Anderson, A s s i s t a n t  t o  t h e  Pres ident ,  a t  a s a l a r y  o f  
$3,000 beginning October 1, 1977, and ending June 30, 197 8. 
M r s .  Masako Corne l l ,  Head S t a r t  Teacher,  School of Education, 
a t  a s a l a r y  of $1,022.22 p e r  month beginning September 1, 1977, 
and ending May 30, 1978. 
M r s .  Wanda Carpenter ,  TeacherT s Aide, Head S t a r t ,  School of 
Educat ion,  a t  a s a l a r y  of $425 pe r  month beginning September 1, 
1977, and ending A p r i l  30, 1978. 
M r s .  Debra Johnson, Part-Time S e c r e t a r y ,  Head S t a r t ,  School of 
Educat ion,  a t  a s a l a r y  of $240 pe r  month beginning September 1, 
1977, and ending June 1 5 ,  1978. - 
M r s .  Louel la  Johnson, Bus Dr iver ,  Head S t a r t ,  School of Educat ion,  
a t  a s a l a r y  of $3 S O  pe r  hour beginning September 1, 1977, and 
ending May 30 ,  1978. 
C. Leaves o f  Absence 
1. Miss Pamela Hakl, I n s t ruc to r  of Music, School of  Humanities, 
l eave  of  absence without pay f o r  t h e  197 8-79 academjc year.  
2. M r .  Eugene Moreland, Secur i ty  Officer ,  Bureau of  Student  
Af fa i r s ,  l eave  of  absence without pay beginning August 31, 1977. 
D . Adjustments 
M r s .  Carolyn Taylor, pos i t ion  changed from par t -  t o  fu l l - t ime  
Ass i s t an t  Professor  of Home Economics, School of  Applied Sciences 
and Technology, a t  a nine-month s a l a ry  of  $12,500 beginning 
August 22, 1977. 
Mrs. Rebecca Marcwn, pos i t ion  changed from Secre tary  t o  Coordinator 
of  Home Economics In s t ruc t i on  and Cafe te r i a  Bookkeeper a t  
Universi ty Breckinridge School, School of  Education, a t  a - 
twelve-month s a l a ry  of $9,000 beginning August 15, 1977. 
Mrs. Debbie Plank, pos i t ion  changed from departmental sec re ta ry  
t o  s ec r e t a ry  t o  t h e  Dean -of t h e  School o f  Business -and Economics, - 
a t  a twelve-month s a l a r y - o f  $6,500 beginning Augus t  5 ,  1977. 
M r .  Clayton Lowe, - pos i t ion  changed from g e n e r d  s e rv i ce s  t o  
pa in t e r  i n  t h e  Department of-Buildings and Grounds, a t  a twelve-- 
month s a l a r y  of  $7,660 beginning Augus t  1, 1977. 
M r s .  J o  Anne Keenan, pos i t ion  changed from ha l f -  20 two-thirds- 
t ime i n s t r u c t o r ,  School of  Humanities, a t  a nine-month sa$ary of 
$10,000 beginning August 22, 1977. 
Mrs. Sy lv ia  Layne, pos i t ion  changed from ha l f -  t o  two-thirds- 
time i n s t r u c t o r ,  School o f  Humanities, a t  a nine-month s a l a ry  of  
$7,300 beginning August 22, 1977. 
M r .  B i l l y  Joe Hall,  F inancia l  Advisor, con t r ac t  changed from 
$975 f o r  U days during July,  1977, to $400 per  month beginning 
August 1, 1977, and ending June 30, 1978. 
M r .  J a c k  Rohr ,  A s s i s t a n t  D i r e c t o r  of P r i n t i n g ,  D i v i s i o n  o f  P u b l i c  
~ n f o r m a t i o n ,  s a l a r y  i n c r e a s e d  f rom $11,500 t o  $11 ,950  f o r  t h e  
1977-78 f i s c a l  y e a r .  
M r s .  Cuba C r a i g ,  D i r e c t o r  o f  Head S t a r t  Supp lemen ta ry  T r a i n i n g  
Program,  c o n t r a c t  e x t e n d e d  f o r  t h e  months o f  Sep tember  and O c t o b e r .  
1 9 7 7 ,  a t  t h e  r a t e  o f  $916.66 p e r  month. 
M r s .  Bonnie  B a i l e y ,  Part-Time S e c r e t a r y ,  Head S t a r t  Supp lemen ta ry  
T r a i n i n g  P r o j e c t .  c o n t r a c t  ex tended  f o r  t h e  months o f  September  and 
O c t o b e r ,  1 9 7 7 ,  a t  the r a t e  of $230 p e r  month. 
11. M r s .  M a r g a r e t  K i m ,  p o s i t i o n  changed f rom p a r t -  t o  f u l l - t i m e  
C l e r i c a l  A s s i s t a n t  ( S o c i a l  Work Formula Grant )  a t  a s a l a r y  o f  
$433.33  p e r  month b e g i n n i n g  Augus t  4 ,  1977 ,  and b e g i n n i n g  
O c t o b e r  1, 1977 ,  p o s i t i o n  changed t o  a s s i s t a n t  d i r e c t o r  o f  
Gateway Area  Geron to logy  T r a i n i n g  and Out reach  C o n s u l t a t i o n  
P r o j e c t ,  a t  a s a l a r y  o f  $666.66 p e r  month. Appoin tment  e n d s  
Sep tember  30, 1978.  
GEORGE I. CLINE 
BUDDY R. SALYER 
CLINE AND SALYER 
ATTORNEYS AT LAW 
129 EAST MAIN STREET 
MOREHEAD. KENTUCKY 4036 1 
D r .  Morris L. Norfleet, President 
Morehead State  University 
Morehead, Kentucky 40 35 1 




TELEPHONE (606) 784-6477 
OF COUNSEL 
HAROLD E. KELLEY 
20 September 1977- 
- ---- 
" .'\. .\, 
Personal Ser 
Because of the amount of legal  work that  t h i s  
firm has performed fo r  Morehead State  University i n  the pas t ,  
we have been requested t o  enter in to  a formal contract with 
Morehead State  University for  the future performance of such 
services. 
This firm w i l l  perform any and a l l  legal work 
for  Morehead State  University a t  a compensation of Forty ($40.00) 
Dollars per hour on a request bas is .  
Pursuant to  a previous understanding with the 
University, we understand tha t  we are authorized t o  perform 
such services a t  the request of Deans, Vice-presidents, and 
the President without pr ior  authorization, providing the matter 
i n  question pertains to University a f fa i r s  and not personal 
business. 
You may indicate your acceptance of th i s  of fer  
I by signing i n  the space below and returning the carbon copy to  
t h i s  of f ice .  
Sincerely yours, 
CLINE AND SALYER 
ACCEPTED AND APPROVED: 
Morris L .  Norfleet, President 
Morehead Sta te  University 
Buddy R. S yer 
c:  M r .  John Graham 
BRS : cld 
EXHIBIT I11 
MOREHEAD STATE UNIVERS ITY 
POLICY FOR GRANTING SABBATICAL LEAVE 
Sabbatical  Leave Program 
Morehead S t a t e  University has a sabbat ica l  leave program consis t ing of a 
leave of absence with f u l l  or  p a r t i a l  pay f o r  professional  employees of 
t h e  University. The sabba t ica l  leave program may be used t o  support (1) re-  
search and independent study, (2) profess ional  education preparat ion pro- 
grams such as  i n s t i t u t e s  and workshops, and (3) t r a v e l  r e l a t e d  t o  t h e  appli-  
can t ' s  profess ional  i n t e r e s t s .  
Factors 
1, t h e  
2, t h e  
3. t h e  
4. t h e  
considered i n  evaluating an applicat ion f o r  sabbat ica l  leave are :  
v a l i d i t y  of purpose, 
po t en t i a l  value of t h e  leave t o  Morehead S t a t e  University, 
qua l i ty  of s e rv i ce  by t h e  appl icant ,  
d i s t r i b u t i o n  of approved leaves among t h e  University 's departments, 
schools and bureaus, 
5. t h e  s en io r i t y  and age of t h e  appl icant ,  
6 ,  t h e  a v a i l a b i l i t y  of i n s t i t u t i o n a l  funds, 
7. t h e  means required t o  handle t h e  workload of t h e  applicant  during t h e  
leave period,  and 
8. t h e  determination of whether or  not  t h e  applicant has previously been 
granted a sabba t ica l  leave. 
E l i g i b i l i t y  
The following requirements must be met i n  order f o r  a University employee 
t o  be e l i g i b l e  t o  apply f o r  a sabbat ica l  leave. The applicant  must have 
been a f u l l  t ime employee of t h e  University f o r  s i x  consecutive years t o  
be e l i g i b l e  f o r  regu la r  sabba t ica l  leave. The applicant must be recommended 
by h i s  supervisor and approved by t h e  President and subsequently approved 
by t h e  Board. 
Compensat ion 
Persons granted leaves may receive  f u l l  sa la ry  f o r  up t o  one semester or  
one ha l f  sa la ry  f o r  up t o  two semesters, The sa la ry  w i l l  be based upon 
t h a t  which would have been earned during t h e  time of t h e  sabbat ica l  leave. 
Rights of t h e  Recipient 
A. The r ec ip i en t  of a sabba t ica l  leave may share i n  t h e  sa la ry  increase  
granted colleagues who hold t h e  same l eve l  of rank or t i t l e .  
B. Leave time w i l l  be c red i ted  as ac t ive  service  f o r  retirement purposes. 
University and employee contributions w i l l  continue on t h e  bas i s  of 




recipient of a sabbat ical  leave &ay re turn  t o  h i s  former pos i t ion  with 
University unless  otherwise agreed t o  by t h e  employee and employer. 
-d 
leave period counts toward requirements fo r  promot ion and tenure. 
Obligations of t h e  Recipient - 
The recipient  of a leave  w i l l  submit t h e  following reports:  
1. An interim repor t  during t he  sabbat ical  leave indicat ing how t h e  
leave is being spent. This repo* w i l l  cons is t  of a descr ip t ion  
of a c t i v i t i e s  o r  course work being taken and c r e d i t  being earned; 
2. A final repor t  cons is t ipg  of a desc r ip t ion  of how t h e  leave was spent 
and supporting documents such as  t ranscr ip ts .  . . 
Return t o  service  at Morehead S t a t e  University fo r  a t  l e a s t  two years a f t e r  
t he  sabbatical leave  expires or  repay t h e  amount of compensation received 
while on leave. - If t h e  rec ip ient  of a sabbat ical  leave re turns  t o  t h e  
mivers i ty  fo r  a period l e s s  than two  years, .he may be freed from t h e  
balance of t h e  s e rv i ce  obligation by repaying an equivalent por t ion-of  t h e  
funds received while on sabbat ical  leave. 
The recipient  of a paid  sabbat ical  leave. must not  be gainful ly  employed 
during the  period of . the  leave. This r e s t r i c t i on ,  .however, is not  t o  be 
construed t o  -mean - that :  an. individual who has been awarded a scholarship:- - . 
or other honorary s t ipend  -be -deprived -of the Sabbatical -leave if the - - - *  
scholarship- or  s t ipend .does not .involve dut ies .  separate  f rom t h e  purpose - 
fo r  which the l eave  is granted;-. . 
An aaeement- will be  drawn :up. between - the r ec ip i en t  -end the-:University -:- 
s ta t ing .  t h e  approved a c t i v i t i e s  during t h e  s abba t i ca l  , .- the rec ip ien t  's . - 
rights;and obligations.  - . f a i l u r e  t o  complywith- the  .contracted-lprovisions ;. -.:-. 
of t h e  sabbat ical-  will r e s u l t  in-cancellation- of t h e  sabbatical-sr'epay- -.- 
ment --of all salaries - -received : as :a iresuX*?.of ~be ing-~gran ted  the lkavk-f lnd :;I 
for fe i ture :  of.-all r i g h t s  -specified.rin the S'abbatlkal: agi.eement; - -:The cos t  -----+ 
of legal proceedings -will be borne .by t h e  party breaking .the agreement.. % -  
6. Application 
Application for a sabbat ica l  leave should be f i l e d  with t h e  President 
by March 1 and in spec ia l  cases by July 1 preceding t h e  fiscal year 
during -which t h e  leave  is  t o  begin. The application must be accompanied 
by t he  following: 
1. A statement giving full details-concerning t h e  purpose of t h e  leave 
and plans f o r  its :use ; 
2. A v i t a  g iv ing- fu l l  d e t a i l s  of t h e  -applicant's educational preparat ion,  
work history, and accomplishments a t  - Morehead State -University. 
Guidelines for Priorities i n  Granting Sabbatical Leaves 
A. Sabbatical leave  p r i o r i t i e s  shall be based primarily upon f ac to r s  w h i c h  
are f e l t  t o  be most valvable and useful t o  the  ins t i tu t ion  as s ta ted  
specif ical ly  i n  Section 1B above. 
B. Prior i ty  s h a l l  be awarded t o  those persons who can receive the  sabbatical  
without the  necessity of replacing them i n  t h e i r  assignment while they are 
away from the  University. 
C. Prior i ty  s h a l l  be awarded t o  those faculty and s t a f f  members who are  i n  
need of t ra in ing  i n  another f i e l d  in  order t o  remain i n  employment with 
the  University and meet the  University's needs. 
8. Exception t o  Policy 
The President has the  option of making exceptions t o  the  above s ta ted  
policy when deemed in  t h e  best  i n t e res t  of the  University. 
Exhibit  IV 
SVBJi3CI': Admiss ion  P o l i c  f o r  U n i v e r s i t y  . J u f - ~  1 1 K 977  - B r e c k i n r i d g e  Sc 001. Page of 
I. T h i s  p o l i c y  w i l l  supersede a l l  o t h e r  p o l i c i e s  f o r  t h e  
a d m i s s i o n  o f  s t u d e n t s  a t  U n i v e r s i t y  B r e c k i n r l d g e  Schoo l  
e f f e c t i v e  J u l y  1,  1977. 
11. C l a s s  S i z e s :  Grades N - 6  
P u p i l  P r o f e s s i o n a l  S t a f f  R a t i o  
a )  N u r s e r y  - 15 s t u d e n t s  p e r  s e s s i o n  
K i n d e r g a r t e n  - 20 s t u d e n t s  p e r  s e s s i o n  - - ,  
Grades 1 -3  - 30 s t u d e n t s  p e r  t e a c h e r -  
- G r a d e s  4 -6  - 32  s t u d e n t s - p e r  t e a c h e r - -  
C l a s s  s i z e s  n a y  v a r y  f r o m - t h e  a b o v e w h e n  a u x t l  l a r y  
i n s t r u c t i o n a l  -pe rsonne l  ;are - a s s i g n e d  -and uti1ized i n  - -  
conformance w i t h  t h e  s t a n d a r d s  o f  t h e - C o m m i s s i o n  -on 
E l e m e n t a r y  School-s- o f  t h e  - S o u t h e r n  A s r o c l a t i o n  :of  - 
Co l  l e g e s  and Schoo ls .  
III, Priorities f o r  Admiss ion  o f  S t u d e n t s  - 
P r i o r i t i e s  a r e  h e r e b y  e s t a b l i s h e d  t h a t  w 5 1 1  d e t e r m i n e  
t h e  c a t e g o r i e s  f o r  s t u d e n t s  a p p l y i n g  f o r  a d m i s s i o n  t o  t h e  
U n i v e r s i t y  B r e c k i n r i d g e  Schoo l .  They a r e :  
( a )  The f i r s t  p r i o r i t y  f o r  a d m i s s i o n  w l l l  be g r a n t e d  t o  
c h i l d r e n  o f  f u l l - t i m e  u n i v e r s i t y  employees w i  t h  an 
a p p l i c a t i o n  d a t e  p r i o r  t o  J u l y  1  o f  t h e  y e a r  o f  
a d m i s s i o n .  Admiss ion  t o  a v a i l a b l e  open ings  w i l l  be 
g r a n t e d  i n  t h e  chronological o r d e r  o f  t h e  r e c e i p t  
o f  t h e  a p p l i c a t i o n  a t  U n i v e r s i t y  B r e c k l n r l d g e  -School.  
(b )  The second p r i o r i t y  f o r  a d m i s s i o n  w i l l  be g r a n t e d  
t o  c h i l d r e n  o f  p a r t - t i m e  employees and t o  c h i l d r e n  - 
o f  s u p p o r t l v e  p e r s o n n e l  who h o l d  a  c o n t r a c t u a l  re- 
l a t i o n s h i p  w i t h  t h e  u n i v e r s i t y  w i t h  an a p p l i c a t i o n  
d a t e  p r i o r  t o  J u l y  1 o f  t h e  year o f  admission. 
MOREHEAD STATE UNIVERSITY 
Pags of I 
Effect ive  Date 
A d m i s s i o n  t o  a v a i l a b l e  open ings  w i l l  be  g r a n t e d  i n  
t h e  c h r o n o l o g i c a l  o r d e r  o f  t h e ' r e c e i p t  o f  t h e  a p p l i -  
c a t i o n  a t  U n i v e r s i t y  B r e c k i n r i d g e  Schoo l .  
Number 
( c )  The t h i r d  p r i o r i t y  f o r  a d m i s s i o n  w i l l  be g r a n t e d  t o  
t h o s e  a p p l i c a n t s  who have s i b l i n g s  a l r e a d y  e n r o l l e d  
a t  U n i v e r s i t y  B r e c k i n r i d g e  Schoo l  w i t h  an a p p l  i c a t l o n  
d a t e  p r i o r  t o  J u l y  1  o f  t h e  y e a r  o f  a d m i s s i o n .  
Admiss ion  t o  f a v a i l a b l e  open ings  w i l l  be  g r a n t e d  i n  t h e  
c h r o n o l o g i c a l  o r d e r  o f  t h e  r e c e i p t  o f  t h e  a p p l i c a t f o n  .:- 
a t  U n i v e r s i t y  B r e c k i n r i d g e  School ,  
( d )  The f o u r t h  p r i o r i t y  f o r  a d m j s s i o n  w i l l  be  a l l  o t h e r s  
i n  t h e  c h r o n o l o g i c a l  -o rder - -&  t h e - - r e c e i p t  -of the-,  :- 
a p p l  i c a t f o n  a t  U n i v e r s i t y  B r e c k l n r l d g e  School+=-: 
I V .  Other- .C.ons- iderat ions--  -- 
( a )  Da te  o f  A p p l i c a t i o n  - The d a t e - - o f  - a p p H c a U m - 4 s  t h e  -- 
d a t e  t h e  a p p l i c a t i o n  i s  r e c e i v e d  i n  t h e  . o f f i c e - o f  . 
t h e  D i  r e c t o r  o f  Un i  v e r s i  t y  B r e c k j n r l  dge S c h o o L  
( b )  I f  an employee whose c h i l d  i s  e n r o l l e d  i n  t h e  s c h o o l  
l e a v e s  u n i v e r s i t y  employment,  t h e  o r i g i n a l  d a t e  o f  
t h e  a p p l i c a t i o n  w i l l  be used b u t  t h e  a p p l i c a n t  w i l l  
b e  w i t h o u t  t h e  b e n e f i t  o f  t h e  u n i v e r s j t y  employee 's  
p r i o r i t y .  , .  
( c )  S t u d e n t s  who a r e  a c c e p t e d  b u t  choose n o t  t o  e n t e r  
a f t e r  b e i n g  n o t i f i e d  o f  t h e i r  a d m i s s i o n  s h a l l  l o s e  
t h e i r  p r i o r i t y  and t h e i r  a p p l i c a t i o n  w i l l  be  w i t h -  
drawn. Shou ld  t h e y  d e s i r e  a d m i s s i o n  a t  a  l a t e r  da te .  
a  new a p p l i c a t i o n  f o r  a d m j s s i o n  mus t  be  made. 
( d )  S t u d e n t s  w j t h d r a w n  f r o m  s c h o o l  and e n r o l l e d  i n  a n o t h e r  
s c h o o l  f o r  reasons  o t h e r  t h a n  an agreement  between 
s t u d e n t s ,  p a r e n t s ,  and t h e  - D i r e c t o r  o f  t h e  schoo l .  
s h a l l  have no priority f o r  readmission. 
MOREKEAD STATE UNIVERSITY 
( e )  Cand ida tes  f o r  admi s s i o n  s h o u l d  e x p e c t  t h a t  h e a l  t h ,  
p s y c h o l o g i c a l ,  and academic ach ievement  r e c o r d s  w i l l  
be i n v e s t i g a t e d .  I f  upon s t u d y  o f  these, r e c o r d s ,  
t h e  D i r e c t o r  o r  Committee on Admiss ions  b e l i e v e s  
t h a t  t h e  s c h o o l  c a n n o t  a d e q u a t e l y  s e r v e  t h e  s t u d e n t .  
t h e y  s h a l l  have t h e  o p t i o n  t o  r e f u s e  admiss ion .  
L i 
( f )  P a r e n t s  o r  g u a r d i a n s  s h o u l d  u n d e r s t a n d  t h a t  a d m i s s i o n  
t o  t h e  l a b o r a t o r y  school -  c a r r i e s  w i t h  i t  t h e  u n d e r -  
s t a n d i n g  t h a t  s t u d e n t s  w i l l  p a r t i c i p a t e  i n  t e a c h e r  - -  
e d u c a t i o n  a n d  e x p e r l  m e n t a l  s t u d i e s z .  : -Furthermore;-. - 
t h e  s c h o o l  w i l l  p r o v i d e  an a p p r o p r i a t e  a n d - r e a s o n a b l e  
program o f  c u r r i c u l  um and . G O - c u r r i c u l  a r  . a c t i v i t i e s .  
To s u s t a i n  , s u c h - a  program,-.studentas-mustkbe w W - i n g  
t o  p a r t i c i p a t e  and -have p a r e n t a l  - c o n s e n t - f o r  o f f -  -- 
campus t r i p s  r e l a t e d  t o  s c h o o l  . a c t i v i t i e s .  
( g )  N o t i  f i c a t i e n  o f -  a d m i - t t a n c e - o r  non-adml t t z t n c e - w i  13- be 
g i v e n  by  o f f i c i a l  - l e t t e r  f r o m  the - 0 l r e c t o r - o f  t h e  - - 
s c h o o l .  Excep t  f o r  t h e  f o r e g o i n g  p r o v - i ~ i o n s ~ - a p -  
p l i c a t i o n s  w i l l  be k e p t  a c t i v e  p r o v i - d i n g  t h e  - p a r e n t  
o r  g u a r d i a n  so  d e s i r e s  and n o t f f i e s  t h e  D i r e c t o r  o f  
t h e  s c h o o l  i n  w r i t i n g  w i t h i n  two ( 2 )  weeks o f  n o t i f i -  
c a t i o n  o f  non-admiss ion .  
Number P P L I C Y  S T A T E M E N T  - 
( h )  The D i r e c t o r  o f  t h e  l a b o r a t o r y  s c h o o l  s h a l l  have 
t h e  a u t h o r i t y  t o ,  suspend any s t u d e n t  e n r o l l e d  i n  t h e  
s c h o o l  when such a c t i o n  w i  1  I '  b e s t  - s e r v e  t h e  i n t e r e s t  
o f  t h e  s c h o o l  and may recommend t h e  e x p u l s i o n  o f  any 
s t u d e n t  t o  t h e  Dean o f  t h e  School  o f  E d u c a t i o n .  
Effective Date 
(i) W i t h i n  t h e  - f o r e g o i n g  p o l i c i e s ,  U n i v e r s l  t y  B r e c k i n r i d g e  
Schoo l  w i l l  be open ing  t o  a l l  c h i l d r e n  r e g a r d l e s s  o f  
r a c e ,  c reed ,  o r  c o l o r .  
MOREHEAD STATE UNIVERSITY 
(j) The Admissions Committee n a y  r e v i s e  t h e s e  p o l i c i e s  
a t  any t i m e  i t  deems i t  t o  be  i n  t h e  b e s t  i n t e r e s t  
o f  t h e  U n i v e r s i t y  t o  do so .  
- 
Recommended by : 
n 
f o r  Academic Programs Dean, Academic Programs 
y+ - -  - - 
owe Mre Frank  Burns 
f E d u c a t i o n  D i r e c t o r ,  U n i v e r s i t y  
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EXHIBIT VI 
MOREHEAD STATE UNIVERSITY HORSE PROGRAM 
The Morehead S t a t e  Universi ty horsemanship program was es tab l i shed  i n  
t h e  f a l l  of 1973 pr imar i ly  wi th  emphasis on e q u i t a t i o n  teaching. It was 
assumed a s  t h e  s tuden t s  advanced i n  t h e i r  s k i l l s  from t h e  elementary l e v e l  
t o  t h e  more advanced courses t h a t  they would be allowed t o  compete i n  horse 
shows f o r  a d d i t i o n a l  experience. The development of  t h e  program has been 
f a n t a s t i c  and has given t h e  Universi ty much favorable  pub l i c i ty .  The horse- 
manship program has gained n a t i o n a l  recogni t ion  and i s  considered one of t h e  
outs tanding programs i n  t h e  country. Much p u b l i c i t y  has been received through 
n a t i o n a l  breed magazines such as  t h e  VOICE and NATIONAL HORSEMAN. Present ly ,  
t h e  program o f f e r s  a  v a r i e t y  of oppor tuni t ies  f o r  t h e  s tudent .  These points  
w i l l  be enumerated i n  t h e  following paragraphs. 
1. Basics o f  Riding: Students without  any experience o r  knowledge o f  
r i d i n g  may e n r o l l  i n  t h e  elementary o r  beginning c l a s s e s  and l e a r n  t h e  bas ics  
o f  r id ing .  The beginning courses a r e  designed whereby t h e  s tuden t s  can l e a r n  
t h e  b a s i c s  o f  horsemanship such as  grooming, saddling,  mounting, r id ing ,  and 
c a r e  of  t h e  animal and equipment. If t h e i r  i n t e r e s t  continues,  these  s tuden t s  
may advance from elementary a l l  t h e  way through advanced equ i t a t ion .  I n  t h e  
advanced courses t h e  s tuden t s  gain t h e  experience and confidence i n  handling 
t h e  animals t o  t h e  po in t  t h a t  they may compete i n  horse shows o r  r i d e  f o r  
pleasure.  
2 .  Management: Students  have an opportunity t o  e n r o l l  i n  courses r e l a t e d  
t o  equine breeding and management, s t a b l e  management, horse production, and 
horse  t r a i n i n g .  For those  s tudents  i n t e r e s t e d  i n  a l l  phases of horse  produc- 
t i o n ,  they  may gain  considerable experience and knowledge through such a 
rounded program. With t h e  present  breeding program many s tudents  have an 
opportunity t o  ga in  va luable  experience i n  animal breeding, inc luding t h e  
c a r e  of t h e  mare, t h e  f o a l ,  and t h e  s t a l l i o n ,  which i s  o f fe red  by very few 
u n i v e r s i t i e s ,  
3 .  Horse Shows: I n  planning and developing t h e  horse program, it was 
envisioned t h a t  t h e  advanced s tudents  would have an opportunity t o  compete 
i n  l o c a l  and s t a t e  horse  shows t o  f u r t h e r  develop t h e i r  s k i l l s .  Soon a f t e r  
implementing t h e  program, t h e  competitive s p i r i t  of p a r t i c i p a t i n g  i n  shows 
developed t o  a  much g r e a t e r  degree than was expected and, consequently, t h e  
showing phase has received g r e a t e r  emphasis than o r i g i n a l l y  planned. Present ly ,  
s tuden t s  and o t h e r s  a r e  competing i n  a  l a r g e  number of  shows, inc luding t h e  
Kentucky S t a t e  F a i r ,  o t h e r  s t a t e  shows, a s  w e l l  as  t h e  National Celebra t ion  
i n  Shelbyvi l le ,  Tennessee. 
With t h e  h i s t o r i c a l  development of  t h e  program out l ined  and t h e  r e v e r s a l  
s u f f e r e d  by t h e  program, it is  now time t o  evaluate  and e s t a b l i s h  new d i r e c t i o n s .  
MOREHEAD STATE UNIVERS ITY PROPOSED HORSE PROGRAM 
The Department of  A g r i c d t u r e  should s t r i v e  t o  provide s tuden t s  wi th  as  
h igh  q u a l i t y  and v e r s a t i l e  backgrounds as  possible .  This means t h a t  it i s  
imperative t h a t  s tuden t s  who a r e  en ro l l ed  i n  t h e  horse programs be exposed 
t o  a l l  f a c e t s  o f  horse  production. Therefore, t h e  fol lowing i s  being con- 
s ide red  t o  improve t h e  e x i s t i n g  program. 
1. Continue t o  o f f e r  t h e  e q u i t a t i o n  program. The i n t e r e s t  i n  horses 
and l e a r n i n g  t o  r i d e  t h e s e  horses  has increased tremendously over t h e  p a s t  
few years  and t h a t  i n t e r e s t  i s  continuing t o  increase .  Horsemanship is  a 
f i n e  form of r e c r e a t i o n  and t h e  educat ional  experience i s  e s s e n t i a l  t o  t h e  
s tuden t ' s  profess ion  o r  occupation. Af ter  graduation, many of t h e  s tuden t s  
w i l l  be  involved i n  teaching and i n s t r u c t i n g  r i d i n g  through 4-H, extension 
programs and o t h e r  teaching pos i t ions .  Too, many w i l l  be involved i n  
organizing and coordinat ing  horse shows, judging as  w e l l  as  u t i l i z i n g  
working horses i n  a s soc ia t ion  wi th  t h e i r  occupation. Morehead S t a t e  
Universi ty should s t r i v e  t o  have a balanced equine program. This  would 
inc lude  t h e  American Saddlebred, Tennessee Walking and Quarter  Horse which 
covers t h e  d i f f e r e n t  s t y l e s  of  r i d i n g  and i n t e r e s t .  With t h e  l i m i t e d  number 
of Quarter  Horses, t h e  program i s  l o s i n g  s tudents  wi th  i n t e r e s t  i n  western 
s t y l e  r id ing .  Present ly ,  a  s tudy i s  being made t o  determine t h e  number 
needed i n  each breed. It i s  an t i c ipa ted  t h a t  some show horses w i l l  be s o l d  
wi th  t h e  revenue t o  be used t o  purchase needed school  o r  c l a s s  horses.  
2. The Horse Breeding Program o f f e r s  a  tremendous amount of  p o t e n t i a l  
and it should be continued and improved. A success fu l  breeding program i s  
a way o f  providing a needed s e r v i c e  f o r  t h e  producers and a way of  obta in ing 
support  and f r i e n d s  f o r  t h e  Universi ty.  Along wi th  t h i s ,  it is  a va luable  
a s s e t  t o  t h e  teaching program and provides t r a i n i n g  and experience needed 
f o r  t h e  present  job market. Reproduction and breeding is  another i n t e g r a l  
component on an o v e r a l l  horse production system and one t h a t  s tudents  should 
be exposed t o  and familar  with. Actually, reproduction and breeding is  t h e  
a rea  of  horse production t h a t  needs as  much work and study than any one o the r  
area .  
3 .  The Universi ty s tudents  should continue t o  p a r t i c i p a t e  i n  horse  
shows, bu t  a t  a d i f f e r e n t  l e v e l  than i n  t h e  past .  Showing a c t i v i t y  should 
be r e s t r i c t e d  t o  Kentucky. The Department of Agricul ture does no t  have t h e  
resources  nor t h e  time t o  compete on a na t i ona l  o r  higher l eve l ,  nor can 
j u s t i f y  competing a t  t h a t  l eve l .  Horse showing should be p a r t  of  t h e  
s tuden t ' s  education; however, t h e  number of  horses t o  be used f o r  shows 
should be l im i t ed  t o  t h e  number o f  s tudents  t h a t  a r e  i n t e r e s t ed  and by t h e  
resources  and/or f a c i l i t i e s  which a r e  -avai lable  t o  maintain t h e  horses. 
4. No t r a i n e r  o r  Universi ty s t a f f  member w i l l  p a r t i c i p a t e  i n  show 
competition. Their  r o l e  i s  t o  prepare t h e  horses and s tudents  t o  pa r t i c i pa t e .  
5 .  Horses, equipment and cash donations w i l l  be accepted as g i f t s  
from ind iv idua l s  by t h e  University wi th  t he  option of  disposing of s a i d  
i tems and us ing t h e  s a l e s  proceeds t o  upgrade t h e  ex i s t i ng  program. A t  no 
time s h a l l  a Universi ty employee become involved i n  a par tnership  wi th  t h e  
Univers i ty  i n  accepting such a g i f t .  
6 .  The Pres ident  w i l l  accept and s i gn  a l l  deeds of  gift, t r a n s f e r s  
of  ownership and r e g i s t r a t i o n  papers on behalf of  Morehead S t a t e  University.  
7 .  A l l  r e g i s t r a t i o n  and t r a n s f e r  of ownership papers must ca r ry  t h e  
name "Morehead S t a t e  University." 
8. The en t i r e  horsemanship program w i l l  be under the direct ion and 
supervision of the head of the Department of Agriculture. 
9. In the event it becomes necessary t o  assess a spec ia l  fee  t o  
support the cos t  of the  courses, a recommendation w i l l  be made t o  the 
President and subsequently approved by the Board of Regents. 
10. A l l  prize money is the property of  the University unless otherwise 
s t ipulated i n  wri t ing i n  advance of said shows. 
EtOREHEAD STATE UNIVEIiSITY-CROSTHWAITE 
OUTDOOR EDUCATIONAL AND RESEARCH CENTER 
DEVELOPMENTAL PLAN 
September 5 ,  1977 
A. BACKGROUND 
I n  l a t e  1975, Ted L. and Jean Crosthwait and Harold C. and Noveal 
Crosthwaite deeded a 51.90 ac re  t r a c t  of  wooded land t o  Morehead S t a t e  
Universi ty.  The donated land,  on t h e  northern s i d e  of  Wilson H i l l ,  a 
peninsula  j u t t i n g  i n t o  Cave Run Lake i n  rugged southeas tern  -wan County, 
begins a t  t h e  head of  t h e  e a s t  hollow south of  t h e  Claylick Boat Ramp. 
The l i n e  t r a v e r s e s  westzr ly  along t h e  nor th  s i d e  of  Wilson H i l l  
about 400 f e e t  i n s i d e  t h e  woods p a r a l l e l  t o  a grassy f i e l d ,  managed by 
t h e  U .So Fores t  Service  as a p a r t  of  t h e  Daniel Boone National  Fores t .  
This  f i e l d  d ra ins  i n t o  Cave Run Lake through t h e  Claylick Boat Ramp park- 
i n g  area. A t  a p o i n t  approximately 100 v e r t i c a l  f e e t  o r  300 l i n e a r  f e e t  
from t h e  Cave Run shore l ine ,  t h e  boundary l i n e  abrupt ly  t u r n s  near ly  dir- 
e c t l y  w e s t  f o r  more than 1000 f e e t ,  r i s i n g  from about 820 f e e t  mean s e a  
l e v e l  (-1) t o  about 960 f e e t  m s l .  Af ter  veer ing  southwesterly f o r  near- 
l y  600 f e e t  t o  t h e  1000 f e e t  m s l  contour l i n e ,  t h e  boundary t u r n s  abrupt ly  
near ly  d i r e c t l y  south f o r  s l i g h t l y  more than 600 f e e t .  The remaining s i x  
boundary l i n e s  t r a v e r s e  t h e  "back s i d e "  o f  t h e  proper ty  f o r  more than 6000 
f e e t ,  completely adjacent  t o  t h e  remainder of t h e  Crosthwaite proper ty ,  
u n t i l  t h e  s t a r t i n g  p o i n t  is  reached. Elevations on t h e  proper ty  range 
from approximately 785 t o  1210 m s l .  
The donated t r a c t  i s  genera l ly  bordered by U .So Fores t  Service-managed 
l and  i n  Claylick Hollow and a l o n g - t h e  l ake ,  and by the main Crosthwaite 
proper ty  a t  o t h e r  po in t s .  A complete desc r ip t ion  o f  t h e  proper ty  i s  on f i l e  
a t  t h e  Rowan County Court Clerk ' s  of £ ice  and i n  t h e  Off ice  o f  t h e  P res iden t ,  
Morehead Sta te  university. 
Access t o  the  s i t e  has been obtained through a special  use permit 
from the  Forest Service... The permit covers access across the road be- 
ginning a t  the back (south end) of claylick Boat Ramp t o  an old house 
s i t e  on Forest Service property. Access from the old house s i t e  t o  the 
e a s t  hollow is presently ,gained by foot,  while cars can be driven t o  .the 
property l ine  i n  the west hollow. 
A n  adjacent 232 acres owned by the Crosthwaite family i s  also avail- 
able fo r  limited use through a revokable contractual agreement with the 
University. Access t o  t h i s  area from the donated land w i l l  be free,  but 
the 232 acres cannot be used for  s t ruc tura l  improvements. I t  w i l l  serve 
as a study area for  the University and only riding and/or hiking t r a i l s  
can be developed on it. 
I n i t i a l  negotiations regarding the donated area were handled for  the 
University by D r s .  Adron Doran and Morris L. Norfleet. Much of t h i s  ne- 
cessary work, including the  special use permit, was accomplished i n  1975 
and 1976 . On February 14, 1977, D r .  Norfleet appointed a special  cornrn- 
i t t e e ,  chaired by D r .  Jerry F. Howell, Jr. , t o  develop a plan fo r  the u t i l -  
izatiofi of the area. 
Since t h e i r  i n i t i a l  meeting on March 25 , 1977 , the committee has accom- 
plished much. General guidelines fo r  area u t i l iza t ion  have been formulated 
and t h i s  development plan has been tentat ively approved. The committee has 
surveyed several a l ternate  routes for  an additional proposed access road and 
has decided tha t  a route across Forest Service property near the old house 
s i t e  to  the property, then on up the h i l l ,  is  the bes t  alternative. 
B . CENTER ADMINISTRATION 
Development of the  area, as outlined i n  t h i s  plan, w i l l  begin as soon as 
equipment and money becomes available. However, proposals i n  t h i s  plan w i l l  
be subject t o  continual review and future proposals from any other source 
w i l l  f i r s t  be considered by the Morehead Sta te  University Crosthwaite Out- 
door Educational and Research Center Committee. The committee recom- 
mendations w i l l  then be forwarded t o  the President for  f ina l  action. 
Other administrative pol icies  not outlined i n  t h i s  plan w i l l  be devel- 
oped by the committee as necessary. 
Day-to-day decisions w i l l  also be made by the committee, although the 
committee may give the chairperson authorizzfion t o  ac t  for  it i n  making 
certain minor decisions within committee-spe c i  f ied  guide lines.  Help from 
within and without the University w i l l  be so l ic i ted  when needed. 
It w i l l  eventually be necessary t o  h i r e  a permanent caretaker (perhaps 
a graduate student) for  the Center. Although many management decisions 
w i l l  be made by the resident caretaker, especially i n  the realm of vis- 
i t o r  behavior, t ha t  individual w i l l  s t i l l  be answerable t o  the committee 
and t o  the President. The caretaker w i l l  function primarily as a l ia ison 
between the committee and the actual operation of the Center. The care- 
taker ' s  respons ib i l i t ies ,  salary and hours of work - w i l l  be established by 
the  committee and recomnendations w i l l  be forwarded t o  the President. 
The committee i t s e l f  w i l l  be composed of a t  l e a s t  one, but not more 
than three,  representatives from each academic school, a representative 
from University Breckinridge, the Director of Alumni Relations, and the 
Director of the Physical Plant. Others may be appointed for  membership 
by the President with o r  without pr ior  committee approval; however, the 
t o t a l  membership s h a l l  never exceed sixteen. New members w i l l  be nom- 
inated by the committee, and recommended t o  the President, as vacancies 
occur o r  as special  s k i l l s  are needed. The chairperson w i l l  serve a two- 
year term and s h a l l  be e l ig ib le ,  i f  he/she desires,  f o r  re-election by 
the committee for  an additional two-year tern. A re t i red  chairperson w i l l  
' become a regular voting meher of the committee. A majority vote of the 
menbers present a t  any meeting w i l l  constitute approval of proposals pre- 
sented. Ex-officio members of the committee w i l l  include the President, 
Vice President for  Academic Affairs,  Vice President for  Research and De- 
velopment, Director of the Division of Public Information, Director of 
the Division of Planning and others as may be appointed by the President. 
Present committee members and t h e i r  a f f i l i a t ions  are l i s t e d  below. 
NAME -
D r .  Jerry F. Howell, Jr., Chairperson 
M r .  Roy Adms . 
M s .  Elizabeth Anderson 
M r .  Glen Boodry 
D r .  Joe B. Copeland 
D r .  Gary Cox 
D r .  J .E .  Duncan 
D r .  Margaret Heas l i p  
M r .  Allen Lake 
D r .  Charles Martin 
D r .  RDbert Monahan 
D r .  Howard Nesbitt 
D r .  RDbert Newtan 
M r .  Don Young 
AFE'ILLI ATION 
School of Sciences and 
Mathematics 
School of Applied Sciences 
and Technology 
University Breckinridge 
Director, Physical Plant 
School of Business and 
Economics 
School of Social Sciences 
School of ~umani t ies  
School of Sciences and 
Mathematics 
School of Sciences and 
Mathematics 
School of Education 
School of mucation 
School of Education 
School of Applied Sciences 
and Technology 
Director, Alumni Relations 
- - 
C. PURPOSES 
The Morehead State  University Crosthwaite Outdoor Educational and W- 
search Center ex i s t s  t o  serve University zaculty, alumni, s t a f f  and stu- 
dents and residents of the University's regional service area. Its pur- 
poses are l i s t e d  below. 
1. A basic purpose of the Center w i l l  be t o  provide an outdoor fa- 
c i l i t y  for  functions related t o  academic s tudies ,  social  and cul- 
t u r a l  ac t iv i t i e s  and other events representative of the recrea- 
t ional  industry of eastern Kentucky. This purpose includes the 
employment of ecologically sound f a c i l i t y  construction and pre- 
servation of the natural environment as much as possible. 
2. The Center w i l l  e x i s t  for  the use of organized groups of Univer- 
s i t y  faculty,  alumni, s t a f f  and/or students and regional groups. 
E l ig ib i l i ty  f o r  use purposes sha l l  ibe determined by the committee. 
3 .  The Center w i l l  serve as an extension of the exis t ing main cam- 
pus, providing f a c i l i t i e s  for  present and expanding instruct ional  
programs and services. 
D. USAGE 
The committee has defined, from suggestions submitted from the Univer- 
s i t y  community and other individuals, many gossible use a c t i v i t i e s  f o r  the 
area. Several  of  these uses were extensions of the bas ic  purpose of 
wildland preservat ion and many of t h e  uses s t r e s sed  educational  ac t iv i -  
t ies based on the n a t u r a l  and unique features  of the  area. Preservation ' 
is a primary purpose of  the a rea  and developed s t ruc tu r e s  and fea tures  
w i l l  not  be permitted on more than ten  acres (about one-f i f th  of the to-  
t a l  property) . 
The c o d t t e e  a l s o  decided t h a t  th ree  separate general  developments 
would be needed: a road, a developed area  on a pla teau a t  approximately 
1000 f e e t  m s l ,  and a bui lding a t  the  base of the h i l l  on about the 790 a 
f e e t  m s l  contour l i ne .  These developments would permit severa l  uses,  bu t  
would preserve most of  t h e  a rea ' s  rugged topography and beauty. 
Uses with a high p r i o r i t y  include overnight v i s i t a t i o n s  through con- 
t r o l l e d  pr imit ive  camping o r  through lodging i n  constructed f a c i l i t i e s  ; 
ecological  f i e l d  t r i p s  (MSU, secondary and elementary schools) ; nature 
t r a i l  walking; and as  an aux i l l i a ry  f a c i l i t y  f o r  water spor ts .  
Other uses,  although perhaps j u s t  as  important as those i n  the  f i r s t  
group, woulc! necessar i ly  be relegated t o  a second p r i o r i t y  simply because 
of the  timing and/or need f o r  p r i o r  development. Uses i n  t h i s  category in- 
clude v i s i t s  t o  displays and housed nature col lect ions  f o r  educational  pur- 
poses,  visits t o  any spec ia l  f a c i l i t i e s  which may be added f o r  groups such 
a s  handicapped chi ldren,  and v i s i t s  t o  use specia l ized s c i e n t i f i c  equip- 
ment. Additional uses f o r  t he  area  may be authorized by the committee. 
E . DEVELOPMENTAL PlUORITIES 
m e  f i r s t  p r i o r i t y  f o r  the  a rea  i s  an acceptable road t o  near  the  top  
of  Wilson H i l l .  The road i s  needed not only f o r  access,  bu t  as  an avenue 
f o r  t ranspor t ing construction materials .  Envisioned a s  a simple one lane 
road with turnouts,  t he  route ,  already chosen, must be constructed with a 
minimum of s ca r r i ng  and defores ta t ion (See Appendix A) . Road construction 
is tenuous i n  the  a rea  and every possible avenue was checked before t he  
present  route was chosen. In  addit ion,  the scars  w i l l  be hidden from view, 
when poss ib le ,  by a greenbelt.  A modification i n  the present  U.S. Forest  
Service spec i a l  use permit must be obtained because the road w i l l  t r a -  
verse Fores t  Service propzrty f o r  some of its length. Before construction 
begins, the  surveyed routs  w i l l  be checked f o r  the  presence of ra re  o r  un- 
usual  p l an t s  and, during surveying, thought w i l l  be given t o  modifications 
i n  t he  route which may prove benef ic ia l  i n  the  future  as  linkages with w a 2 -  
i n g  o r  horseback trails. 
The second developmental p r i o r i t y  involves constructing e igh t  cottages 
surrounding a cen t r a l  confe rence-visi t o r  information-museum building.  The 
cot tages ,  although not ye t  designed, w i l l  be r u s t i c a l l y  constructed and 
w i l l  take  maximum advantage of the  na tu r a l  surroundings, including the view 
of t he  lake. I f  poss ible ,  the i n s t a l l a t i o n  of ecological ly  sound f a c i l -  
i t i e s  w i l l  include such items as  the Clivus Multrum water less  sewage system, 
underground e l e c t r i c i t y  l i n e s  and s o l a r  heating panels. Each cottage w i l l  
be designed t o  house 4-6 people and the caretaker  w i l l  l i v e  i n  one of them. 
. This p r i o r i t y  deperds upon our f inding r e l i ab l e  sewage and water sys- 
tems. Using Cave Run Lake as a drinking and o ther  water source presents  
some spec i a l  problems (Fores t  Service permission, piping,  chlor inat ion,  
e tc . )  , as does d r i l l i n g  our own well .  The use o f  c e n t r a l  por table  t o i l e t s  
(such as  the  Forest  Service i n s t a l l a t i o n s  a t  Claylick Boat Ramp) presents  
o the r  problems, such as  per iodic  emptying and hauling t o  the Morehead Sew- 
age Treatment Plant .  These water and sewage problems w i l l  be solved a s  
soon as more information i s  available.  
The cen t r a l  conference-visitor information-museum bui lding i s  envis- 
ioned as  a l a rge r  one s t o ry  bui lding,  designed t o  blend with t he  appearance 
and arch i tec tu re  of the  cottages.  The conference cen te r  w i l l  house a l a rge  
(approximately 25  f e e t  by 40 f e e t )  m e t i n g  room capable o f  sea t ing  50 v i s i -  
t o r s .  A small museum, with exh ib i t s  of l o c a l  p lan t s ,  animals and a r t i f a c t s ,  
w i l l  occupy another r e l a t i ve ly  large  room, approximately 30 f e e t  by 30 f e e t  - 
Three smaller rooms, each about 15 f e e t  by 15 f e e t ,  w i l l  be u t i l i z e d  f o r  
various purposes . The bai lding w i l l  have about 2500 square f e e t  o f  usable 
space and both it and t h t ?  cct tages  w i l l  be designed by MSU personnel, es- 
pec i a l l y  those i n  Construction ~ e c h n o l o ~ ~ .  
The construction of a boat  house-biological laboratory on the  pro- 
per ty  a t  t he  base of t he  h i l l  near  t he  road has equal p r i o r i t y .  This lab- 
ora tory w i l l  have a 30 f e e t  by 40 f e e t  boat  s torage room, l a rge  enough t o  
stove two boats p lus  accessories.  This room, i n  the f ron t  of the  s t ruc-  
t u r e ,  w i l l  be connected t o  a 30 f e e t  by 30 f e e t  laboratory preparation room 
with shelving,  s inks ,  cabinet  and equipment space, and e l e c t r i c i t y .  De- 
s i gn  d e t a i l s  w i l l  be f i na l i z ed  before construction. 
A t h i r d  p r i o r i t y  group, which may become a second p r i o r i t y  group 
should funds be more l im i t i ng  than t i m ,  includes the  development o f  a s e l f -  
guiding nature t r a i l  system and 2r imit ive  camping f a c i l i t i e s .  SORE trail 
construction and maintenance w i l l  be necessary, although every e f f o r t  w i l l  
be made t o  use already ex i s t i ng  trails where possible.  A t  each designated 
s top ,  marked with an anchored and numbered 4-inch by &inch by 5-foot pos t ,  
i n t e r e s t i n g  fea tures ,  including f l o r a  i den t i f i c a t i on ,  w i l l  be pointed out 
i n  a prepared pamphlet. This w i l l  make the ac tua l  marking of each feature  
unnecessary. Pick up and depository boxes f o r  t r a i l  brochures w i l l  be con- 
s t ruc t ed  a t  the  beginning and end of the trail .  The t r a i l  w i l l  be narrow 
about 3-4 f e e t  wide) and water bars  and other  erosion precautiocs w i l l  be 
employed. Help i n  trail construction and maintenance w i l l  be s o l i c i t e d  from 
the  Dspartmnts of Mil i tary  Science and Health, physical    ducat ion and Re-  
c reat ion.  
The pr imit ive  camping a rea  w i l l  be designed and maintained by the  
Health, Physical  Education and *creation Department. camping w i l l  be re- 
s t r i c t e d  t o  t h i s  a rea  and must be scheduled. 
Other developments may be proposed l a t e r ,  bu t  a l l  such p ~ o p o s a l s  must 
be approved by the c a m i t t e e .  These prcposals may be made by any indivi-  
dual  o r  group of s tudents ,  alumni o r  faculty.  
. PROPOSED BUDGET 
The budget out l ined below is sub jec t  t o  modification, 





U t i l i t y  I n s t a l l a t i o n  
Laboratory Building 
T r a i l  Construction 
Camp Construction 
but  it is pre- 
year  period. 
*Road bui lding cos t s  a re  unusually low because t h e  U.S. Army National 
Guard has agreed t o  do t h e  ac tua l  construction. The Universi ty 's  co s t  
f o r  road development w i l l  be f o r  f ue l ,  gravel ,  and drainage s t ruc tu r e s  i n  
F Y  1978 and FY 1979; subsequent cos t s  a re  f o r  maintenance. Total  budget 
cos t s  f o r  t h e  five-year period amount t o  $313,500. 
G. COMPLETION TIMETABLE 
The following t a b l e  i s  projected as  a t imetable f ~ r  i n i t i a t i o n  and com- 
p l e t i on  of developments. Because of timing ( the  middle of a b ienn ia l  bud- 
ge t )  , some of t he  low p r i o r i t y  developments have an e a r l i e r  s t a r t i n g  da te  
than ce r t a in  of t h e  high p r i o r i t y  ones. This is  simply because these pro- 







U t i l i t y  I n s  t a l l a t i o n  
Laboratory Building 
T r a i l  Construction 
Camp Construction 
I N I T I A T I O N  DATE 
F a l l ,  1977 
F a l l ,  1980 
F a l l ,  1980 
Summer, 1980 
F a l l ,  1980 
F a l l ,  1977 
Fall. ,  1977 
COMPLETIOS DATE 
Winter, 1.981 
F a l l ,  1981 
F a l l ,  i s 8 1  
F a l l ,  1361 
F a l l ,  i981 
F a l l ,  1979 
F a l l ,  1978 
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. REPORT OF I NVESTI GAT I ON 
KEaTUCKY STATE POLICE ' 
E x h i b i t  ' V I I I  
Case No.28-77-0570  
C- 
T i  : o f  I nves t iga t ion :  \ I 
'Investigation of Fire 
A~proximately 0500 h o u r s ,  September 21 ,  1977 Fair - - - 
R.eported By: . . 
D i s  a t c h e r  Posf 48,  Moreheat P M0r7,"%!S5 KYe 606-aR4-4127 Las .FI rst Mi dle one . 
How Reported: 
Radio . . 
# 
i 
..t 0735hours ,September21,  1977,  P o s t 8  RadicDispatcher--aduised-theHorse 
j ;table-at Morehead State University-had~burned about  0500 hourr:.that-date. Y-- 
i7; ridvised -Several : horses were burned in the-f ire c r e a t i n g  a substantial :. 
I 
" -- 2 1 - 7 7 A .  RC) I - .  
- L 
.;e o f *  Report Date Typed Pages ~ e 6 w k d  By Officer Maki ng' Report 
C Exact Locati on : Rural x Urban City: , County : 
Badge 
State: 
Rowan 1y 377,  3 North of Morehead Kentucky Morehead 
r Agency Involved N C I C  1 Carried for UCR 
i one i 
! 
4 
I L i s t  other agency involved - Determine i f  other agency w i l l  car Offense and arrest for Uniform 






REPORT OF I FJVESTI GAT ION 
' KEMUCKY STATE POLICE . . 
VICTIM: Morehead S t a t e  Univers i ty  
Marehead, Kentucky 40351 
Unknown MODUS OPERAND1 : 
WEAPONS OR TOOLS: Unknown 







EVIDENCE AND HOW MARKED: One con ta ine r  o f  saw d u s t  from breezeway 
between washroom and main barn, marked wi th  
case number, time sample taken,  and o f f i c e r s  
i n i t i a l s .  
Photographs of  f i r e  scene. 
Piece of 4x4 t r e a t e d  wood-used on p a r t  of -:- 
barn. 
Piece of 4 ' 'polyeura th ine  i n s t a l l a t i o n  used 
a s  i n s u l a t i o n  on barn. 
P i ece -o f  wir ing  showing s h o r t  c i r c u i t - g o i n g =  
from g main c i r c u i t  i n  barn t o  sw i t ch - - ?c i r cu i t  
i n  washroom, marked with-evidence-tag. ,  
Piece of  wir ing  showing-shor t -c i rcui t  -of a - 
3 way--switch :going-to - 4 lights. in hallway of 
,shroom--leading -to breezeway ,-- marked- w i th  - 
evidence-tag. 
Taken t o  latfkatory f o r  checking f o r  petrol- DISPOSITICXN OF EVIDENCE: 
roducts .  
faken t o  l a b r a t o r y  f o r  processing.  
In  of f icer ' s  possession.  
In 0fficer:s possession.  
In O f f i c e r s  possession.  
In of f icer ' s  possession.  
INVESTIGATION: (0805 hours;  9-21-77) Arrived a t  scene of f i r e  
and took photographs of scene. Talked w i t h  severa 
firemen who all advised upon their a r r i v a l  a t  
approximately 0515 hours the-~okth end-a long  
with t he  West Side of t h e  building was completely 
engulfed i n  flames. 
(0930 hours; 9-21-77)  Returned- to  Post 8 and 
contactedpMr. Neil B r i t t i a n ,  D i r ec to r  of Morehead 
State Unive r s i t y -Secu r i t y ,  by phone t o  ascertain 
whathad been done and see  i f  he could provide 
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more d e t a i l e d  information on t he  f i r e .  M r .  
B r i t t i a n  advised f o r  m e  t o  con t ac t  Keith Kappes, 
Direc tor  of Public  Information f o r  MSU, and he 
would be ab l e  t o  provide information. I then 
contacted M r .  Kappes and he reques ted  t h a t  I 
meet with he and D r .  Morris Nor f lee t ,  Pres ident  
of MSU a t  t h e  scene of t he  f i r e ,  
(1015 hours; 9-21-77) Contacted D r .  Norfleet 
a t  scene of  f ire.  I advised him.1 had been 
there previously and taken pictures  of f i r e  
scene and desired t o  know i f  he had any addi t iona .  
information on the fire, D r .  Nor f lee t  advised 
he had been t o l d  upon h i s  a r r i v a l  about 0600 
hours t h a t  a William Hall  of  Williamson, W.Va., 
had been t he  one t o  f i nd  t h e  f i r e  and n o t i f y  the  
s t a b l e  manager. He f u r t h e r  advised t he  f i r e  had 
appeared t o  have s t a r t e d  i n  t h e  a r ea  of  t h e  
Washroon o r  Cooling room which is  on t he  West 
side  of the bui ld ing,  a s  t h i s  i s  where flames 
were f i r s t  not iced .  H e  advised he f e l t  i t  was 
a good idea t h a t  we were check-ing f o r  pos s ib l e  
arson,  not  t h a t  t h i s  w a s  suspected,  however due - 
t o  the circumstances,  -as t h i s  was -the -day previou 
t o  the Walking -Horse Gelebrat ion-  start ing-at  MSU. 
I then checked t h e  a rea  of  the-Washroom-and-Cooli, 
room and found due t o  t h e  i n t e n s i t y  of the -hea t - -  
i n  this area a t  t h i s  t i m e  was -unable--to ob t a in  --- - 
any samples o r  thoroughly check t h e  area, - 
(1340 hours;. 9-21-77] Contacted M r .  -William K. 
Hall,-WM, 6 - 2 0 - 4 7 ,  -Po 0. Box1-2024, Williamson, - 
West -Virginia ,  who had a horse  s t a b l e d - a t  MSU-- 
fo r  the-Walking Horse Celebrat ion.-  H e  advised 
1, *re had arrived at t h e  MSU ?avalfion a t  abou t  
0430 hours, got  out -of the  t r u c k  and s t r e t c h e d  
layed down i n  t h e  truck, took a shee t  and pu l l ed  
over himself and went - t o  s l e ep .  H e  advised-at 
about 0500 h c w s  he heard t h e  horses ca r ry ing  
on and r a i s ed  up i n  t he  s e a t  of  t h e  t ruck  and 
saw the f i re  coming from t h e  Washroom and .or  
Cooling room of  t h e  barn. H e  wen t - t o  t h e  t r a i l e r  
on t h e  West Side of the  bu i ld ing  approximately 
500 f e e t  from the  b a r n , - t o  see -if  he could r ake -  
someone up. T h i s  t r a i l e r  i s  occupied by t h e  
s t a b l e  manager, C l i n t  B a r n e t t . M r .  Hall  was 
unable to wake anyone and he observed some 
t rave l  t r a i l e r s  parked on South of where t he  
t r a i l e r  was , --st i l l  on MSU proper ty .  H e  then 
went t o  one -of t he  t r a v e l  t r a i l e r s  a n d  woke - 
someone up. H e  then came back t o  t h e  b a r n  t o  
try t o  find a water  hose t o  do something about 
t he  f i r e ,  as he was a former volunteer  fireman - 
i n  West Virg in ia .  H e  was unable t o  find any 
K S P  2 7/76 
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water supply. About t h i s  time C l i n t  Barnet t  
had woke up and came t o  t h e  barn. He then l e f t  
t o  c a l l  the  f i r e  department. M r .  Hal l  s t ayed  i n  
the  a r e a ,  however due t o  the  i n t e n s i t y  o f  t he  
f i r e  and smoke he was unable t o  g e t  t o  any of 
t h e  horses.  The f i r e  department a r r i v e d  s h o r t l y  
and s t a r t e d  p u t t i n g . t h e  f i r e  out  and M r .  Ha l l  
r e tu rned  t o  his t r uck  parked i n  the  temporary 
s t a b l e  a rea .  M r .  Hal l  advised he would be g lad  
t o  submit t o  polygraph examination. 
(1415 hours,  9-21-77) Contacted P h y l l i s  Meine, 
MSU Student ,  306 Thompson Hal l ,  Morehead S t a t e  
Univers i ty ;  Morehead, Ky., phone 783-4978. She 
she was taking a Livestock Production 
Lamatory  Course and on 9-20-77 t h e  e n t i r e  c l a s s  
had s ent t he  day a t  t he  s t a b l e s  c leaning up. ?!I She a v i sed  they had taken brooms and swept t he  
l o f t s  and c e i l i n g s .  There was no excess hay i n  
the a r e a  due t o  t h e  c leaning and she advised 
- t h e r e  was only 3-5 ba l e s  t o  every 2 s t a l l s .  
She was contac ted  due t o  being t o l d  by M r .  Barnet t  
the barn was c l eane r  and they f e l t  more fire proof 
than it had ever-been. She f u r t h e r  adv i sed  they = 
had put  down f r e s h  wood shavings  i n  t he  -barn  a f t e r  
g e t t i n g  ou t  a l l  t he  hay. 
(1425 hours,  -9-21-77) - Contacted .Cl in t  Barnett, 
Stable Manager-at MSU s ince  Apr i l  1977. M r .  
Barnet t  advised someone-woke-himat a b o u t - 0 5 0 0 - -  - 
hours 9-21-77 advis ing  t h e  barn was-on fire. 
H e  advised-he came ou t -o f  the  t r a i l e r = a n d - a l l  
four  corners  of the Cooling room and wash room 
were on f i r e .  He advised he observed what appeara 
t o  be black smoke coming from the  bui ld ing.  H e  
then went t o  g e t  t h e  Ass i s t an t  Manager of  t h e  
Farm, Kenny Arnet t .  He awakened-Mr. Arne t t  and - 
M r s .  Arnet t  c a l l e d  t he  f i r e  department-while Kenny 
and C l i n t  re turned t o  t h e  scene-of t he  f i r e .  
B8wg$g$sf$etkzgkgried t o  go i n s i d e  t h e  barn 
ad t h e  ' o  Id  no t  get i n s ide  . figdadif g e x a ? h 8 ~  .Rave nor  KaY 
any previous e l e c t r i c a l  t roub le .  The wash -room 
had an e l e c t r i c  hea t e r  i n  it the rmos t a t i c a l l y  
however they were s e t  on (I) in order  
i f  it turned r e a l ' c o l d  th ings  would no t  f r e e z e  and 
the knobs had been taken o f f  t he  c o n t r o l s  i n  orde 
t h a t  -no one -else could change them. C l i n t  f u r t h e r  
advised t h e  -only flamable l i q u i d s  i n  t he  b u i l d i n g -  
t o  h i s  knowledge was p a r t  o f  a ga l lon-of  gaso l ine  
which he u s e d - i n  t he  lawn mower f o r - h i s  yard,-whic 
was s to r ed  i n  a cab ine t  j u s t  ou t s ide lo f  t he  r o o l i n  
ro m. He adviged if necessary he would submit to 
poYygrap6 examinat ion. 
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(1435 hours; 9-21-77) Checked t h e  a r e a  around 
the coo l ing  and wash room. I located  a p i ece  
of wire t h a t  goes t o  a 3 way switch in t h e  
hallway j u s t  o f f  t he  cool ing  room, t h i s  goes 
t o  4 l i g h t s .  This  wire  has a sho r t  i n  it 
about a f o o t  from t h e  switch. I a l s o  l oca t ed  
another  s h o r t  i n  t h e  wire t h a t  goes from t h e  
main barn t o  t he  switch box i n  t he  wash room 
which con t ro l l ed  t h e  Washer, Dryer and Hot Water 
Tank. The s h o r t  was going i n t o  the swi tch  box 
however t h e  wiring from t he  switch t o  t h e  
appl iances  was clear. I then obtained one 
con ta ine r  of saw d u s t  t h a t  was i n  a breezeway 
sepera t ing  t h e  wash and cool ing  room from t he  
main barn. This con ta ine r  of  saw d u s t  was gotten 
from an a r ea  completely ac ros s  this breezeway t o  
have processed for any f l a d b l e  content .  
(1445 hours; 9-21-77) Contacted M r .  William Hall  
again re fe rence  t he  c o l o r  of t he  smoke and he too  
advised it appeared t o  be Dark Grey i n  color or 
black . -  I then asked him t o  meet m e  a t  Post 8 
about 1600 h o u r s  t o  take polygraph-examination, 
(1450 hours;-9-.21-77) ContactedMr.-Brian .Thomas 
607 Delray S t r e e t ,  Shelbyxille,-Tenn.,  who was 
subject i n  t he  . t r a v e l - - t r a i l e r  -=nhornAk. :Hall 
contacted a t  time he observed-&the fire. - - M r .  
Thomas advised he. 2s with,the -World Harness 
Association. - H e  advised-he had been-awakened 
about --0500 hoursf9-21-'S17 -by Mr.=)fall-stating_- 
t h a t  t h e  barn -was on fire; He advisedAe got  :up 
and the -barn -was about - 3/4  -on fire -on the S o u t h  
end. He-advised the coo l ing -a r ea  was already 
completely engulfed in flames. I t  w a s a b o u t  15 
minutes . a f t e r  he go t  up before  anyone else 
a r r i ved  except t h e  s t a b l e  manager and M r .  Hall. - 
(1625 hours ;  9-21-77) M r .  William Ha l l  a r r i v e d  - 
a t  Post 8 t o  t ake  t h e  polygraph-examination. He 
was given th is -examinat ion  by C. E. Gillingham, 
Unit 1475 and the examination showed-he h d . n a  - 
knowledge of t h i s  f i r e  p r i o r  t o  being awakened - 
by the noise .  
(1650 hours;  9-21-77) Contacted M r .  John Graham, 
Director of Physical  A f f a i r s  a t  MSU, advising him 
would l i k e  t o  have -a l i s t  of a l l  persons-who- 
were en te r ing  a horse-in t h e - c e l e b r a t i o n  and he - 
assurred me he wauld~obtain --this  l i s t  -and g ive  
t o  t h i s  officer-about-9-26-77. H e  a l s o  advised- 
he would have a-list of a l l - h o r s e s  lost i n  t he  - 
f ire  and insured =value -of each horsed -He advised 
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i f  I would con tac t  Yr. Glen Boodry, D i r e c t o r  
of Vaintenance he would g e t  a  drawing o f  t h e  
b u i l d i n g  a s  was originally b u i l t  along with 
a drawing of t h e  add i t ion  pu t  onto  t h e  b u i l d i n g  
by t h e  Univers i ty .  
(1915 hours;  9-22-77)  Contacted Yr. Edd Mabry, 
Cont rac to r ,  who b u i l t  t h e  o r i g i n a l  s t a b l e  b a n .  
H e  advised t h e  bottom r a i l  i n  t h e  b u i l d i n g  along 
.with t h e  p o s t s  were of P e n a - t r e a t e d  wood, which 
he still has some. The r e s t  o f  t h e  stalls a r e  
built ou t  o f  2x6 Oak, t h e  l o f t  i n  t h e  b u i l d i n g  
was b u i l t  o f  3 / 4 1 1  n a u ~ l a s  F i r  plywood, a l s o  
t h e  e n t i r e  b u i l d i n g  was i n s u l a t e d  wi th  1/2" 
po lyeura th ine  i n s t a l l a t i o n .  H e  a l s o  advised  t h i s  
b u i l d i n g  c r e a t e d  q u i t e  a wind tunne l  i n  itself 
on a s t i l l  day without  t h e  exhaust  f a n s  t h e y  
i n s t a l l e d  i n  each end of  t h e  barn.  This was 
all of t h e  infonnat ion  p e r t a i n i n g  t o  t h e  b u i l d i n g  
he could advise as  t h e  Vnive r s i ty  had Sdded some 
s i n c e  t h e  o r i g i n a l  c o n t r a c t .  , 
(0800 hours ; 9-22-77) Contacted M r .  R i l l  Thomas,- 
Yorehead; t o  a s c e r t a i n  who had -inspecte&-- t h e  - -  
b a n  --from the F i r e  Yarsha l l s  O f f i c e  the; last-- 
inspect ion.  H e  advi-sed would h a v e  been--furrest-- 
Vay who has s ince -deceased  and could  get  a copy 
by contacting-blr .  C l e l l  Upton, 502-564-3626. - I 
then  contac ted  ?.fro-ilpton who advised =he would 
forward --the - fol lowing i n f o m a t i - o n  - t h r o n g t i  t h e  - - -  
central o f f i c e .  
(0845  hours; 9 - 2 2 - 7 7 )  Contacted Y r .  Steve H. 
Liddell, l O O O 1  Linn S t a t i o n  Road, L o u i s v i l l e ,  Ky, 
who i s  on the board O F  the Tenn. Walking Horse 
Association, a t  t h e  Holiday Inn i n  Yorehead. Vr. 
Liddell was i n  Morehead the night of 9-20-77, 
however had r e t i r e d  t o  t he  Holiday Inn about 
2300 hours. H e  advised t h e  only  informat ion  he 
could provide was rumors of  problems r i s i n g  from 
the Former Trainer a t  'ISIT, Yr. Harold Jones, 
who now has his o m  s t a b l e  whit% 3s Cont inen ta l  
Farms in S h e l h y v i l l e ,  Tenn. H e  advised-I  would 
have t o  c o n t a c t  someone a t  MS11 i n  o r d e r - t o  g e t  
t h e  details i f  i n  f a c t  there was anything t o  t h e  
rumors. H e  f u r t h e r  advised last year about a 
week before t h e  Walking Horse Ce leb ra t ion  i n  
Shelbyville, Tenn, , - t h e r e  had been a f i r e ,  however 
could no t  adv i se  damage a t  that -time.- Also he 
advised  t h e r e  was a fire 2 o r  3 y e a r s  ago of  
walk in^ Horse Fanns in S h e l b y v i l l e  , Tenn. 
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(1115 hours;  9 - 2 2 - 7 7 )  Contacted Mr. Glen Roodry, 
who was working on Temporary S t a b l e s  n e a r  t h e  
s t a b l e  on t h e  evening be fo re  t h e  fire. He advisec 
he and 8  s t u d e n t s  from t h e  Sigma Alpha Eps i lon  
F r a t e r n i t y  were working on t h e  s t a l l s  and they  
l e f t  about 2330 hours  when he turned  out t h e  
l i g h t s  i n  t h e  Vain Pav i l ion .  H e  advised 2 of  
the s t u d e n t s  had worked t h e  main barn ,  s t a b l e ,  
a rea  a l l  evening and could p o s s i b l y  provide  
informat ion  as t o  l a s t  persons seen i n  a rea .  
\(re Roodry a l s o  provided a  photo of t h e  barn  
a r e a  i n s i d e  p r i o r  t o  f i r e  which i s  a t tached .  
(1140 hours ; 9 - 2 2 - 7 7 )  Contacted Mr. John Graham- 
n i r e c t o r  of Phys ica l  A f f a i r s  a t  YSU and he 
provided t h e  insu rance  d a t a  on t h e  barn  along 
wi th  a l i s t  o f  a l l  ho r ses  l o s t  i n  t h e  f i r e  and 
insu red  value of  each. This  list i s  also 
a t t ached .  The insu red  va lue  of t h e  ba rn  o r  
stable was $90 , O O O ,  c o n t e n t s  $5 ,000 ,  t h e  t o t a l  
amount of t h e  h o r s e  insu rance  was $282,750. 
M r .  Graham also suggested I c o n t a c t  Sharon-. 
Whitalter, WMOR Radio S t a t i o n  i n  Yorehead- referencc 
some prank cal l*  - they- go t  - t h e  morning a f t e r  
t h e  f i r e ,  He furthe-r-advised-he mul-ilrJlave 
D r .  Charzes _T)eric-kson_to- obtain - l i s t  -of all- 
e n t r i e s  i n  the Walking Horse Celebra t ion  and 
provide the names:nf t h e  :owners, - 
DfSPOSITION OF CASE: - Pending - -  
OPEN. 
List of Horses and insu red  va lue ,  
Photo o f  h a m  i n s i d e  p r i o r  t o  f i r e .  
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HORSES DESTROY ED 
A x P s  First Lady H. TW 
5. Major's Allen W. TW 
Slack Magic SH 
Chester Red Bar Q H 
Cool Cat 's  Shadow -'TI4 
Copper C O ~  n3s Penny Arcade SH 
3eJ i ght8 s Red Shadow TW 
Ilarem Dancer SH 
Last Sunset 
7.- 
Love -s Story 
i5untj0y. '~- Qua1 i t y  Queen SH 
?4:rt, 8i rie's Rose -of  Stonewall SH 
'. .:v Contrxt8s Delight SH 
7~xMtonss Red Star Morgan 
W ncess Pri sc i  11 a Peavi ne SH 
: hakern s Mr, Wonderful n4 
' :noy 9ales s Master TW 
bun's Black Angel D. TGJ 
Tee 3, Jackie  Jo QH 
:;portsrnan Road Pony 
Page 2 
Tardy Twister 
Ti f fany Lane 
2becca Rhea . 
Copy's Tear Drops 
ierry Go Boy's A1 len 
Total 
QH - Quarter Horse 
i?i - Tennessee Malker 
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Role o f  Morehead S ta te  Un i ve rs i t y  i n  Appalachian Development 
From i t s  founding, Morehead State Un i ve rs i t y  has been deeply committed t o  serv ing 
the  people and i n s t i t u t i o n s  o f  Appalachia. Th is  i s  p a r t l y  due t o  Morehead 
S ta te ' s  locat ion:  it i s  t he  on ly  s t a te  u n i v e r s i t y  t h a t  i s  s i tua ted  w i t h i n  
the mountainous t e r r a i n  of Eastern Kentucky. Most o f  Morehead State 's  students 
have always been drawn from Kentucky's mountain counties. Add i t i ona l l y ,  most o f  
t h e  U n i v e r s i t y ' s  out -o f -s ta te  students e i t h e r  come from Appalachian count ies  
near Kentucky's nor thern and eastern borders o r  have fami l y  r oo t s  i n  Eastern 
Kentucky. 
Understandab I y, Morehead State '  s primary con t r i bu t i ons  t o  Appa l ach ian development 
have been i n  t he  form o f  educational oppor tun i t i es  f o r  mountain people. Morehead 
alumni a re  located throughout Eastern Kentucky and c o n s t i t u t e  a major p o r t i o n  o f  
t he  reg ion 's  teachers, technicians, businessmen, and pub1 i c  servants. Morehead 
S ta te  o f f e r s  a v a r i e t y  o f  graduate and undergraduate courses a t  off-campus s i t e s  
w i t h i n  Eastern Kentucky, i n  the i n te res t  o f  prov id  ing cont inu ing educatlona l 
oppo r tun i t i es  f o r  persons present ly  involved i n  Appalachian service. 
Morehead State  i s  recognized throughout Eastern Kentucky f o r  i t s  ded icat ion t o  
reg iona I service. A wide v a r i e t y  o f  serv ice programs have been conducted by 
the  Un i ve rs i t y  over t h e  years, inc lud ing programs i n  hea l th  care, a d u l t  basic 
- education, assistance t o  loca l  governments, j ob  t r a i n i n g  and counseling, and 
home management. The Morehead State campus has always served as a hosp i tab le  
gather ing place f o r  serv ice-or iented organizat ions from the  Appalachian region. 
I n recent  years Morehead State has o f f e red  severa l techn ica 1 t r a  i n  i ng programs 
t h a t  a re  s p e c i f i c a l l y  designed t o  meet manpower needs i n  Appalachia. Courses 
leading t o  associate degrees i n  mining technology and reclamation technology 
a re  p a r t i c u l a r l y  time1 y i n  view o f  Eastern Kentucky's recent coal boom. Programs 
i n  const ruct ion technolbgy, welding technology, and indus t r ia l .  a r t s  are  aimed a t  
preparing students t o  become s p e c i a l i s t s  i n  t he  bu i l d i ng  and i ndus t r i a l  trades. 
Academic o f f e r i n g s  i n  nursing, r ad io l og i c  technology, home economics, and 
a g r i c u l t u r e  are  a l l  d i r e c t l y  r e l a ted  t o  t h e  developmental needs o f  the 
Appalachian region. 
Even t he  f a c u l t y  research a t  Morehead State Un i ve rs i t y  tends t o  be concerned w i t h  
Appa l ach ian issues. Over the years, numerous stud i es  have been conducted 
r e l a t i n g  academic d i s c i p l i n e s  t o  the  i n te res t s  and needs o f  the  region. 
Some examples are: 
"A Survey o f  the Needs i n  the Sciences and Mathematics (K-12) i n  t he  
Appalachian Region o f  Eastern Kentucky," by Dr. W i l  l iam R e  F a l l s  and Dr. John 
G. Fryman; 
"The Chi l dren of Deceased and Disabled Coa l Miners i n  Eastern Kentucky," by 
Dr. Henry He 6. Chang; 
IITowns o f  Coal and I ron:  Appalachia, 1889-1893," by Dr. Stewart Seel y Sprague; 
tlDeveloping Geolog ica l St ructura l  Cr i t e r  i a  f o r  Pred i c t i n g  Unstable Mine Roof 
Rocks," by Dr. David K. Hylbert .  
E a r l i e r  t h i s  year t he  Kentucky Council on Higher Education approved a mission 
statement f o r  Morehead State Un ive rs i t y  which summarizes i t s  basic emphases. 
Th is  mission statement formal izes and re in fo rces  Morehead State 's  t r a d i t i o n a l  
r o l e  o f  con t r i bu t i ng  t o  the development o f  the  Appalachian region. 
According t o  the Council on Higher Education, "Morehead State Un i ve rs i t y  s h a l l  
serve as a r es i den t i a l ,  regional  u n i v e r s i t y  prov id ing a broad range o f  
educational programs t o  the people o f  northern and eastern Kentucky . . . The 
Un i ve rs i t y  should cont inue t o  meet the needs o f  teacher education i n  i t s  
primary serv ice reg ion and should continue t o  develop programs t o  enhance the 
economic growth i n  Appalachia and meet needs i n  business, f i n e  a r ts ,  and 
selected techn ica l  programs. The Un ivers i t y  shou l d provide appl ied research, 
service, and cont inu ing education programs d i r e c t l y  r e l a ted  t o  the needs o f  
i t s  primary serv ice region." 
I t  should be pointed ou t  t h a t  Morehead State 's mission statement i s  the  on ly  
one among the s t a t e  u n i v e r s i t i e s  conta in ing a s p e c i f i c  charge " t o  develop 
programs t o  enhance the  economic growth o f  Appalachia." This gu id ing mandate 
i s  extremely important t o  Morehead State  and serves t o  heighten the Un i ve rs i t y ' s  
determinat ion t o  excel w i t h i n  the realm o f  serv ice t o  Appalachia. 
Rat iona le  f o r  Estab l ish ing t h e  Appalachian Development Center 
Given Morehead S ta te ' s  commitment t o  Appalachian development, the re  i s  a g rea t  
need f o r  es tab l i sh ing  t h e  Appalachian Development Center t o  serve as an "umbrella" 
s t r uc tu re  f o r  t he  coord i na t  ion and de l i ve ry  of serv ices t o  the reg ion. The 
Un i ve rs i t y  i s  a l ready doing a g rea t  deal w i t h i n  the  realm o f  pub l i c  service, 
bu t  it seems des i rab le  t o  consol idate these a c t i v i t i e s  so f a r  as overs ight  and 
planning a r e  concerned. 
Creat ion o f  t h e  Appalachian Development Center would provide f o r  d i r e c t  
r e l a t i onsh ips  among a l l serv ice-or iented operat  ions i n  the i n te res t  o f  enhancing 
t h e  U n i v e r s i t y ' s  ove ra l l  pub l i c  serv ice c a p a b i l i t i e s .  Programs aimed a t  
Appalachian development tend t o  complement one another. Greater sharing o f  
expert ise,  experiences, and contacts among the serv ice-or iented programs o f  
Morehead State could lead t o  greater  e f fec t iveness and e f f i c i ency .  
The Appalachian Development Center could provide an integrated (though 
mul t i faceted) ,  c l e a r l y  defined, and wel l  pub l i c i zed  operat ion responsible f o r  
concent ra t ing on t he  Un i ve rs i t y ' s  r o l e  o f  serv ice t o  t h e  Appalachian region. 
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The existence o f  such a center  would h i g h l i g h t  Morehead State 's  major commitment 
t o  regional  service. Th is  increased v i s i b i l i t y  and c l a r i t y  o f  purpose would 
enhance t h e  Un i ve rs i t y ' s  e f f o r t s  t o  generate add i t i ona l  programs o f  se rv ice  t o  
Appalachia. 
The numerous pub l i c  se rv ice  e f f o r t s  t h a t  a re  al ready establ ished a t  Morehead 
State  should be consol idated w i t h i n  t h e  framework o f  t h e  Appalachian Development 
Center. Th is  center  would become one o f  t h e  t r u l y  d i s t i n c t i v e  aspects o f  
Morehead State 's  t o t a l  program. The emphasis on Appalachian serv ice contained 
i n  t h e  Un i ve rs i t y ' s  mission statement c a l l s  f o r  no less. 
Purposes and Object ives of t h e  Appa 1 ach ian Development Center 
A l though Morehead State  i s a l ready render i ng numerous and var ied serv ices t o  
the people and i n s t i t u t i o n s  o f  Appalachia, the establishment o f  t h e  Appalachian . 
Development Center would s i m p l i f y  t h e  task  o f  implementing, coordinat ing,  
report ing,  and eva luat ing a l l  o f  these a c t i v i t i e s .  Such an operat ion would 
tend t o  in tegra te  a l l  o f  Morehead State 's  regional  serv ice e f f o r t s  i n t o  a 
un i ted th rus t .  
Fol lowing a re  sane o f  the  purposes and ob jec t i ves  o f  t h e  proposed Appalachian 
Development Center. Understandably, add i t i ona l  funds and personnel w i l l  be 
requ i red i f  these funct ions are  t o  be f u l l y  developed: 
I. To develop and d e l i v e r  cont inu ing education programs s p e c i f i c a l l y  
designed t o  meet educational and informat ional  .needs w i t h i n  the Appalachian 
reg ion. 
Morehead State  Un i ve rs i t y  has become engaged i n  provid ing a v a r i e t y  o f  
cont inu ing education oppor tun i t i es  throughout Eastern Kentucky. I n  many 
cases these cont inu ing education o f f e r i n g s  a re  based upon external  
requests from the  region. Such requests f o r  special ized t r a i n i n g  a re  
increasing rap id l y .  Wi th in  the framework o f  the  Appalachian Development 
Center, Morehead S ta te ' s  cont inu ing education programs could be planned, 
pub1 i c  i zed, and coordinated w i t h  a high degree o f  responsiveness t o  
regional  needs. Add i t i ona l l y ,  the  Center could inves t iga te  a l t e r n a t i v e  
educational del  i ve r y  systems such as te lev is ion ,  "open un ivers i t ies , "  and 
in tens ive semesters. 
To p lan and sponsor workshops, conferences, and seminars concerned w i t h  t h e  
educational, economic, and soc ia l  needs o f  the Appalachian region. 
Th is  ob jec t i ve  i s  c l ose l y  re1 ated t o  cont  inu ing education programs; t he  
major d i s t i n c t i o n  a r i ses  from the  f a c t  t h a t  workshops and conferences a re  
usual l y  designed as 'lone t ime" happenings which involve a g rea t  deal of 
discussion and f r a te rn i z i ng .  Morehead State should sponsor a steady ser ies  
o f  conferences dea l ing  w i t h  Appalachian issues. 
Center could formulate and oversee such a series. 
3. To a c t i v e l y  encourage regional  agencies and organ 
'he Appalachian Development 
za t ions  t o  use Un i ve rs i t y  
f a c i l i t i e s  and services, whi le  involved i n  p ro jec ts  aimed a t  Appalachian 
devel opment . 
The Un i ve rs i t y  has served as host t o  hundreds o f  Appalachian organizat ions 
over the years. Th is  means o f  ass i s t i ng  o ther  educational and serv ice 
i n s t i t u t i o n s  cou ld  be emphasized and coordinated by t h e  Appalachian Develop- 
ment Center. The proposed Academic-Athletic Center t h a t  has recen t l y  been 
approved by t h e  Council on Publ ic  Higher Education w i l l  make a s i g n i f i c a n t  
a d d i t i o n  t o  Morehead State 's  f a c i l i t i e s  f o r  conferences. Th is  Academic- 
A t h l e t i c  Complex should become the  major convention h a l l  i n  a l l  o f  
northeastern Kentucky. 
4.  To r e f i n e  a system whereby governmental u n i t s  w i th in  Eastern Kentucky could 
request and receive technical assistance from the  various bureaus and 
departments o f  Morehead State. 
Many governmental u n i t s  i n  Appalachia, especial l y the smal l e r  ones, do not 
have the resources and personnel t o  i n i t i a t e  c e r t a i n  programs t h a t  
are re la ted t o  community and regional development. Morehead State has 
h i  s to r  ica l l y worked wi th  Eastern Kentucky communities toward the  expansion 
and improvement o f  publ ic  services. Recently, the  Univers i ty  has formed 
partnerships w i th  the area development d i s t r i c t s  o f  the region i n  the 
in te res t  o f  designing programs f o r  mutual growth and co l labora t i ve  services. 
Speci f ica l ly ,  Morehead State stands ready t o  provide technical advice t o  
governmental u n i t s  i n  such areas as personnel management, budget 
administrat ion, and indus t r ia l  development. Technical assistance of 
t h i s  nature should be of fered i n  conjunction w i th  other services through 
the  Appalachian Development Center. 
5. To ass i s t  student organizations and c i v i c  groups w i th  the creat ion and 
operat ion of  pub1 i c  service pro jects  i n  Appalachia. 
A mu l t i tude  o f  f ra ternal ,  c i v i c ,  and r e l i g i o u s  groups are jnterested i n  
serving the people o f  Appalachia. The region should take f u l l  advantage 
o f  such voluntary e f fo r t s .  Through the Appalachian Development Center, 
Morehead State cou l d cooperate w i th  organ i t a t  ions i n  the p l ann i ng and 
implementation o f  service projects.  
6. To advise regional service organizations and governmental u n i t s  regarding 
possible sources of funding o r  other support f o r  t h e i r  p ro jec ts  which 
cont r ibu te  t o  Appalachian development. 
Morehead State has been i n  the business of  grantsmanship f o r  several 
years. The Un ivers i ty  has been p a r t i c u l a r l y  successful i n  receiv ing 
numerous Federal and s ta te  grants f o r  educational and service programs. 
The s t a f f  of the  Appalachian Development Center could ass i s t  organizations 
throughout the Appa lachian reg ion w i th  basic t r a  i n  i ng i n  proposa 1 
development and fund sol i c i t a t i o n .  
7. To work w i th  the O f f i ce  o f  F ie ld  Career Experiences and academic depart- 
ments a t  Morehead State toward increasing the number of  student, f i e l d -  
t r a i n i n g  pos i t ions  t h a t  r e s u l t  i n  services t o  the region. 
F ie ld  Career Experiences can benef i t  both the students and organizations 
t h a t  are involved i n  the  exchange o f  ideas and services. Cooperative 
educat ion ,of every type shou l d be expanded t o  strengthen Morehead State 's 
t i e s  w i th  the region, and t o  provide avenues f o r  service t o  the people 
and organizations o f  the  region. The Appalachian Development Center could 
help t o  make the contacts necessary f o r  increasing the number o f  f i e l d  
placements. 
8. To co l laborate w i th  regional businesses, corporations, and other  organizat ions 
i n  br ing ing i ndus t r i a l  development t o  Appalachia. 
The Appalachian Development Center can provide technical as well as 
organ i za t  i ona l expert  i se i n t r y  i ng t o  a t t r a c t  new bus i nesses and i ndustr i es 
t o  Eastern Kentucky. For example, Morehead State has already been working - 
w i t h  businessmen toward expanding the  region's f o res t  products industry. 
The Un ivers i ty  i s  a lso  involved w i th  several indus t r ia l  development agencies. 
The Appalachian Development Center can make a very d i r e c t  con t r ibu t ion  
toward economic growth i n  Appalachia i n  t h i s  way. 
9 .  To create an exchange program whereby facu l t y  and s ta f f  members can take 
temporary assignments w i th  Appa lachian service organizations whi l e  
professionals from those organizations assume respons ib i l i t i es  w i th  the 
Universi ty.  
Here aga in, the exchange o f  ideas, experiences, and personnel among the 
organizations o f  Appa l achia can be extremely educat iona l and reward lng . 
The programs o f  t h e  Appalachian Development Center could provide a per fec t  
mechanism f o r  t h i s  type o f  exchange t o  take place. 
10. To spearhead the  acqu is i t ion  o f  an extensive reference l i b r a r y  on 
Appalachian subjects and issues; and t o  encourage facu l t y  research r e l a t i n g  
t o  the t r a d i t i o n s  and needs of  the Appalachian region. 
Morehead State 'shou Id  have one o f  the best co l  l e c t  ions of  books, stud ies, 
and a r t i c l e s  deal ing w i th  Appalachia t o  be found anywhere in the United 
States. Creat ion o f  the Appalachian Development Center would add 
cons i derabl e impetus t o  the bu i l d i ng - o f  such a l i brary. Morehead Stat* - 
f acu l t y  members have t r a d i t i o n a l l y  been Interested i n  conducting studies 
w i th  regional signif icance; however, the Univers i ty  should increase i t s  
e f f o r t s  t o  secure external monies f o r  the conduct and pub l i ca t ion  of such 
research . 
II. To i d e n t i f y  and support a group of  course o f fe r i ngs  i n  Appalachian Studies. 
Several courses are being of fered a t  Morehead State t h a t  deal w i th  various . 
aspects o f  Appalachian l i f e ;  e.g., Appalachian History, Appalachian Geography, 
Appalachian Sociology, and Appalachian Folk Culture. Such academic o f f e r -  
ings w i l l  g r e a t l y  enhance the  work o f  the  Appalachian Development Center, 
and v i ce  versa. The Center should emphasize and pub l i c ize  these courses 
as comprising Morehead State 's Appalachian Studies curriculum. 
\ 
12. To help wi th  the expansion o f  educational programs designed s p e c i f i c a l l y  
$0 meet the manpower needs of Appa 1 achian businesses and agenc ies. 
Although the Bureau of Academic A f f a i r s  i s  responsible f o r  developing 
new academic programs, the  Appalachian Development Center could ass i s t  
i n  assessing educational needs re la ted t o  regional business and service 
a c t i v i t i e s .  Adding courses w i th  relevance t o  Appalachian development might 
requi re the c rea t ion  o f  more on-location, in-service of fer ings.  Some 
courses might be sponsored by regional organizations. 
13. To implement a comprehensive plan f o r  coordinat ing a l l  Unlvers i ty  
a c t i v i t i e s  t h a t  cons t i t u te  regional and community services and t o  devise 
a system o f  recordkeeping f o r  these a c t i v i t i e s .  
This ob jec t i ve  i s  actual l y  a matter o f  making sure t h a t  a l  l programs and 
a c t i v i t i e s  conducted through the auspices o f  the  Appalachian Development 
Center are well  integrated and worthwhile. The implementation o f  such an 
overa l l ,  coordinat ive plan would ensure thatMorehead S t a t e t s v a r i o u s  
service e f f o r t s  have a u n i f  led impact. 
Work has a l ready begun toward meeting these ob jec t  lves. - Understandabl y,.-sane 
goals have higher p r i o r i t y  than others. I t  i s  a lso  obvious t h a t  the 
extent  t o  whlch these goal s are rea l  ized i s  d i r e c t  l y re la ted t o  the resources 
t h a t  can be a l  l o t t ed  t o  t h i s  undertaking. Hopeful l y, Morehead State w i  l l 
be able t o  generate monies from a va r i e t y  o f  publ ic  and pr iva te  sources 
a f t e r  t h i s  endeavor gets underway. 
The idea i s  t o  keep the  Appalachian Development Center concept open 
and f l e x i b l e  so t h a t  worthy and time1 y ob ject ives can be added as deemed 
desirable and appropriate. An indeterminable number o f  p ro jec ts  could 
be car r ied  o u t  w i t h i n  the  framework o f  t h i s  ambitious plan. 
Structure and Administrat ion o f  the Appalachian Development Center 
Most o f  the stated purposes and object ives of  the  Appalachian Development 
Center are d i r e c t l y  re la ted  t o  the r o l e  o f  Morehead State 's Bureau o f  Research 
and Development. For t h i s  reason, the  Appalachian Development Center should be 
attached t o  the Bureau i n  terms of  organizational s t ruc tu re  and admin is t ra t ive 
responsi b  i l i t y .  It i s  important t o  po in t  out, however, t h a t  programs o f  the 
Appalachian Development Center would be so broad and var ied t h a t  a l l  bureaus 
of  the Univers i ty  should work w i th  the Center as necessary. With the  Bureau 
o f  Research and Development assuming primary respons ib i l i t y  f o r  t h e  managment 
o f  the Appalachian Development Center, the  emphases on publ ic  service, regional 
re la t ions,  and research w i l l  be maintained. 
An advisory board, composed o f  facu l ty  members, governmental o f f i c i a l s ,  and 
representatives from Appalachian organizations, w i l l  be useful i n  developing 
pro jects  and se t t i ng  d i rec t i ons  f o r  the Appalachian Development Center. Such 
a panel should help t o  maintain good rapport  w i th  other regional i ns t i t u t i ons .  
By the  summer o f  1978, it w i l l  be necessary t o  employ a capable d i r e c t o r  t o  
oversee the  t o t a l  programof the Appalachian Development Center.--While t h f s  . 
person should be a p a r t  o f  the s t a f f  o f  the  Bureau of  Research and Development, 
much of  h i s  work w i l l  requi re  co l laborat ion w i th  the other bureaus o f  the 
Universi ty.  
Such a major and d i s t i n c t i v e  operation w i l l  need a spec i f i c  physical 
locat ion on campus. An ex i s t i ng  bui ld ing on the Morehead State campus, such 
as Mays Hal l ,  could be completely renovated t o  serve the purpose. It i s  
important t o  create a f a c i l i t y  t h a t  i s  appropriate f o r  the funct ions o f  the 
Appalachian Development Center, ra ther  than t r y i n g  t o  "make do" i n  some poor ly  
suited bui ld ing. 
The Appalachian Development Center bu i ld ing  should have provisions f o r  conference 
meetings, audiovisual presentations, and social  a c t i v i t i e s .  I n  order f o r  t h i s  
bu i ld ing  t o  become an adequate conference center, it i s  a lso desirable f o r  it 
t o  contain a l im i ted  number o f  over-night housing uni ts .  This f a c i l i t y  should 
be as a t t r a c t i v e  and accessible as possible, since it would serve as a p r inc ipa l  
gathering place f o r  v i s i t o r s  from throughout the Appalachian region: 
I f  the creat ion o f  an Appalachian Development Center i s  approved, the 
Univers i ty  can begin making plans immediately f o r  the implementation o f  t h i s  
proposal. Within the coming months, adjustments can be made i n  the Univers i ty 's  
organizat ional  s t ructure t o  accommodate t h i s  concept. Addi t ional ly,  a few 
exploratory conferences and pro jects  can be organized t o  provide momentum . 
toward f u l l  implementation of  the Appalachian Development Center plan. 
I f  the  funds can be appropriated w i th in  the 1978-80 budget f o r  t h i s  undertaking, 
work shou Id  beg i n  w l th in  a year on the construct ion o r  renovation o f  a f a d  l i t y  
t o  house t h e  Appalachian Development Center. Within two years, a l l  aspects 






Rolts and Missions 
System Principles 
and Policy 
business or affairs of the body or agency.'' The notice provision has been en- 
larged to include both regular and special meetings and motions to recess to an 
executive session must include justification, subjects 
and place of resuming the open meeting. 
Several topics of mutual concern to the regents and the 
lated a number of special studies that are currently. 
has commissioned a task force on funding comprised 6f a cross section of repre- 
sentatives from the regent institutions and directadby members of the regents' 
staff to prepare recommendations for a formula approach to budgeting based on 
actual instructional costs of programs with the goal of implementing such a 
budgetary change in fiscal year 1980. Thi# project is well underway and the 
target date appears to be a realistic goal. In response to budgetary questions 
raised during the last legislative session, special ad hoe committees have been 
appointed to develop recommendations related to the coordination of library 
services among regent institutions and to analyze the nursing programs and 
services offered and needed within the system of higher education. The l i b r w  
report, recently completed, ~ n t a i n e d  several recommendations for improving 
coordination, which were adopted by the board and will be forwarded to the next 
session of the legislature. The nursing study is not yet complete, but will likely 
result in programmatic recommendations that will eventually require board 
and legislative apptoval and suppiit. 
The 1202 comrtlission recently requested representatives of the community 
junior colleges, the private colleges and the regent institutions to work toward 
the development of joint guidelines for the offering of extension programs by all 
of the pdtsecondary institutions in the state. A group has recently begun study - = 
of thip topic and recommendations are expected in time for review by the next 
legialative session. The board is preparing an energy document for distribution 
$..each state university and to legislators and government officials that will . 
make recommendations on implementing energy conservation measures. It will - 
/ 'include both the quick-action type measures and the projects usually requiring 
funding for refitting or converting existing systems. 
KENTUCKY 
Council on Public Higher Education 
809 Capital Plaza Office Tower 
Frankfort, Kentucky 40601 
Harry M. Snyder, Executive Director 
In Kentucky during 1976-77, comprehensive planning for the establishment of a 
better coordinated system of higher education continued to be the principal 
effort of the Council on Public Higher Education. The activity considered to be of 
the greatest consequence was the development and adoption by the council of 
revised role and mission statements for Kentucky's eight public universities. 
Although roles and missions for the institutions were spelled out in state law, 
they were too broad and without specifics and details leading to a coordinated 
balance of programs and responsibilities. The new statements, which assign 
more specifc roles, laid the groundwork for future programs ateach of the public 
universities and for their financial support in the fbture. 
The role and mission development was preceded by two closely related actions. 
The council adopted fundamental principles which a higher education system - 
should address and to which it should be committed. I t  also adopted policy 
calling for a higher education system in Kentucky made up of institutional 
components, each with a distinct mission, to collectively meet the state's needs. 
The policy encourages diverse programs without undesirable duplication and 
future institutional development based upon existing strengths and pos- 
sibilities for service. The council also took action in several other areas. It 
approved the establishment of an official registry of degree programs for all 
Kentucky public institutions. Programs not included in the registry will not be 
recognized by the council for planning or budgeting purposes. The registry, to be 
updated and published periodically, will list all programs at  all instruction 
levels by institution. Criteria for listing of a program include the role and scope 
of the institution offering the program, the state's need for it, the institution's 
capability to offer it and the resources available or required to support the 
program. 
To eliminate the possibility of undesirable duplication of off-campus courses 
offered by the public institutions, the council adopted a mechanism for coor- 
dinating such offerings that provides criteria for resolving the problem of dup- 
licative proposals along with an appeals procedure. The coordinating require- 
ments, which go into effect in fall 1977, encourage the establishment, where 
practical, of council-approved off-campus centers using existing facilities. In 
late 1376-77, the council began preparation of a position document that will 
consolidate previous system-development activities and serve as a comprehen- 
sive guide for system development over the next four or five years. It will include 
recommendations for system implementation such as proposed legislation, 
proposed action by the council and the universities and issues that must be 
resolved to enable the system to be fully realized. 
- 
An increase in  tuition and fee rates for most students at  the public institutions, 
effective fall 1977, was approved bythe council in early 1977. Exceptions to the 
increase were-lower rates for resident undergraduate, graduate and medical 
students a t  the University of Louisville to bring tuition there in line with that at  
the University of Kentucky, and the same rates for nonresident undergraduate, 
graduate and law students a t  the University of Louisville and for resident 
students a t  the University of Kentucky community colleges. Increases ranged 
from 45 percent for resident and nonresidentlaw students at the University of 
Kentucky to two percent for nonresident law students at the community col- 
leges. Undergraduate tuition increases-trverageabut 15 percent; From fall 
1973 (when t h e  last general tuition increase went into effect), to spring 1977,- 
inflation increased costs at  the public universities byabout 35 percent. At the 
same time, real dollar value of undergraduate tuition and fees declined sharply. 
With three exceptions, all categories of the recent rates for which comparisons 
were available were beneath both national averages and the median of Kentuc- 
ky's benchmark s ta t~s .  
In cooperation with the public universities, the council developed a formula 
funding technique for the institutions' use in preparing their general fund 
iequests for 1978-80. The formula for instructional budget calculations, except 
for medical and dental schools, is based on multiplying known adequate faculty 
for - the number of students in a program .times benchmark faculty salaries 
%vithin those programs. The formula for public service budgets is based on 
institutional scopes, prescribing different types of institutions. The research 
budget formula provides for aninstitution a base amount related to the number 
of undergraduate faculty, scaled upward by the number and levels of graduate 
hculty and the amount of research grants received. Program funding will 
m a i n  in effect for such areas as medical and dental instruction, cooperative 
extension, student aid matching funds, auxiliary enterprises and administra- 
tion. 
Degree Programs Registry 
Of-Campus Coordination 
System Development 
Tuition Increases . 
Formula Budgeting 
w e  Learning 
Study of Graduutes 
Student Transfer 
Several studies were begun, underway or completed during 1976-77, including a 
council study on service learning that investigated the impact service learning 
can have on the institutional functions of instruction and public service. The 
report proposes activities to increase and broaden opportunities for Kentucky 
students to learn and serve off-campus, to improve and expand service-learning 
programs at Kentucky's postsecondary institutions and to improve the relation- 
ships between education and work and the transition between the two. Analysis 
of data gathered in a follow-up study of the 1974-75 graduates of Kentucky's 
public universities will be completed and published in late 1977. The data show 
geographical distribution of the graduates, how closely their college training 
relates to their first employment, their salary ranges and how they sought 
employment and any difficulties they had in finding it. 
Recognition of student transfer difficulties led the council to begin a transfer 
study during 1976-77, including a review of current student transfer policies 
and procedures among Kentucky's colleges and universities and consideration 
of ways to make transfer easier. Possible ways under review to improve trans- 
ferability include uniform statewide general education policies, a statewide 
cross-registration system, more standardized degree requirements among in- 
stitutions and amended residency requirements. 
TWO- Year College In response to recurring questions as to who should control the University of 
Governance Kentucky community college system, the council began a community college 
study in late 1976. The six-month study, concerned only with educational 
implications and problems, involved a survey of community college activities in 
Kentucky, as well as other selected states, and consideration of alternatives to 
the current governance structures in Kentucky. The study, with proposed rec- 
ommendations for modification or reorganization, is to be released in-August 
-Health-Sciences Studies 1977. Studies by the council's health sciences advisory committee continued 
with optometry and podiatry the subjects of attention during 1976-77. Reports 
on the two areas,-with related issues and problems and recommendations f ~ r -  
their solution, will be published in late 1977. Repom were published in 4975-76 . 
on allied health, dentistry, medicine, nursing, pharmacy and overall issues in 
health sciences education;- 
- The 6uncildeveloped formulas for determining the state's manpowerneedsfor - 
Formulcrs training in selected allied health disciplines by the public higher education 
institutions. The formulas were a-result of the manpower linkageqrojed, a 
federal program coordinated by the council, and will permit assessment of 
market needs and the determination of whether present programs require 
Ana Health Education expansion or retrenchment. Xentucky's Area Health Education System 
(AHES), coordinated by the council, continued its swift growth in 1976-77. Two 
new AHES regions were designated, completingeoverage of the state with the 
exception of the three large& urban areas. Approximately 800 health sciences 
students, compared b some 900 during the entire 197476 biennium,rewived a 
a portion of their clinical education in rural communities throughout the state - - during the-fiscal year. - 
LOUISIANA 
Louisiana Board of Regents 
One American-Place, Suite 1530 
Baton Rouge, Louisiana 70825 
William Arceneaux, Commissioner of HigherBducation - 
This year, in compliance with its constitutiona1ly authorized responsibility for 
planning and coordination, the Board of Regents focused upon formulating a 
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PROPOSAL FOR THE 
APPALACH l AN DEVELOPMENT CENTER 
AT MOREHEAD STATE UNIVERSITY 
Role o f  Morehead State Un ivers i ty  i n  Appalachian Development 
From i t s  founding, Morehead State Univers i ty  has been deeply committed t o  serving 
the people and i n s t i t u t i o n s  of  Appalachia. This i s  p a r t l y  due t o  Morehead 
State 's  location: it i s  the  only  s ta te  un i ve rs i t y  t h a t  i s  s i tuated w i th in  
the mountainous t e r r a i n  of Eastern Kentucky. Most o f  Morehead State 's students 
have always been drawn from Kentucky's mountain counties. Add it lonal l y, most o f  
the  Un ivers i ty ' s  out-of-state students e i t he r  come from Appalachian counties 
near Kentucky's northern and eastern borders o r  have fami ly roo ts  i n  Eastern 
Kentucky . 
Understandab l y, Morehead State' s primary contr  i but ions t o  Appa l ach ian d e w  lopment 
have been i n  the form o f  educational oppor tun i t ies f o r  mountain people. Morehead 
alumni are located throughout Eastern Kentucky and cons t i tu te  a major por t ion  o f  
the region's teachers, technicians, businessmen, and publ ic  servants. Morehead 
State o f f e r s  a va r i e t y  o f  graduate and undergraduate courses a t  off-campus s i t e s  
w i t h i n  Eastern Kentucky, i n  the in te res t  o f  prov i d  ing cont inu ing educations l 
oppor tun i t ies f o r  persons present ly involved i n  Appalachian service. 
Morehead State i s  recognized throughout Eastern Kentucky f o r  i t s  dad i c a t  ion t o  
reg iona I serv ice. A wide var i e t y  o f  serv ice programs have been conducted by 
the Un ivers i ty  over the years, includ ing programs i n  heal th care, adul t basic 
- education, assistance t o  local  governments, job t r a i n i n g  and counseling, and 
home management. The Morehead State campus has always served as a hospi tab1 e 
gather ing place f o r  service-oriented organizations from the Appalachian region. 
I n recent years Morehead State has o f f  w e d  severa I tec hn i ca l t r a  i n i ng programs 
t h a t  are s p e c i f i c a l l y  designed t o  meet manpower needs i n  Appalachia. Courses 

primary serv ice region and should continue t o  develop programs t o  enhance the 
economic growth i n  Appalachia and meet needs i n  business, f i n e  a r ts ,  and 
selected techn ica l  programs. The Un ivers i t y  should provide appl ied research, 
service, and cont  inu i ng education programs d i r e c t  l y re la ted  t o  the needs o f  
i t s  primary serv ice region." 
I t  should be pointed ou t  t h a t  Morehead State 's  mission statement i s  the on ly  
one among the s ta te  u n i v e r s i t i e s  conta i ning a spec i f  i c  charge " t o  develop 
programs t o  enhance the  economic growth o f  Appa lach ia  .I1 This gu i d  i ng mandate 
i s  extremely important t o  Morehead State  and serves t o  heighten the Un i ve rs i t y ' s  
determinat ion t o  excel w i t h i n  the realm o f  serv ice t o  Appalachia. 
Rat iona le  f o r  Estab l ish ing t h e  Appalachian Development Center 
Given Morehead S ta te ' s  commitment t o  Appalachian development, the re  i s  a g rea t  
need f o r  es tab l i sh ing  t h e  Appalachian Development Center t o  serve as an "umbrella" 
s t r uc tu re  f o r  t he  coord inat ion and del i ve ry  o f  serv ices t o  the  region. The 
Un i ve rs i t y  i s  a l ready doing a g rea t  deal w i t h i n  the  realm o f  pub l i c  service, 
bu t  it seems des i rab le  t o  consol i da te  these a c t i v i t i e s  so f a r  as overs ight  and 
planning a re  concerned. 
Creat ion o f  t h e  Appalachian Development Center would provide f o r  d i r e c t  
r e l a t i onsh ips  among a l  l serv ice-oriented operat  ions i n  the i n te res t  o f  enhancing 
t h e  U n i v e r s i t y ' s  ove ra l l  pub l i c  serv ice capab i l i t i e s .  Programs aimed a t  
Appa l ach ian deve i opment tend t o  c m p  l ement one another. Greater shar i ng o f  
expert ise,  experiences, and contacts among the serv ice-or iented programs o f  
lead t o  greater  e f fec t iveness and e f f i c i ency .  Morehead State cou l d 
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mu l t i face ted) ,  c l e a r  
concentrat ing on t he  
lopment Center could provide an integrated (though 
l y  defined, and wel l  pub l ic ized operat ion responsible f o r  
Un i ve rs i t y ' s  r o l e  o f  serv ice t o  t he  Appalachian region. 
The existence of such a center would h i g h l i g h t  Morehead State 's  major commitment 
t o  regional  serv ice.  Th is  increased v i s i b i l i t y  and c l a r i t y  o f  purpose would 
enhance t h e  Un i ve rs i t y ' s  e f f o r t s  t o  generate add i t i ona l  programs o f  se rv ice  t o  
Appalachia. 
The numerous pub l i c  serv ice e f f o r t s  t h a t  a re  already establ ished a t  Morehead 
State  should be consol idated w i t h i n  t h e  framework o f  the  Appalachian Development 
Center. Th is  center  would become one o f  t he  t r u l y  d i s t i n c t i v e  aspects o f  
Morehead State 's  t o t a l  program. The emphasis on Appalachian serv ice contained 
i n  t he  Un i ve rs i t y ' s  mission statement c a l l s  f o r  no less. 
Purposes and Object ives of t h e  Appalachian Development Center 
Although Morehead State  i s  a l  ready rendering numerous and var ied serv ices t o  
the people and i n s t i t u t i o n s  o f  Appalachia, the establishment o f  t he  Appalachian . 
Development Center wou I d  simpl i f y  the  task  o f  implementing, coordinat ing,  
report ing,  and eva luat ing a l l  o f  these a c t i v i t i e s .  Such an operat ion would 
tend t o  in tegra te  a l l  o f  Morehead State 's  regional  serv ice e f f o r t s  i n t o  a 
un i ted  t h rus t .  
Fol lowing are some o f  the purposes and ob jec t i ves  o f  t h e  proposed Appalachian 
Development Center. Understandably, add i t i ona l  funds and personnel w i l l  be 
requ i red i f  these funct ions are  t o  be f u l  l y developed: 
I. To develop and d e l i v e r  cont inu ing education programs s p e c i f i c a l l y  
designed t o  meet educational and informat ional  needs w i t h i n  the Appalachian a 
reg ion. 
Morehead State Un i ve rs i t y  has become engaged i n  prov id ing a v a r i e t y  o f  
cont inu ing education oppor tun i t i es  throughout Eastern Kentucky. I n  many 
cases these cont inu ing education o f f e r i n g s  a re  based upon external  
requests from the  region. Such requests f o r  special ized t r a i n i n g  a re  
increasing rap id l y .  Wi th in  the framework o f  the  Appalachian Development 
Center, Morehead S ta te r s  cont inu ing education programs could be planned, 
pub1 icized, and coordinated w i t h  a high degree of responsiveness t o  
regional  needs. Add i t i ona l l y ,  t he  Center could inves t iga te  a l t e r n a t i v e  
educational del i ve r y  systems such as te lev is ion ,  "open un ivers i t ies , "  and 
i ntens ive semesters. 
To p lan and sponsor workshops, conferences, and seminars concerned w i t h  t h e  
educational, economic, and soc ia l  needs o f  the  Appalachian region. 
Th is  ob jec t i ve  i s  c l ose l y  re la ted  t o  cont inuing education programs; t he  
major d i s t i n c t i o n  a r i ses  from the  f a c t  t h a t  workshops and conferences a re  
usual l y designed as "one t ime" happenings which involve a g rea t  deal o f  
d iscuss ion and f r a t e r n  i z  i ng. Morehead State shou I d  sponsor a steady ser l e s  
o f  conferences dea l ing  w i t h  Appalachian issues. The Appalachian Development 
Center could formulate and oversee such a series. 
3. To a c t i v e l y  encourage regional  agencies and organizat ions t o  use Un i ve rs i t y  
f a c i  l i t i e s  and services, whi le  involved i n  p ro j ec t s  aimed a t  Appalachian 
deve l opment . 
The Un i ve rs i t y  has served as host t o  hundreds o f  Appalachian organizat ions 
over t he  years. Th is  means o f  ass i s t i ng  o ther  educational and serv ice  
i n s t i t u t i o n s  cou I d  be emphasized and coord inated by t h e  Appalachian Develop- 
ment Center. The proposed Academic-Athletic Center t h a t  has recen t l y  been 
approved by t h e  Counci I on Publ i c  Higher Education w i  l l make a s i g n i f i c a n t  
add i t i on  t o  Morehead S ta te ' s  f a c i l i t i e s  f o r  conferences. This Academic- 
A t h l e t i c  Complex should become the  major convention h a l l  i n  a l l  o f  
northeastern Kentucky . 
4. To r e f  i ne a system whereby governmental u n i t s  w i t h i n  Eastern Kentucky could 
request and rece ive technical  assistance from t h e  var ious bureaus and 
departments o f  Morehead State. 
Many governmental u n i t s  i n  Appalachia, espec ia l l y  the  smaller ones, do not  
have the  resources and personnel t o  i n i t i a t e  c e r t a i n  programs t h a t  
a re  re l a ted  t o  community and regional  development. Morehead State has 
h i s t o r i c a l  l y worked w i t h  Eastern Kentucky communities toward t h e  expansion 
and improvement o f  pub1 i c  services. Recently, t he  Un i ve rs i t y  has formed 
par tnersh ips w i t h  the area development d i s t r i c t s  o f  the  reg ion i n  the 
i n t e r e s t  o f  designing programs f o r  mutual growth and co l l abo ra t i ve  services. 
Specif  i c a l  ly, Morehead State stands ready t o  provide techn ica l  advice t o  
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governmental u n i t s  i n  such areas as personnel management, budget 
admin is t ra t ion,  -and i ndus t r i a l  development. Technical assistance o f  
t h i s  nature should be o f fe red  i n  con junct ion w i t h  o ther  serv ices through 
t h e  Appalachian Development Center. 
5. To a s s i s t  student organizat ions and c i v i c  groups w i t h  the  c rea t i on  and 
operat ion o f  pub1 i c  serv ice p ro jec ts  i n  Appalachia. 
A mu l t i t ude  o f  f r a te rna l ,  c i v i c ,  and r e l i g i o u s  groups a re  h t e r e s j e d  i n  
serv ing the  people o f  Appalachia. The region should take f u l l  advantage 
o f  such vo lun ta ry  e f f o r t s .  Through the Appalachian Development Center, 
Morehead State  could cooperate w i t h  organizat ions i n  the planning and 
implementat ion o f  serv ice pro jec ts .  
6. To advise regional  serv ice organizat ions and governmental u n i t s  regarding 
poss ib le  sources o f  funding o r  o ther  support f o r  t h e i r  p ro j ec t s  which 
con t r i bu te  t o  Appalachian development. 
Morehead. State has been i n  the business of  grantsmanship f o r  several 
years. The Un ivers i ty  has been p a r t i c u l a r l y  successful i n  receiv ing 
numerous Federa l and s ta te  grants f o r  educat iona l and service programs. 
The s t a f f  o f  the  Appalachian Development Center could ass i s t  organizations 
throughout the Appalachian region w i th  basic t r a i n i n g  i n  proposal 
development and fund s o l i c i t a t i o n .  
7. To work wi th  the O f f i ce  o f  F ie ld  Career Experiences and academic depart- 
ments a t  Morehead State toward increasing the number of  student, f i e l d -  
t r a i n i n g  pos i t ions t h a t  r e s u l t  i n  services t o  the region. 
F ie ld  Career Experiences can benef it both the students and organizations 
t h a t  are involved i n  the  exchange o f  ideas and services. Cooperative 
education #of every type shou Id  be expanded t o  strengthen Morehead State 's 
t i e s  w i th  the region, and t o  provide avenues f o r  service t o  the people 
and organizations o f  the  region. The Appalachian Development Center could 
help t o  make the contacts necessary f o r  increasing the number o f  f i e l d  
placements. 
8. To co l laborate w i t h  regional businesses, corporations, and o ther  organizat ions 
i n  br ing ing i 'ndustr ia l  development t o  Appalachia. 
The Appalachian Development Center can provide technical as well as 
organizations l expert  l se i n  t r y i n g  t o  a t t r a c t  new businesses and indust r ies 
t o  Eastern Kentucky. For example, Morehead State has a l ready been working 
w i th  businessmen toward expanding the  region's f o res t  products industry. 
The Un ivers i ty  i s  a lso  involved w i th  several indus t r ia l  development agencies. 
The Appalachian Development Center can make a very d i r e c t  con t r ibu t ion  
toward economic growth i n  Appalachia i n  t h i s  way. 
9. To create an exchange program whereby facu l t y  and s ta f f  members can take 
temporary assignments w i th  Appalachian service organizations while 
professionals from those organizations assume respons ib i l i t i es  w i th  the 
Universi ty.  
Here again, the exchange o f  ideas, experiences, and personnel among the 
organizations of  Appalachia can be extremely educational and reward ing . 
The programs o f  t he  Appalachian Development Center could provide a perfect  
mechanism f o r  t h i s  type of  exchange t o  take place. 
10. To spearhead the  acqu is i t ion  o f  an extensive reference l i b r a r y  on 
Appa lachian subjects and i ssues; and t o  encourage facu l t y  research re1 a t i  ng 
t o  the t r a d i t i o n s  and needs of  the Appalachian reglon. 
Morehead State 'shou l d have one o f  the best co l l ec t  ions o f  books, stud ies, 
and a r t i c l e s  deal ing w i th  Appalachia t o  be found anywhere i n  the United 
States. Creat ion o f  the Appalachian Development Center would add 
considerable impetus t o  the bu i Id  i ng o f  such a I i brary. Morehead State 
facu l t y  members have t r a d i t i o n a l l y  been interested i n  conducting studies 
w i th  regional s ign i f  icance; however, the Univers i ty  shou Id increase i t s  
e f f o r t s  t o  secure external monies f o r  the conduct and pub l i ca t ion  of such 
research . 
II. To i d e n t i f y  and support a group of  course o f fe r i ngs  i n  Appalachian Studies. 
Several courses are being of fered a t  Morehead State t h a t  deal w i th  various a 
aspects o f  Appalachian l i f e ;  e.g., Appalachian History, Appalachian Geography, 
Appalachian Sociology, and Appalachian Folk Culture. Such academic o f f e r -  
ings w i l l  g r e a t l y  enhance the  work o f  the  Appalachian Development Center, 
and v i ce  versa. The Center should emphasize and pub l i c i ze  these courses 
as comprising Morehead State 's Appalachian Studies curriculum. 
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12. To help w i t h  t he  expansion o f  educational programs designed s p e c i f i c a l l y  
t o  meet the manpower needs o f  Appa l ach ian bus i nesses and agenc ies. 
Although the Bureau o f  Academic A f f a i r s  i s  responsible f o r  developing 
new academic programs, t h e  Appalachian Development Center could a s s i s t  
i n  assessing educational needs re l a ted  t o  regional  business and serv ice 
a c t i v i t i e s .  Adding courses w i t h  relevance t o  Appalachian development might  
r equ i re  the  c rea t i on  o f  more on-location, in-serv ice o f f e r i ngs .  Sane 
courses might be sponsored by regional  organizations. 
13. To implement a comprehensive p lan f o r  coord inat ing a l l  Un i ve rs i t y  
a c t i v i t i e s  t h a t  c o n s t i t u t e  regional  and community serv ices and t o  devise 
a system o f  recordkeeping f o r  these a c t i v i t i e s .  
Th is  ob jec t i ve  i s  a c t u a l l y  a matter  o f  making sure t h a t  a l l  programs and 
a c t i v i t i e s  conducted through the auspices of t he  Appalachian Development 
Center a re  wel l  in tegrated and worthwhile. The implementation o f  such an 
overa l I, c w r d  i na t i ve  p lan wou I d  ensure t h a t  Morehead State 's  var ious 
serv ice e f f o r t s  have a u n i f i e d  impact. 
Work has al ready begun toward meeting these ob ject ives.  -Understandably, -sane 
goals have higher p r i o r i t y  than others. I t  i s  a l s o  obvious t h a t  the  
ex ten t  t o  which these goa l s  a re  rea l i zed  i s  d i r e c t l y  re la ted  t o  t he  resources 
t h a t  can be a l  l o t t e d  t o  t h i s  undertaking. Hopeful l y, Morehead State w i  l l 
be ab le  t o  generate monies from a v a r i e t y  o f  pub l i c  and p r i v a t e  sources 
a f t e r  t h i s  endeavor ge ts  underway. 
The idea i s  t o  keep t h e  Appalachian Development Center concept open 
and f l e x i b l e  so t h a t  worthy and t ime l y  ob jec t i ves  can be added as deemed 
des i rab le  and appropr iate.  An indetermi nab1 e number o f  p ro j ec t s  cou l d 
be c a r r i e d  o u t  w i t h i n  t h e  framework o f  t h i s  ambit ious plan. 
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Structure and Administrat ion of  the Appalachian Development Center 
Most o f  the stated purposes and object ives of  the  Appalachian Development 
Center are d i r e c t l y  re la ted  t o  the r o l e  o f  Morehead State 's Bureau o f  Research 
and Development. For t h i s  reason, the  Appalachian Development Center should be 
attached t o  the Bureau i n  terms of organizational s t ruc tu re  and admin is t ra t ive 
respons ib i l i t y .  I t  i s  important t o  po in t  out, however, t h a t  programs o f  the 
Appalachian Development Center would be so broad and var ied t h a t  a l  l bureaus 
of  the Univers i ty  should work w i th  the Center as necessary. With the  Bureau 
o f  Research and Deve lopment assumi ng primary responsi b i  l i t y  f o r  t h e  management 
o f  the Appalachian Development Center, the  emphases on publ ic  service, regional 
re la t ions,  and research w i l l  be maintained. 
An advisory board, composed o f  facu l ty  members, governmental o f f i c t a l s ,  and 
representatives from Appalachian organizations, w i l l  be useful i n  developing 
Center. Such pro jects  and se t t i ng  d i rec t i ons  f o r  the Appalachian Development 
a panel should help t o  maintain good rapport  w i th  other regiona 
By the  summer o f  1978, it w i l l be necessary 30 employ a capable 
I ins t i t u t i ons .  
d i r e c t o r  t o  
oversee +he t o t a  l program o f  the Appalachian Dew l opment Center. - - Wh i le  t h i  s - 
person shou Id  be a p a r t  o f  the s t a f f  o f  the  &reau of  Research and Development, 
much of  h i s  work w i l l  requi re  co l laborat ion w i th  the other bureaus o f  the 
Univers i ty  . 
Such a major and d i s t i n c t i v e  operation w i l l  need a spec i f i c  physical 
locat ion on campus. An ex i s t i ng  bu i i d  ing on the Morehead State campus, such 
as Mays Ha l I, cou l d be comp l e te  l y renovated t o  serve the purpose. I t i s 
important t o  create a f a c i l i t y  t h a t  i s  appropriate f o r  the funct ions o f  the 
Appalachian Development Center, ra ther  than t r y i n g  t o  "make do" i n  sane poor ly 
suited bui ld ing. 
The Appalachian Development Center bu i ld ing should have provisions f o r  conference 
meetings, audiovisual presentations, and social  a c t i v i t i e s .  I n  order f o r  t h i s  
bu i ld ing  t o  become an adequate conference center, it i s  a lso desirable f o r  it 
t o  contain a 1 imited number of over-night housing uni ts .  This f a c i l  i t y  should 
be as a t t r a c t i v e  and accessible as possible, since it would serve as a p r inc ipa l  
gathering place f o r  v i s i t o r s  from throughout the Appalachian region.' 
I f  the creat ion o f  an Appalachian Development Center i s  approved, the 
Univers i ty  can begin making plans immediately f o r  the implementation o f  t h i s  
proposal. Within the caning months, adjustments can be made i n  the Un ivers i ty% 
organizational s t ructure t o  accommodate t h i s  concept. Addi t ional ly,  a few 
exploratory conferences and pro jects  can be organized t o  provide momentum b 
toward f u l l imp l ementat ion o f  the  Appa l ach ian Development Center p Ian. 
I f  the  funds can be appropriated w i th in  the 1978-80 budget f o r  t h i s  undertaking, 
work should begin w i th in  a year on the construct ion o r  renovation o f  a f a c i l i t y  
t o  house t h e  Appalachian Development Center, - Wi thin two years, a l l  aspects 
o f  t h i s  proposal should be f u l l y  operational. 
PERSONNEL POLICIES AND PROCEDURES 
Prepared by 
The O f f i c e  o f  t h e  D i r e c t o r  o f  Personnel 
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TO : Vice Presidents,  Deans, Department Heads, 
Di rec to rs ,  and Supervi sors 
FROM : Pres ident  Mor r i s  L a  N o r f l e e t  
DATE: November 1, 1977 
SUBJECT: Personnel Pol i cy and Procedure Manual 
The purpose o f  t h i s  manual i s  t o  present  you w i t h  the personnel p o l i c i e s  
and procedures o f  Morehead S ta te  Un i ve rs i t y  as they p e r t a i n  t o  s t a f f  
(non-facul ty) personnel. 
The U n i v e r s i t y  operates most e f f e c t i v e l y  when a l l  o f  those j o i ned  w i t h  
i t  have i t s  we l fa re  a t  hea r t  and serve t o  promote i t s  ob ject ives.  I t  i s  
impor tant  t h a t  supervisors a t  a1 1  l e v e l s  become fami 1  i a r  w i t h  personnel 
p o l i c i e s  t o  be ab le  t o  communicate t o  o thers  about the subjects  contained 
i n  t h i s  manual. 
The Board o f  Regents o f  Morehead State Un i ve rs i t y  has approved, i n  p r i n c i -  
p le ,  t h i s  manual as the o f f i c i a l  document f o r  p rov id i ng  in fo rmat ion  re -  
gard ing personnel po l i c i es .  This w i l l  a i d  you i n  g i v i n g  guidance t o  
U n i v e r s i t y  personnel under your  superv is ion i n  the  adm in i s t r a t i on  o f  
the  program i n  a  cons i s ten t  and un i form manner. 
PERSONNEL POLICY AND PROCEDURE MANUAL 
MOREHEAD STATE UNIVERSITY 
FOREWORD 
The Personnel P o l i c i e s  and Procedures i n  t h i s  manual are app l i cab le  s p e c i f i -  
ca l  l y  t o  the s t a f f  (non-teachinq) personnel o f  Morehead S ta te  Un ivers i t y .  
Th is  manual i s  designed t o  be the o f f i c i a l  medium o f  Morehead State Univer- 
s i  ty f o r  p rov id i ng  in fo rmat ion  concerning the es tab l i shed  personnel po l  i c i e s  
and procedures, and f o r  the re ference and guidance o f  a l l  U n i v e r s i t y  personnel 
i n  a i d i n g  i n  the adm in i s t r a t i on  o f  the personnel program i n  a  cons is ten t  and 
un i form manner, 
The manual i s  composed o f  numbered po l  i c i e s  s e t t i n g  f o r t h  in fo rmat ion  r e l a t i v e  
t o  a  p a r t i c u l a r  subject ,  and attempts t o  prov ide the necessary d e t a i l s  of 
p o l i c y  and procedure r e l a t i n g  t o  t h a t  sub jec t  as a  guide i n  answering the  
quest ions t h a t  always occur i n  ca r r y i ng  o u t  the day-to-day a c t i v i t i e s  i n v o l  v- 
i n g  var ious personnel func t ions  and re la t ionsh ips .  
Every e f f o r t  has been made t o  devise p o l i c i e s  and procedures t h a t  w i l l  p rov ide 
department heads, supervisors and employees w i t h  an equ i tab le  and sound bas is  
f o r  es tab l  i sh i  ng and ma in ta in ing  harmonious re l a t i onsh ips  through a  coord inated 
and continuous personnel program. 
I t  i s  recognized t h a t  these p o l i c i e s  and procedures may be sub jec t  t o  changes 
and mod i f i ca t i ons  as the need ar ises.  Such changes w i l l  be incorporated i n t o  
the opera t ing  procedures by the issuance o f  add i t i ona l  po l  i c i e s  and/or po l  i c y  
r ev i s i ons  t o  insure  t h a t  the o v e r a l l  personnel proqram w i l l  remain i n  s tep w i t h  
the changing development and growth o f  the Un ivers i t y .  
The in fo rmat ion  contained i n  t h i s  manual w i l l  not, o f  course, answer a l l  ques- 
t i o n s  i n  a l l  s i t ua t i ons .  The Personnel O f f i c e  i n  the  Bureau o f  F i sca l  A f f a i r s  
i s  a v a i l a b l e  t o  a l l  members o f  the U n i v e r s i t y  Facu l ty  and S t a f f  f o r  counsel ing 
and advice on mat ters  r e l a t i n g  t o  personnel adm in i s t r a t i on  and po l  i c i e s .  
PERSONNEL POLICY AND PROCEDURE 
GENERAL POLICY 
Morehead S ta te  Un i ve rs i t y  i s  f i r s t  and foremost an educat ional  i n s t i t u t i o n  
engaged i n  the pr imary func t ions  o f  i n s t r u c t i o n ,  research and serv ice  ac- 
t i v i  t i e s .  Each s t a f f  member (non-teaching) o f  the Un i ve rs i t y  has an essen t ia l  
and v i  t a l  p a r t  i n  c o n t r i b u t i n g  support  e f f o r t s  t o  the o v e r a l l  accompl ishment 
o f  the major goals and ob jec t i ves  o f  the Univers i ty .  
I t  i s  be l ieved  t h a t  t h i s  mutual e f f o r t  can bes t  be c a r r i e d  ou t  w i t h i n  the 
framework o f  a  sound, equ i tab le  personnel program t h a t  wi  11 resu l  t i n  harmon- 
ious employee-employer re la t ionsh ips .  The U n i v e r s i t y  s t r i v e s  t o  ob ta i n  capable, 
we1 1  -qua1 i f i e d  employees who w i  11 accept the responsi  b i l  i t i e s  o f  t h e i r  jobs and 
perform t h e i r  serv ices i n  a  courteous and e f f i c i e n t  manner. I n  exchange, the 
U n i v e r s i t y  endeavors t o  e s t a b l i s h  s u i t a b l e  working cond i t ions  based upon equi t- 
ab le  and reasonable standards. 
Respons ib i l i t y  f o r  the adm in i s t r a t i on  o f  the p o l i c i e s  and procedures as estab- 
l i s h e d  i n  the  development and maintenance o f  the Morehead State U n i v e r s i t y  
Personnel Program i s  delegated t o  the D i r e c t o r  o f  Personnel, Bureau o f  F isca l  
A f f a i r s ,  by the Pres ident  and the Board o f  Regents. 
i 
EQUAL EMPLOYMENT OPPORTUNITY AFFIRMATIVE ACTION POLICY STATEMENT 
Morehead S ta te  U n i v e r s i t y  has es tab l  ished the po l  i c y  p r o h i b i t i n g  
d i sc r im ina t i on  aga ins t  any i n d i v i d u a l  f o r  reasons o f  race, co lo r ,  re1 ig ion ,  
sex o r  na t i ona l  o r i g i n .  Accordingly,  equal oppor tun i t y  f o r  employment i n  
both f a c u l t y  and s t a f f  pos i t i ons  i s  extended t o  a l l  persons; and the Univer- 
s i  t y  promotes equal oppor tun i t y  through a p o s i t i v e  and con t inu ing  A f f i r m a t i v e  
Ac t ion  Program. This A f f i r m a t i v e  Act ion Program has as i t s  ob jec t i ves  equal 
employment oppor tun i t y  i n  r e c r u i  tment, h i r i n g ,  r a t e  o f  pay, promotion and 
t r ans fe r ,  t r a i n i n g ,  terminat ion,  use o f  Univers i  t y  f a c i  1  i t i e s ,  b e n e f i t  p  
and a l l  o t he r  forms o f  compensation and cond i t ions  and p r i v i l e g e s  o f  emp 
ment f o r  a l l  employees and app l i can ts  f o r  employment. 
1  ans 
1  oy- 
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POLICY NO. 1  
EMPLOYMENT CATEGORY DEFINITIONS 
1  . Academic Pos i t i ons  (Facu l t y  Personnel ) 
Th is  category inc ludes t he  Pres ident  o f  the  Un ive rs i t y ;  a11 persons whose 
r e g u l a r l y  assigned du t i es  i nc l ude  i n s t r u c t i o n ,  research, adm in i s t r a t i on  
and/or se r v i ce  on a  f u l l  - t ime bas is  and who h o l d  the academic rank of 
pro fessor ,  assoc ia te  p ro femor ,  a s s i s t a n t  professor ,  o r  i n s t r u c t o r ;  and 
o t h e r  p ro fess iona l  personnel who admin is te r  major f unc t i ons  o f  the  Uni- 
v e r s i t y  as determined by the Pres ident  o f  t he  Un i ve r s i t y .  Facu l t y  members 
are no t  governed by these p o l i c i e s .  
The p o l i c i e s  do no t  apply  t o  pos i t i ons  r ece i v i ng  t h i s  des ignat ion.  P o l i c i e s  
appl i c a b l e  t o  t h i s  group are covered by t he  U n i v e r s i t y  Facu l t y  Handbook. 
2. S t a f f  Pos i t i ons  (Non-Facul t y  Personnel ) 
A l l  p o s i t i o n s  n o t  covered i n  d e f i n i t i o n  1  above s h a l l  be inc luded i n  t h i s  
category.  Personnel i n  t h i s  category are p r i m a r i l y  engaged i n  non-facul t y  
a c t i v i t i e s  o f  many kinds i n  support  o f  t h e  educat ional  research and se rv i ce  
programs o f  the Univers i t y .  
The p rov i s i ons  o f  these p o l i c i e s  w i l l  app ly  t o  p o s i t i o n s  inc luded  i n  t h i s  
des ignat ion.  
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POLICY NO. 2 
DEFINITION AND GROUPING OF STAFF (NON-FACULTY) POSITIONS 
S t a f f  p o s i t i o n s  r ece i v i ng  these des ignat ions w i l l  i n c l ude  a  wide range of 
du t i es  and responsi  b i  1  i t i e s  i n  conduct ing t h e  necessary se rv ices  i nvo l ved  
i n  the  opera t ion  o f  o f f i c e s ,  shops, labora to r ies ,  phys ica l  p l an t ,  i n s t r u c -  
t i o n ,  research, and pub1 i c  se r v i ce  areas and o t h e r  p e r t i n e n t  U n i v e r s i t y  
a c t i v i t i e s  and func t ions .  The serv ices rendered by incumbents of these 
p o s i t i o n s  w i l l  embrace a  g rea t  v a r i e t y  o f  necessary occupations, s k i l l s ,  
a b i l  i t i e s  and knowledges t h a t  must be e f f e c t i v e l y  combined t o  produce a  
we1 1  - k n i t  "suppor t ing team" whose e f f o r t s  a i d  subs tan t i a l  l y  i n  accompl i sh- 
i n g  the  U n i v e r s i t y ' s  o v e r a l l  academic goals. 
The l e v e l  of p o s i t i o n s  i n  these categor ies  range from: 
1. Those which r e q u i r e  1 i t t l e  o r  no educat iona l  background, and 
a re  e a s i l y  and q u i c k l y  learned because they a r e  r e l a t i v e l y  
simp1 e  operat  ions ; through 
2 .  Those which requ i r e  a  wide v a r i a t i o n  o f  educat ion,  t r a i n i n g ,  
and s k i l l  development; and 
3. Up t o  and i n c l u d i n g  those which r e q u i r e  spec ia l i zed  techn ica l  
o r  subprofessional  t r a i n i n g ,  co l l ege  degrees, and/or years o f  
exper ience i n  a  c r a f t ,  t rade  o r  o f f i c e .  
Some o f  t he  pos i t i ons  may r e q u i r e  spec ia l  c e r t i f i c a t i o n  regard ing experience, 
s k i l l ,  development, o r  t r a i n i n g  i n  a . c r a f t  o r  t rade.  Others may requ i r e  
passing c e r t a i n  t e s t s  o r  meeting o t h e r  standards o f  a  governmental o r  pro- 
fess iona l  agency. 
Types o f  p o s i t i o n s  and general categor ies  t o  be inc luded i n  t h i s  group 
a re  as i nd i ca ted  i n  the  f o l l o w i n g  o u t l i n e .  
1. Profess ional  S t a f f  Pos i t i ons  
These p o s i t i o n s  have an unusual v a r i a t i o n  i n  t he  degree o f  education, s k i l l  
o r  background necessary f o r  s a t i s f a c t o r y  job  performance. These p o s i t i o n s  
may r e q u i r e  spec ia l  c e r t i f i c a t i o n  and/or equ iva len t  u n i v e r s i t y  l e v e l  t r a i n i n g .  
A  wide range o f  p ro fess iona l  s k i l l s  a re  inc luded  i n  t h i s  category due t o  t he  
na tu re  an'd scope o f  the  many spec ia l  func t ions  assigned t o  var ious departments. 
These p o s i t i o n s  r e q u i r e  render ing a  spec ia l  i zed  se rv i ce  i n  a  recognized 
p ro fess ion  o r  s k i l l  and may inc lude  such r e s p o n s i b i l i t i e s  as p rov i d i ng  
consu l t i ng  o r  adv iso ry  serv ices t o  t he  s t a f f ,  students, o r  p u b l i c  as a  
p a r t  o f  an a d m i n i s t r a t i v e  o r  management organizat ion;  bu t  s h a l l  n o t  i n c l ude  
these serv ices  as r egu la r  i n s t r u c t i o n a l  o r  research a c t i v i t i e s .  
Qua1 i f i c a t i o n s  necessary f o r  r ece i v i ng  t h i s  des igna t ion  r equ i r e  t r a i n i n g  o r  
educat ion o f  a  formal aspect t h a t  i s  normal ly assoc ia ted w i t h  u n i v e r s i t y  o r  
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co l l ege  degree l e v e l  a t ta inment  o r  i t s  equiva lent .  Th is  des igna t ion  may 
a l s o  be appl i e d  t o  c e r t a i  n  occupat ional  categor ies  t h a t  r e q u i r e  r e g i s t r a t i o n  
o r  c e r t i f i c a t i o n  o f  q u a l i f i e d  graduates from a  recognized school o r  program 
o f  th ree  ( 3 )  years  o r  more i n  a  spec ia l i zed  f i e l d  o f  endeavor. 
Pos i t i ons  r e c e i v i n g  t h i s  des ignat ion s h a l l  be recomended by the  department 
head, dean o r  d i r e c t o r ,  and approved by the  President.  
2. C l e r i c a l  and O f f i c e  S t a f f  Pos i t i ons  
These p o s i t i o n s  p rov ide  a  wide range o f  serv ices connected w i t h  the pro-  
cessing, c o l l e c t i n g ,  record ing  and d i s t r i b u t i o n  o f  a  tremendous v a r i e t y  
o f  records, r epo r t s ,  and o ther  in fo rmat iona l  data concerned w i  t h  students,  
f inances, f a c u l t y  and s t a f f ,  phys ica l  p l a n t  and r e l a t e d  U n i v e r s i t y  se rv ices .  
These p o s i t i o n s  may r e q u i r e  h igh  school educat ion o r  above and range from 
r a t h e r  s imple r o u t i n g  type jobs t o  those t h a t  r e q u i r e  extens ive exper ience, 
s k i l l  o r  a b i l i t y  t o  be ab le  t o  perform s a t i s f a c t o r i l y .  
3. Serv ice and Maintenance S t a f f  Pos i t i ons  
These p o s i t i o n s  p rov ide  t he  serv ices necessary t o  const ruct ,  r epa i r ,  main- 
t a i n ,  and operate the  va r ious  phys ica l  p l a n t  f a c i l  i t i e s .  These pos i t i ons  
range from those t h a t  r e q u i r e  l i t t l e  o r  no educat ion and simple du t ies  t o  
those t h a t  r e q u i r e  h i g h l y  developed s k i  11 s, a b i l  i t i e s  o r  knowledge i n v o l v i n g  
extens ive exper ience o r  apprent icesh ips and/or spec ia l  t r a i n i n g .  
4. Food Serv ice Pos i t i ons  
These posi  t i o n s  prov ide the  necessary serv ices i n  the p l  anni ng, p repa ra t i on  
and serv ing  food t o  students, f a c u l t y  and s t a f f  o r  the  p u b l i c  i n  ca fe te r i as ,  
d i n i n g  rooms o r  g r i l l .  These pos i t i ons  range from those requr ing  no previous 
exper ience o r  t a l e n t s  t o  those t h a t  may requ i r e  extens ive p r a c t i c a l  experience 
o r  spec ia l  t r a i n i n g  o r  c e r t i f i c a t i o n .  
5. A a r i c u l t u r a l  Pos i t i ons  
These p o s i t i o n s  prov ide serv ices  necessary i n  the sowing, care and harves t ing  
o f  farm products; the care and feeding o f  va r ious  k inds o f  l i v e s t o c k ;  the  
ca re  g iven  t o  the  growth and development o f  f lowers and p l an t s .  The pos i -  
t i o n s  may r e q u i r e  l i t t l e  o r  no formal educat ion and range on up t o  those 
t h a t  r e q u i r e  a  u n i v e r s i t y  l e v e l  educat ion background. 
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POLICY NO* 3 
EMPLOYMENT - APPOINTMENT OF STAFF PERSONNEL 
To insure  t h a t  a l l  persons who make a p p l i c a t i o n  f o r  employment a t  Morehead 
S ta te  U n i v e r s i t y  be given f a i r  and proper cons iderat ion,  a  c e n t r a l i z e d  em- 
ployment f u n c t i o n  has been es tab l  ished i n  the Personnel O f f i ce ,  Bureau o f  
F i sca l  A f f a i r s .  Recognizing the o b l i g a t i o n  t o  the general pub l i c ,  the f o l -  
l ow ing  employment r egu la t i ons  w i l l  be observed by a1 1  U n i v e r s i t y  departments. 
The employment po l  i c i e s  and p rac t i ces  o f  Morehead S ta te  U n i v e r s i t y  comply 
w i t h  s t a t e  and federa l  regu la t ions  which p r o h i b i t  j ob  d i s c r i m i n a t i o n  because 
o f  race, co lo r ,  r e l i g i o n ,  sex, o r  na t i ona l  o r i g i n .  
No person s h a l l  be employed u n t i l  a  w r i t t e n  a p p l i c a t i o n  form has been f u l l y  
and s a t i s f a c t o r i l y  completed and i s  on f i l e  i n  t he  Personnel O f f i ce .  No com- 
m i  tments o f  employment s h a l l  be made u n t i l  t he  open p o s i t i o n  has been r e g i s t e r e d  
w i t h  the  Personnel O f f i ce .  The Personnel O f f i c e  w i l l  make the necessary r e -  
f e r r a l s  and recommendations o f  t he  bes t  a v a i l a b l e  app l i can ts  based upon the  
i n d i v i d u a l  ' s  personal qua1 i f i c a t i o n s ,  experience, t r a i n i n g  and ab i  1  i t i e s .  
MOREHEAD STATE UNIVERSITY Return to: 
APPLICATION FOR EMPLOYMENT Director of Personnel 
Morehead State University 
Morehead, Kentucky 40351 
- 
PERSONAL 
Please print or type Date 
Name -- Social Security No. 
Last First Middle 
Present address Telephone No. 
No. Street City State Zip 
How long have you lived at above address? Are you a U. S. citizen? 
Previous address How long did you live there? 
Date of birth Sex: Male Female Height f t . i n .  Weight pounds 
Marital Status- Single Engaged Married Separated Divorced Widow(er) 
Spouse's Occupation - Number of children Their ages 
Does your spouse attend Morehead Stste University? I f  yes, classification Date of Graduation 
D o you have any physical limitations? I f  yes, describe 
4ave you had a major illness or injury in the past 5 years? I f  yes, describe 
Have you ever been convicted for other than minor traffic violations? I f  yes, explain 
Position(s) applied for Date available for work 
Were you referred to this position? I f  so, by whom? 
Would you work full-time p a r t - t i m e  C h e c k  the shifts you are willing to work: D a y  E v e n i n g  R o t a t i n g N i g h t  
Previously employed by the University? I f  yes, when? Where? 
Department Supervisor 
Reason for leaving --- 
List any friends or relatives now working for Morehead State University 
Name Relationship Name Relationship 
SKILLS AND ABILITIES 
Please indicate any professional craft, trade, office or other skills, and abilities that you possess (e-g., plumbing, shorthand, typing, 
electrical work, office machines, cooking, baking, carpentry, painting). 
Typing Speed - WPM Shorthand Speed WPM 
MILITARY SERVICE AND ACTIVITIES 
lere you ever in the U. S. Military Service? Y e s  N o -  Dates From To - 
Branch of service Rank Honorable discharge Yes No - 
Are you a member of the National Guard or Reserve? 
Present draft class~fication Any service connected disability? Yes No 








Trade, Business or I 
Correspondence School 
I I I 
I I I 
FORMER EMPLOYERS 






Salary Position Month and year 
May we contact your present employer regarding your application? Yes N o  
Reason for leaving Name and address of employer 
PERSONAL REFERENCES 
(Give below the names of three persons po_t related to you, whom you have known at least one year) 
Years 
Name Address and Telephone No. Business Acquainted 
ADDITIONAL REMARKS AND INFORMATION: 
I understand that a prerequisite for my employment in certain jobs as determined by the University, will be that I meet certain 
standards of health as shown by the results of a physical examination completed by a physician of my choice who is acceptable 
to the University. 
I certify that all answers to questions in this application are true, and I further understand that any false statement made 
herein i s  sufficient reason for rejection of this application, or termination of my employment. I agree that Morehead State 
University may require my p.articipation in, and contribution to, employee group insurance and retirement plans while 
employed. 
Date 
(Signature of Applicant) 
An Equal Opportunity Employer 
(Do not write below this line) 
Interviewed by Department Date 
Comments 
Interviewed by Department Date 
Comments 
Interviewed by Department Date 
Comments 
Employed by - Starting Date Starting Rate 
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mIcY NO. 4 
APPOINTMENT DEFINITIONS 
S t a f f  appointments a re  o f  two bas ic  types--depending upon the type o f  work 
assignment. 
Each s t a f f  member i s  designated as a permanent o r  temporary employee. 
1. A permanent employee i s  de f ined  as: 
a. One whose employment i s  expected t o  cont inue beyond 
s i x  (6)  months. 
b. One on a r egu la r  schedule equal t o  a t  l e a s t  one-ha l f  
o f  the normal work week f o r  t he  pos i t i on .  
2. A temporary employee i s  de f ined  as: 
a. One who i s  employed f o r  a l i m i t e d  pe r i od  o f  s i x  months 
o r  less ,  whether o r  n o t  the pay i s  on an hou r l y  o r  
monthly basis,  o r  
b. One whose hou r l y  employment i s  l e s s  than one-ha1 f o f  
the normal work week f o r  the pos i t i on ,  o r  
c. One who i s  employed i h  a p o s i t i o n  where the hours o f  
work a re  n o t  scheduled a t  r e g u l a r l y  r e c u r r i n g  hours, o r  
d. Student employees. 
Employees may be h i r e d  on a permanent f u l l - t i m e  o r  permanent par t - t ime  basis.  
A f u l l - t i m e  employee must work a minimum o f  37 1 /2  hours per  week. Others 
may be p laced on a temporary f u l l - t i m e  o r  par t - t ime  s ta tus  as t h e i r  j o b  re -  
qu i res.  A temporary employee i s  expected t o  work l ess  than s i x  ( 6 )  months 
and does n o t  earn s i c k  leave and vacat ion bene f i t s .  Temporary employees a re  
n o t  e n t i t l e d  t o  insurance and re t i r emen t  bene f i t s .  Should the  s ta tus  o f  a 
f u l l  - t ime employee change from the  temporary t o  permanent, l eng th  o f  se r v i ce  
w i l l  be counted from the  f i r s t  day o f  temporary employment. 
Ce r t a i n  employees work i n  p o s i t i o n s  t h a t  do n o t  provide summer employment. 
Such employees a re  considered f u l  1 - t ime employees, and t h e i  r 1 ength o f  se rv ice  
cont inues w i  t hou t  i n t e r r u p t i o n .  
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POLICY NO. 5 
REGISTERING OPEN POSITIONS 
A d m i n i s t r a t i v e  Heads o f  Departments s h a l l  n o t i f y  t h e  Personnel O f f i c e  when 
an a u t h o r i z e d  p o s i t i o n  becomes vacant o r  a  vacancy i s  a n t i c i p a t e d .  Th is  
n o t i f i c a t i o n  can be done by te lephone o r  w i t h  a  Personnel Requis i  t i o n - w h i c h  
f o l  1 ows. 
PERSONNEL REQUISITION 
TO: D i r e c t o r  o f  Personnel, Bureau o f  F isca l  A f f a i r s  DATE : 
FROM: 
. (Department D i r e c t o r )  (Department ) 
A vacancy ex i s t s ,  o r  w i l l  e x i s t ,  i n  the p o s i t i o n  descr ibed below. 
P o s i t i o n  T i t l e  S h i f t  
Rep1 acement Addi t i o n  Ma1 e Temporary 
F u l l  Time P a r t  Time Fema 1 e Permanent 
Date Required S t a r t i n g  Salary - Min. /Max. 
I f  rep1 acement, g ive  name o f  former employee 
I f  add i t ion ,  has the new p o s i t i o n  been budgeted and approved? P I  ease 
expla in .  
Descr ip t ion  o f  work 
Special qua1 i f i c a t i o n s  des i red 
Approved by: 
(S ignature)  
ACTION BY PERSONNEL 
Appl i c a n t s  considered: 
Name Date Remarks 
Empl oyed 
To S t a r t  
- - -  -- 
Date Ac t ion  complete on t h i s  r e q u i s i t i o n  
NOTE: Prepare i n  dupl icate;  o r i g i n a l  t o  Personnel, dupl i c a t e  f o r  your f i l e s .  
PERSONNEL POLICY AND PROCEDURE 
POLICY NO. 6 
RECRUITMENT AND SELECTION OF APPLICANTS 
The Personnel O f f i c e  w i l l  screen the present  app l i ca t i ons  on f i l e  and r e c r u i t  
i n  coopera t i o n  w i  t h  the Department Head, when necessary, f o r  qual i f i e d  appl i- 
can ts .  
1. Pre l  iminary  Screening o f  app l i can ts  w i l l  be conducted by the 
Personnel O f f i c e  and t he  bes t  qual i f i e d  ava i l ab le  candidates 
w i l l  be r e f e r r e d  t o  the Department Head. 
2. F i na l  Se lec t ion  o f  candidates i s  the r e s p o n s i b i l i t y  o f  the 
appropr ia te  Department Head. Upon deci d i ns  on a p a r t i c u l a r  
i n d i v i d u a l  t o  be empl o.yed, the personnel ~ i r e c t o r .  s h a l l  be 
contacted t o  discuss d&a,i 1 s o f  employment, S t a r t i n g  sa la r i es  
should be based on the complexi ty o f  the job  t o  be performed, 
job  c l a s s i f i c a t i o n ,  educat ional  qual i f i c a t i o n s  and experience 
possessed by t he  prospect ive employee, and the  funds ava i l ab le  
i n  the approved budget. 
3. N o t i f i c a t i o n  o f  Acceptance o f  the candidate w i l l  be made by 
the Department Head by use o f  Personnel Act ion Recommendation 
t o  the'  Personnel o f f i c e .  The Personnel O f f i c e  wi 11 forward 
the Personnel Ac t ion  Recommendation t o  the Pres ident  f o r  f i n a l  
approval and n o t i f i c a t i o n  t o  the  candidate, 
I n  e s t a b l i s h i n g  a s t a r t i n g  date, please a l l ow  adequate t ime f o r  processing 
o f  the Personnel Act ion Recommendation, A f t e r  approval, a copy o f  the Per- 
sonnel Ac t ion  Recommendation wi 11 be re turned t o  the appropr ia te  department 
f o r  f i l i n g .  
Before an i n d i v i d u a l  s t a r t s  t o  work, the app l i can t  must be r e f e r r e d  back t o  
the Personnel O f f i c e  f o r  o r i e n t a t i o n  matters.  The Personnel O f f i c e  w i l l  i n -  
form the  o the r  candidates t h a t  were under cons iderat ion t h a t  the p o s i t i o n  
has been f i l l e d .  
PERSONNEL POLICY AND PROCEDURE 
POLICY NO. 7 
PREPARATION OF PERSONNEL ACTION RECOMMENDATION FORM 
The Personnel Ac t i on  Recommendation i s  designed t o  be the o f f i c i a l  means f o r  
a d m i n i s t r a t i v e  heads o f  departments t o  p rov ide  in fo rmat ion  on a un i fo rm bas is  
f o r  recommendations i n v o l v i n g  non-facul t y  personnel a t  Morehead S ta te  Univer-  
s i t y .  P r ima r i l y ,  i t  i s  used t o  i n i t i a t e  the appointment o f  pos i t i ons ,  change 
i n  s ta tus ,  o r  res igna t ion .  Because the departments concerned w i t h  t h i s  form 
must r e l y  on the contents being accurate, i t  i s  impor tant  t h a t  p repara t ion  o f  
the form be thoroughly  understood and completed i n  d e t a i l .  For the  purpose of 
exp lanat ion,  the Personnel Ac t ion  Recomnendation form has been d i v i ded  i n t o  
f o u r  sec t ions  . 
Sect ions 1 and 2 w i l l  be completed by the  Department Head. 
Sect ion 2 concerns the s ta tus  o f  the employee and the  reason 
f o r  p repar ing  the form. A check mark should be entered i n  the 
appropr ia te  b locks appl i c a b l  e t o  the employee. 
Sect ion 3 i s  t o  be completed by t he  Personnel O f f i ce .  
Sect ion 4 i s  reserved f o r  adm in i s t r a t i ve  heads o f  departments 
and o t h e r  approving o f f i c e r s .  
I n  t he  remarks sect ion,  i t  i s  suggested t h a t  j u s t i f i c a t i o n ,  
eva l  u a t i o n  o r  supplemental i n f o rma t i on  be i n c l  uded. 
Note: The s a l a r y  recommended must n o t  exceed the budgeted amount 
w i t h o u t  p r i o r  j u s t i f i c a t i o n  and approval, 
New appointees must be approved by the Pres ident  o f  t he  U n i v e r s i t y  and pro- 
cessed through t he  Personnel O f f i c e  before the  e f f e c t i v e  date o f  employment. 
Rout ing Procedure 
The o r i g i n a t i n g  department should forward the PAR form t o  the school dean o r  
department d i r e c t o r  f o r  recommendation and then forward t o  the  D i r e c t o r  o f  
Personnel who w i l l  review the form f o r  completeness and accuracy. The D i r -  
e c t o r  o f  Personnel w i l l  fo rward a l l  copies t o  the Vice Pres ident  f o r  F i sca l  
A f f a i r s  and the  Pres iden t  f o r  author 
Quest ions a r i s i n g  from the use o f  t h  
sonnel O f f i ce .  
4 za t i on  and approva 
i s  form shoul d be d 
1. 
i r e c t e d  t o  the  Per- 
Morehead State University 




LAST FIRST MIDDLE 
- ADMINISTRATIVE 
- GRADUATE ASSISTANT 
- CLERICAL AND/OR TECHNICAL 





Street Address City and State Zip Code 
Appointment (or Transfer): Name of Employee being replaced, if any ............................................................................................................................ 
Appointment: Has Employee been employed previously at the University? - Yes Date .............I ............ / ............. - No 
Occupational Title, or Position 
Male Female Single Married Widow (er) 
Date of Birth Effective Date of Action 
(Change in Salary to  be made FIRST of payroll period ONLY.) 
EMPLOYEE STATUS TYPE OF ACTION TYPE PAYMENT 
- Permanent - Full Time - Appointment - Summer Stipend - 9 Months Contract Paid Over 
T e n u r e  Yes - No 9 Months Period 
- Temporary - Resignation - Special Project - Monthly (12 months contract) 
- Bi-Weekly 
- Probationary - Increment - Leave of Absence - Hourly 
- Other (Explain) 
- Part Time - Salary Adjustment - Other (Explain) 
- -- - -- - 
PERSONNEL OFFICE USE 
- Payroll 
- Application - Hosp. 
I n t e r v i e w e d  - TRS 
References I - KERS 
WAGE & HOUR STATUS - Life - op t  




Present Salary New,Salary 
Source of funds: - Salary Budget - New appropriation - Budget transfer (Explain) 
Remarks: 
Signature of Department Head Date 
or Authonzed Official 
Additional Signature When Hequired Date 
Approved: 
Resident of the University Date 
Additional Signature When Required Date 
White Copy-President; Green Copy-Personnel; Yellow Copy-Payroll; Pink Copy-Dean; Goldenrod Copy-Department 
PERSONNEL POLICY AND PROCEDURE 
POLICY NO. 8 
OR1 ENTATION 
As a  means o f  p r o v i d i n g  a  new s t a f f  member w i t h  e s s e n t i a l  i n f o r m a t i o n  about  
t h e  U n i v e r s i t y ,  t o  enable h im t o  become b e t t e r  and more q u i c k l y  a d j u s t e d  t o  
h i s  job ,  and t o  h e l p  him f e e l  an i m p o r t a n t  and v i t a l  p a r t  o f  t h e  U n i v e r s i t y  
f a m i l y ,  a  genera l  o r i e n t a t i o n  program f o r  a l l  new employees w i l l  be conducted 
by t h e  Personnel O f f i q e .  
T h i s  program, under t h e  guidance o f  t h e  D i r e c t o r  o f  Personnel, wi  11 p r e s e n t  
i n f o r m a t i o n  and data  concern ing such s u b j e c t s  as: 
1. P a y r o l l  i nformat ion--#-4,  s o c i a l  s e c u r i t y ,  r e t i r e m e n t ,  
insurance,  s a l a r y  i n fo rma t ion .  
2. General a c t i v i t i e s  o f  t h e  department t o  which t h e  new 
employee w i l l  r e p o r t .  
3. When, where, and t o  whom t h e  new employee r e p o r t s .  
4. General personnel  p o l  i c i e s .  
5. Employee b e n e f i  ts - -genera l  i n fo rma t ion .  
The department head and s u p e r v i s o r  w i l l  supplement t h i s  o v e r a l l  o r i e n t a t i o n  
on a  day-to-day b a s i s  w i t h  t h e  s p e c i f i c  t r a i n i n g  necessary f o r  p roper  pro-  
cedures o f  t h e  p a r t i c u l a r  job.  Sub jec ts  covered shou ld  i n c l u d e :  
1. Tour o f  depar tmen t - - i n t roduc t i ons  
a. I n t r o d u c t i o n  t o  f e l l o w  workers. 
b. E x p l a i n  a c t i v i t i e s  and o p e r a t i o n s - - i n c l u d i n g  a  
t o u r  o f  t h e  b u i l d i n g  o r  p l a n t  and a  d e s c r i p t i o n  
o f  t h e  o rgan iza t i on .  
c. L o c a t i o n  o f  wash room, c a f e t e r i a s ,  b u l l e t i n  boards, 
e tc .  
2. General i n f o m a t i o n  
a. P a r k i n g  
b. T r a n s p o r t a t i o n  
c. Where and how t o  e n t e r  t h e  premise 
d. S t a r t i n g  and q u i t t i n g  t imes,  l unch  per iods ,  
s h i f t s ,  e tc .  
e. Rate o f  pay, increases,  i n c l u d i n g  when, where 
and how p a i d  
f. Overt ime--probabi  1  i t y ,  methods, ra tes ,  e t c .  
g. S a f e t y  p o l i c y - - r e p o r t i n g  and a v o i d i n g  acc iden ts  
and where t o  o b t a i n  medical  a t t e n t i o n  
h. Loca l  ru les--smoking,  breaks, use o f  t h e  telephone, e t c .  
i. When and whom t o  c a l l  i n  case o f  s ickness o f  absence 
j. Good s tuden t  c o n t a c t  p r i n c i p l e s  
3. Work assignment 
a. Arrange f o r  f i r s t  work assignment 
b. P rov ide  the  necessary t r a i n i n g  t o  do t h e  j o b  
PERSONNEL POLICY AND PROCEDURE 
POLICY NO. 8 Continued 
c. Designate person t o  whom t o  go f o r  he lp  
d. Exp la in  how t o  ob ta i n  the necessary t o o l s  and 
suppl i e s  
e. Check on work performance 
4. Coachinq 
a. Counsel the employee concerning how he o r  she 
i s  doing 
b. Discuss the employees adjustment regard ing work 
and/or work group. 
PERSONNEL POLICY AND PROCEDURE 
POLICY NO. 9 
PROBATIONARY PERIOD 
A p roba t ionary  pe r i od  o f  three ( 3 )  months du ra t i on  i s  r equ i r ed  o f  new s t a f f  
members. Th is  V e s t  per iod"  a l lows the  Department Head and the new s t a f f  
member t o  determine the adv isab i  1  i t y  o f  employment cont inuat ion.  The Depart- 
ment Head should u t i l i z e  t h i s  pe r i od  o f  t ime (a) t o  a s s i s t  the new s t a f f  mem- 
ber  i n  every way poss ib le  t o  a d j u s t  q u i c k l y  and e f f i c i e n t l y  t o  the work s i t ua -  
t i o n ,  and (b )  t o  observe the qua1 i t y  o f  work performance i n  r e l a t i o n s  t o  the  
standards r equ i r ed  o f  the  job. The new s t a f f  member a t  the same t ime t r i e s  
the j ob  t o  asce r t a i n  i f  t h i s  i s  the proper p o s i t i o n  assignment. 
I f  i t  i s  determined dur ing  t h a t  pe r i od  t h a t  i t  i s  inadv isab le  t o  r e t a i n  the  
new employee, the Personnel O f f i c e  s h a l l  be contacted t o  determine the poss i -  
b i l i  t i e s  o f  a  t r a n s f e r  t o  o the r  work which may be more s u i t a b l e  t o  the i n d i v i d u a l .  
I f  an employee i s  t r a n s f e r r e d  t o  another p o s i t i o n  du r i ng  t he  p roba t ionary  per iod,  
he s h a l l  normal ly  cont inue i n  a  p roba t ionary  s t a tus  f o r  an a d d i t i o n a l  p e r i o d  o f  
t h ree  ( 3 )  months, f rom the  date o f  t r a n s f e r  unless the extended p roba t ionary  
p e r i o d  i s  waived by the adm in i s t r a t i ve  head o f  department a f t e r  observance o f  
the  employee's performance i n  the  new pos i  t i on .  
The dec i s i on  as t o  the employee's s u i t a b i l i t y  f o r  a  j o b  i s  the so le  responsi-  
b i l  i t y  o f  the Department Head. Employment may be terminated a t  any t ime du r i ng  
the p roba t ionary  per iod.  
Sick leave o r  annual vacat ion leave w i l l  n o t  be accrued dur ina  a  p roba t ionary  
per iod.  Upon complet ion o f  the probat ionary  per iod,  s i c k  leave and annual 
vacat ion leave w i l l  be recorded f o r  the employee r e t r o a c t i v e  t o  the date o f  
employment. 
Upon complet ion o f  the p roba t ionary  per iod,  the department head should com- 
p l e t e  a  Performance Report on the employee and submit i t  t o  the  Personnel 
D i r ec to r .  
PERFORMANCE REV1 EW 
Morehead S ta te  Un i ve r s i t y  
Morehead, Kentucky 
NAME SOCIAL SECURITY NO. 
HOW LONG I N  
DEPARTMENT DEPARTMENT 
HOW LONG UNDER 
PRESENT JOB YOUR SUPERVISION 
I n s t r u c t i o n s :  Please i n d i c a t e  by a  check mark ( ) your  appra isa l  o f  the  
above named employee. Th is  i s  a  c o n f j d e n t i a l  repor t ;  l e t ' s  keep i t  t h a t  way. 
Be f a i r  t o  the employee, y o u r s e l f  and the U n i v e r s i t y  by us ing extreme care i n  
marking t h i s  review. A good superv isor  uses good judgment; t h i s  personnel eva l -  
ua t i on  i s  considered a  t e s t  o f  your  judgment. A l l  dec is ions should be based 
upon your  personal observat ion o f  t h i s  employee as he works under you. 
1. Do n o t  con fe r  w i t h  others;  use your  independent judgment. 
2. Avoid personal pre jud ice.  
3. Please read a l l  desc r i p t i ons  f o r  each f ac to r .  
5. Add a t  the bottom any comment which you t h i n k  w i l l  he lp  c l a r i f y  your  
appra isa l .  -------------------------------------------------------------------------------- 
Above Be1 ow 
Exce l l en t  Average Average Average Poor 
WALITY OF WORK: Consider neatness and 
accuracy o f  work done. Abi 1  i t y  t o  work 
under pressure. ( ) ( ) ( 1 ( 1 ( 1 
QUANTITY OF WORK: C o n s i d ~ r  amount o f  work 
( ou tpu t )  done under normal condi t i o n s  
(Uses t ime w i s e l y )  ( 1 ( ) ( 1 ( 1 ( 1 
mOPERATION: Consider a t t i  tude toward work, 
the U n i v e r s i t y  & the a b i l i t y  t o  conduct 
onese l f  favorab ly  w i t h  associates. ( ) ( 1 ( 1 ( 1 ( 1 
PUNCTUALITY AND ATTENDANCE: Consider absence 
and ta rd iness  record.  Can employee be de- 
pended upon? Keeps s e l f  i n  good phys ica l  
condi t i on .  ( ) ( ) ( ) ( 1 
SAFETY: Consider work methods as they 
( 1 
" 
a f f e c t  sa fe t y  o f  s e l f  and others.  ( ) ( ) ( 1 ( ) ( 1 
INITIATIVE: Consider a b i l i t y  t o  p lan  work 
and t o  qo ahead w i t h  a  job  w i t hou t  be ing t o l d  
every  de ta i  1, & the ab i  1  i t y  t o  make cons t ruc t i ve  
suggestions. ( ( 1 ( 0 0 
My o v e r a l l  r a t i n g  o f  t h i s  employee i s  i n :  (Upper t h i r d )  (Middle t h i r d )  (Lower T h i r d )  
COMMENTS : 
Prepared by Date 
Reviewed by Date 
TO THE EMPLOYEE: Your s igna tu re  i s  requested here on l y  as an i n d i c a t i o n  t h a t  
you have seen t h i s  repor t .  Your s igna tu re  i s  n o t  in tended t o  imp ly  t h a t  you 
agree w i t h  the r a t i ngs .  Feel f r e e  t o  discuss t h i s  r e p o r t  w i t h  your  supervisor.  
I saw t h i s  r e p o r t  on Employee's Siqnature 
PERSONNEL POLICY AND PROCEDURE 
POLICY NO. 10- 
I t  i s  t h e  i n t e n t i o n  o f  t h e  U n i v e r s i t y  t o  p rov ide ,  wherever p o s s i b l e ,  t h e  
f a c i l i t i e s  and means t o  t r a i n  s t a f f  members t o  t h e i r  f u l l e s t  c a p a c i t i e s  
as a  means o f  improv ing  work performance. Such programs prove b e n e f i c i a l  
t o  b o t h  t h e  U n i v e r s i t y  and employee by i n c r e a s i n g  h i s  p resen t  and p o t e n t i a l  
f a c t o r s  i n  e s t a b l  i s h i n g  harmonious r e l a t i o n s h i p s  w i t h  t h e  s tuden ts ,  s t a f f ,  
f a c u l t y  and t h e  genera l  p u b l i c .  
Superv i so rs  a t  a l l  l e v e l s  a r e  r e s p o n s i b i l e  f o r  a s s i s t i n g  s t a f f  members t o  
a c q u i r e  t h e  necessary s k i l l s  and knowledge r e q u i r e d  t o  pe r fo rm t h e i r  work 
e f f i c i e n t l y .  T r a i n i n g  w i l l  p e r m i t  t h e  employees t o  a d j u s t  t o  t h e  j o b  e a s i l y ,  
t o  l e a r n  t h e i r  d u t i e s  q u i c k l y ,  and w i l l  enable them t o  a c q u i r e  a  h i g h  degree 
of j o b  e f f i c i e n c y  as r a p i d l y  as p o s s i b l e .  
The U n i v e r s i t y  Personnel O f f  i c e  w i  11 p r o v i d e  ass i s tance  t o  department heads 
and s u ~ e r v i  so rs  i n  meet ing  t h e i r  t r a i n i n g  respons i  b i l  i t i e s .  The Personnel 
O f f i c e  w i l l  i n i t i a t e  upon reques t ,  o r  develop i n  coopera t i on  w i t h  any Un i -  
v e r s i t y  u n i t  o r  d i v i s i o n ,  such i n - s e r v i c e  t r a i n i n g  programs as m i g h t  be 
d e s i r a b l e .  
I n - s e r v i c e  t r a i n i n g  programs may be o f f e r e d  d u r i n g  regu l  a r  work ing hours,  
o u t s i d e  o f  work ing hours,  o r  a  combinat ion  o f  both,  depending upon t h e  n a t u r e  
and purpose o f  t h e  programs. 
At tendance a t  such t r a i n i n g  programs s h a l l  r e q u i r e  t h e  approval  o f  t h e  depar t -  
ment head. Time i n  at tendance on such t r a i n i n g  programs s h a l l  be cons idered 
as p a r t  o f  t h e  employee's r e g u l a r  work schedule.  
When t h e  employee i s  requested b y  t h e  U n i v e r s i t y  t o  a t t e n d  t r a i n i n g  programs 
away f rom t h e  U n i v e r s i t y ,  such a t tendance s h a l l  be cons idered as  l e a v e  w i t h  
pay. Any reimbursement t o  t h e  employee f o r  expenses i n v o l v e d  i n  such t r a i n i n g  
w i l l  be on t h e  b a s i s  o f  p r i o r  app rova l .  
PERSONNEL POLICY AND PROCEDURE 
POLICY NO. 11 
ESTABLISHING NEW APPOINTMENT POSITIONS .-- 
It i s  recognized t h a t  a d d i t i o n a l  r egu la r  appointment pos i t i ons  may need t o  
be es tab l i shed  as t he  serv ices and programs o f  a  department expands t o  meet 
the  opera t iona l  demands o f  i t s  func t ions .  Such expansion o f  serv ices always 
creates an urgent  need t o  examine the f i n a n c i a l  cons iderat ions,  and because 
the U n i v e r s i t y  must operate w i t h i n  the 1  i m i t a t i o n s  o f  the  annual l y  prepared 
budget, i t  i s  suggested t h a t  requests and recornendat ions normal ly  be made 
o n l y  a t  the t ime o f  p repara t ion  o f  t h e  annual budget. 
I n  the i n t e r e s t  o f  e f f i c i e n t  and economical u t i l  i z a t i o n  o f  personnel, t he  
need f o r  a d d i t i o n a l  s t a f f  should be c r i t i c a l l y  examined. I t  i s  suggested 
t h a t  the  f o l l o w i n g  items be g i vena  thorough cons idera t ion  before a d d i t i o n a l  
p o s i t i o n s  and s t a f f  members are requested. 
1. I s  i t  poss ib l e  f o r  the work t o  be handled by present  s t a f f  
through reo rgan i za t i on  and reassignment o f  du t i es?  
2. Has dupl i c a t i o n  o f  e f f o r t  been e l  iminated? I s  the  work, record  
keeping o r  i n f o rma t i on  o f  another department being unnecessar i ly  
dupl i ca ted?  
3 .  Is i t  poss ib l e  t h a t  the du t i es  o r  func t ions  o f  the s t a f f  o f  l e sse r  
importance can be e l im ina ted  t o  a l l o w  the  present s t a f f  t o  handle 
the increased volume o f  work o r  the new proposed du t i es?  
4. By any o f  t he  above suggested changes, can the expense o f  the 
proposed new p o s i t i o n  be p a r t i a l l y  o f f - s e t ?  
5. W i l l  t he  bene f i t s  o f  the  s t a f f  a d d i t i o n  f u l l y  j u s t i f y  t he  cos t  o f  
empl oymen t ?  
The U n i v e r s i t y  Personnel O f f i c e  may be c a l l e d  upon f o r  any ass is tance des i red  
i n  s tudy ing  present  work loads and o rgan iza t ion .  
Procedure 
Requests t o  e s t a b l i s h  new appo in t i ve  p o s i t i o n s  a re  t o  be submit ted by the 
department head on a  New Pos i t i on  Request form, which f o l  lows. 
The request  i s  t o  be sen t  t o  the appropr ia te  Dean o r  D i v i s i o n  Head f o r  approving 
ac t ion .  I f  approved, i t  w i l l  be forwarded t o  the  U n i v e r s i t y  Personnel O f f i c e .  
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The Personnel O f f i c e  w i l l  f o rward  t h e  New P o s i t i o n  Request t o  t h e  Vice 
Pres iden t  f o r  F i s c a l  A f f a i r s  who w i l l  eva lua te  t h e  p o s i t i o n ,  make any 
necessary recommendations as t o  s a l a r y  and t i t l e .  
F i n a l  a c t i o n  o f  t h e  request  w i l l  be taken by t h e  Pres iden t .  I f  approved, 
t h e  Personnel O f f i c e  w i l l  make the  necessary t r a n s a c t i o n s  and a l l  o f f i c e s  
concerned w i l l  be n o t i f i e d  o f  t h e  a c t i o n .  
NEW POSITION REQUEST 
Please r e t u r n  to :  Morehead State  Un i ve r s i t y  
Personnel O f f i ce  
Morehead, Kentucky 40351 
I 
3, P o s i t i o n  Status:  
F u l l - t i m e  ; Par t - t ime ; Permanent ; Temporary 
4. Department: 1 5. Name & T i t l e  o f  Supervisor:  16. Recommended 
1 , Recommended E f f e c t i v e  Date 
o f  Act ion:  
Salary:  
7. Source o f  Funds: 
2. Recommended Posi ti on T i  tl e : 
8. Place o f  Work o r  Headquarters and Working Hours: 
Descr ibe the  Type o f  Superv is ion That W i l l  Re Given the  Pos i t i on ,  and Who 
Give It: 
- - 
1 10. Descr ibe the Q u a l i f i c a t i o n s  Required f o r  F i l l i n g  t he  Pos i t i on :  
11. L i s t  Any Equipment To Be Operated o r  Used By t he  Employee During His Work: 
12. Describe the  Typica l  Dut ies Which Are t o  Be General ly Cha rac te r i s t i c  o f  the 
Proposed Pos i t i on .  Inc lude  Support ing Evidence As t o  the  Need f o r  New 
Pos i t i on :  
Department Head Date 
Dean o r  D i v i s i o n  Head Date 
V.P. f o r  F i sca l  A f f a i r s  Date 
Pres ident  Date 
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f RANSFER AND PROMOTION 
I t  i s  a  p o l i c y  o f  t he  U n i v e r s i t y  Admin is t ra t ion  t o  encourage t r ans fe r s  and 
promotions o f  s t a f f  members when they a re  t o  the mutual advantage o f  t he  
s t a f f  member and t he  Un i ve r s i t y .  To the  f u l l e s t  ex ten t  poss ib le  and p r a c t i c a l ,  
the  po l  i c y  s h a l l  be t o  f i l l  j o b  vacancies by i n t e r n a l  t r a n s f e r  and promotion 
o f  q u a l i f i e d ,  capable s t a f f  members. This p o l i c y  i s  intended t o  develop and 
p rov ide  e f f e c t i v e  incen t i ves  f o r  i n i t i a t i v e  and ambi t ion t o  s t a f f  members and 
t o  a i d  the departments i n  ob ta i n i ng  the best s k i l l s ,  t r a i n i n g  and exper ience 
a v a i l a b l e  i n  the Un i ve r s i t y .  
T rans fe r  o r  promot ion o f  s t a f f  members may be made w i t h i n  a  department o r  may 
be made across o rgan i za t i ona l  1  i nes. Considerat ion o f  t r a n s f e r  o r  promotion 
should be handled w i t h  care and i n t e l l i g e n t  thought f o r  t h e  b e n e f i t  and we l f a re  
o f  t he  s t a f f  member, as we1 1  as f o r  t he  bes t  i n t e r e s t  o f  the  Un i ve r s i t y .  
It should be recognized t h a t  i n  our  working r e l a t i o n s h i p s  the re  may be d i f f i -  
c u l  t i e s  o f  superv is ion,  working condi t ions,  o r  personal i ty problems f o r  which 
t r a n s f e r  might be t he  bes t  s o l u t i o n  f o r  t he  U n i v e r s i t y  and the  s t a f f  member. 
Adhering t o  t h i s  course o f  a c t i o n  w i l l  enable the morale and general e f f i c i e n c y  
o f  t he  e n t i r e  U n i v e r s i t y  S t a f f  t o  be most e f f e c t i v e l y  served. 
1. Transfer  
A. Procedure 
W i th i n  a  Department/Divi s ion  
(1  ) These personnel ac t ions  may be made w i t h o u t  spec ia l  arrangements 
by t h e  Personnel O f f i c e .  
( 2 )  Requests made by s t a f f  members should be taken up w i t h  t he  super- 
v i s o r  o r  department head. 
( 3 )  Departments may consu l t  w i t h  the  Personnel O f f i c e  t o  a i d  i n  
e s t a b l i s h i n g  qua1 i f i c a t i o n s ,  s k i 1  l s ,  o r  a b i l i t i e s .  
( 4 )  N o t i f i c a t i o n  o f  such t r a n s f e r s  w i l l  be accomplished by forward ing 
the Personnel Ac t ion  Recommendation Form p rope r l y  f i  11 ed ou t .  
Between Departments/Divisions 
( 1 )  These personnel ac t ions  must be i n i t i a t e d  through t he  Personnel 
O f f i ce .  
(2 )  These requests may be i n i t i a t e d  by department heads, by t h e  s ta f f  
member o r  by t he  Personnel O f f i c e .  
( 3 )  When a  department head wishes t o  suggest poss ib l e  t r a n s f e r  of an 
empl oyee : 
(a )  He s h a l l  submit a  l e t t e r  o f  recommendation t o  t h e  Personnel 
O f f i c e  s t a t i n g  reasons, n o t i n g  s k i l l s  and a b i l i t i e s ,  and 
eva lua t i on  o f  work performance. 
( b )  The s t a f f  member concerned must be informed o f  t h i s  recommendation 
before any a c t i o n  i s  taken. 
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( 4 )  When i n i t i a t e d  by t he  s t a f f  member: 
( a )  The s t a f f  member should have the  i n i t i a l  d iscuss ion w i t h  
the  Personnel O f f i c e .  
( b )  The s t a f f  member w i l l  be informed t h a t  the presertc J e + r ~ -  
ment head w i l l  be n o t i f i e d  before any f i n a l  t r a n s f e r  arrange- 
ment w i l l  be approved. 
( 5 )  I f  by t he  Personnel O f f i ce :  
( a )  May be requested due t o  knowledge o f  a b i l  i t i e s ,  t a l e n t s ,  
o r  experience o f  s t a f f  member t h a t  would r e s u l t  i n  b e t t e r  
u t i l  i z a t i o n  o f  s k i l l s .  
( b )  The department, o r  the Personnel O f f i ce ,  may then d i s c u ~ s  
t h e  t r a n s f e r  w i t h  t he  employee. 
( c )  Replacement arrangements and poss ib i  1 i t i e s  w i  1 l be discussed 
by the Personnel O f f i c e  and the department concerned. 
( 6 )  The n o t i f i c a t i o n  o f  such t r ans fe r s  w i l l  be made on t he  Personnel 
Ac t i on  Recommendation Form, w i l l  be i n i t i a t e d  by t he  department 
i n t o  which t he  s t a f f  member i s  t r a n s f e r r i n g ,  and w i l l  be t r ans -  
m i t t e d  t o  the  O f f i c e  o f  the  Pres ident  f o r  f i n a l  approval .  
B. General P rov is ions  Apply ing i n  A l l  Cases 
( 1 )  The s t a f f  member must meet the  q u a l i f i c a t i o n  standards o f  the  
p o s i t i o n  under cons idera t ion .  
( 2 )  The s t a f f  member must be acceptable t o  t he  department head i n t o  
which t he  t r a n s f e r  i s  des i red.  
( 3 )  There must be mutual agreement between the  two department heads 
and t he  Personnel O f f i c e  r e l a i i v e  t o  terms o f  t he  proposed t r ans fe r .  
( 4 )  No department head should discuss the  p o t e n t i a l  t r a n s f e r  o f  a 
s t a f f  member w i t hou t  c learance through t he  Personnel Of f ice.  
If a department head wishes t o  i n v e s t i g a t e  the possi  b i l  i t y  
o f  secur ing the serv ices o f  a s t a f f  member i n  another 
department he s h a l l  submit a l e t t e r  t o  the Personnel O f f i c e  
i n d i c a t i n g  h i s  i n t e r e s t ,  and p rov i d i ng  such a d d i t i o n a l  
i n fo rmat ion  as might be p e r t i n e n t  i n  determining whether 
such a t r a n s f e r  would warrant f u r t h e r  ser ious cons idera t ion .  
The Personnel O f f i c e  w i  11 coord inate the subseque~ t  . - - s - * L i  n-%@- 
necessary t o  i n i t i a t e  the t r a n s f e r  process. 
( 5 )  S t a f f  members should n o t  en te r  i n t o  d i r e c t  con tac t  w i t h  another 
department regard ing a t r a n s f e r .  
(6) A s t a f f  member when t r ans fe r red  from one department t o  another 
w i l l  c a r r y  i n t o  the  new department the accumulated vaca t ion  and 
s i c k  leave allowances earned i n  the  previous department. 
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2. Promotion 
A.  Procedure 
Wi th in  a Department/Div is ion 
( 1 )  The same procedure w i l l  be fo l l owed as o u t l i n e d  i n  the sec t i on  
under Transfer .  
Between Department/Div is ions 
( 1  ) These personnel ac t i ons  must be i n i t i a t e d  through the  Personnel 
O f f i c e .  
( 2 )  To be e l i g i b l e  f o r  promotion t o  pos i t i ons  i n v o l v i n g  g rea te r  
respons i b i l  i t i e s  , a s t a f f  member must: 
(a )  Have served i n  the  present  department a t  l e a s t  s i x  ( 6 )  
months. 
(b )  Meet t he  q u a l i f i c a t i o n  standards o f  the pos i t i on .  
( c )  Have a s a t i s f a c t o r y  record o f  performance on the present  
job .  
( 3 )  The Personnel O f f i c e  w i l l  ma in ta in  a promot ional  f i l e  o f  
q u a l i f i e d  s t a f f  members whose names may be places i n  such a 
f i l e  upon t h e i r  department head's recommendation o r  by ex- 
p ress ing  an i n t e r e s t  i n  such oppo r t un i t i e s  themselves. 
( 4 )  When i n i t i a t e d  by t he  department head: 
( a )  Submit a l e t t e r  o f  recommendation t o  the Personnel Off ice 
p rov i d i ng  such i n f o rma t i on  as p a r t i c u l a r  s k i l l s  and 
a b i l  i t i e s ,  spec ia l  a t t r i b u t e s ,  and b r i e f  eva lua t i on  of 
work performance. 
( b )  Such in fo rmat ion  w i l l  be at tached t o  permanent personnel 
f i l e  and placed i n  t he  promot ional  f i l e .  
( 5 )  When i n i t i a t e d  by t he  s t a f f  member: 
( a )  Contact the Personnel O f f i c e  and arrange f o r  a personal  
i n t e r v i e w  a t  which t ime he may i nd ica te  add i t i ona l  
t r a i n i n g ,  s k i l l s x o r  q u a l i f i c a t i o n s  he may possess t h a t  
would q u a l i f y  him f o r  promotion. 
( b )  The present  department head w i l l  be informed p r i o r  t o  any 
d e f i n i t e  a c t i o n  regard i  ng poss ib le  promotion t o  secure h i s  
agreement and approval .  
B. General Prov is ions Apply ing A1 1- Cases 
(1 )  A number o f  f a c t o r s  must be considered i n  promot ional  p o s s i b i l i -  
t i e s  t o  pos i t i ons  i n v o l v i n g  g rea te r  r espons ib i l  i t i e s  i n c l u d i n g  
pas t  j o b  performances, i n i t i a t i v e ,  and dependab i l i t y  t o  a i d  i n  
s e l e c t i n g  qua1 i f i e d  candidates f o r  any g iven  pos i t i on .  
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( 2 )  Members o f  t h e  s t a f f  a r e  encouraged t o  d i scuss  f u t u r e  p r c m t i c n a l  
o p p o r t u n i t i e s  a t  any t ime  w i t h  t h e i r  department head o r  t h e  
Personnel O f f  i c e .  
3. DEMOTION 
Trans fe rs ,  on  occasion,  may have t o  be made f o r  the good o f  t h e  U n i v e r s i t y  i n  
cases where a s t a f f  member i s  n o t  a b l e  t o  pe r fo rm h i s  work s a t i s f a c t o r i l y  i n  
t h e  p resen t  p o s i t i o n .  
I n  a l l  such cases, t h e  problem w i l l  be d iscussed w i t h  the  s t a f f  
member by  t h e  department head b e f o r e  any a c t i o n  i s  taken.  
A department head may t r a n s f e r  and demote a s t a f f  member f o r  i n e f f i c i e n t  
work performance, d i  s c i p l  i nary  reasons, hea l  t h  reasons, o r  o t h e r  good cause. 
I n  t h e  event  such demotion i s  deemed necessary, a w r i t t e n  s ta tement  o f  reasons 
f o r  such a c t i o n  shou ld  be forwarded t o  t h e  Personnel O f f i c e  t o  be i n c o r p o r a t e d  
i n t o  t h e  permanent personnel  f i l e  o f  t h e  s t a f f  member. 
Occasions may a r i s e  where a j o i n t  d i s c u s s i o n  b y  t h e  s t a f f  member and department 
head t o  e f f e c t  a t r a n s f e r  whould be i n  t h e  b e s t  i n t e r e s t  o f  a l l  concerned r a t h e r  
than  a l a y - o f f  o r  s e p a r a t i o n  f rom employment. 
The procedures by which employment a t  Morehead S t a t e  U n i v e r s i t y  may be t e r m i n a t e d  
a r e  o u t l i n e d  i n  P o l i c y  No. 13, Separa t ion  From Employment. 
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SEPARATI ON FROM EMPLOYMENT 
1  . Vol u n t a r y  Separa t i on  
A  s t a f f  member who i n t e n d s  t o  r e s i g n  h i s  p o s i t i o n  w i l l  be expected t o  g i v e  
adequate n o t i c e  t o  h i s  department head o r  superv i so r .  Th i s  n o t i c e  shou ld  
be i n  w r i t i n g ,  and g i ven  as f a r  i n  advance as p o s s i b l e .  I n  o r d e r  t o  separa te  
i n  good s tand ing,  t h e  s t a f f  member i s  r e q u i r e d  t o  g i v e  n o t i c e ,  two weeks i n  
advance o f  t h e  da te  of t e r m i n a t i o n .  
2. I n v o l u n t a r y  Separa t i on  
I f  any s t a f f  member's performance o f  d u t y  o r  persona l  conduct  i s  u n s a t i s -  
f a c t o r y  because o f  f a i l u r e ,  neg lec t ,  o r  unw i l  1  ingness t o  pe r fo rm assigned 
d u t i e s ,  a p p r o p r i a t e  a c t i o n  w i t h  rega rd  t o  i n v o l u n t a r y  s e p a r a t i o n  f rom t h e  
U n i v e r s i t y  w i l l  be taken. Depending upon t h e  f a c t s  o f  t h e  i n d i v i d u a l  case, 
s e p a r a t i o n  f rom employment may be i n i t i a t e d  f o r  reasons o f :  
A. I n e f f i c i e n c y  
( 1  ) A  s t a f f  member who demonstrates h i s  i n a b i l  i t y  t o  per form h i s  
j o b  i n  a  s a t i s f a c t o r y  manner, i s  e x c e s s i v e l y  absent  f rom t h e  
j o b  w i t h o u t  adequate j u s t i f i c a t i o n ,  o r  e x h i b i t s  l a c k  o f  
i n t e r e s t ,  carelessness,  o r  o t h e r  t r a i t s  r e s u l t i n g  i n  f a i l  i n g  
t o  meet t h e  s tandards  o f  t h e  j o b  e s t a b l i s h e d  f o r  t h e  p o s i t i o n ,  
may be separa ted f rom employment. 
( 2 )  Whenever p o s s i b l e ,  a  s t a f f  member who has completed t h e  proba- 
t i o n a r y  pe r iod ,  shou ld  be g i v e n  t h e  b e n e f i t  o f  a t  l e a s t  two 
weeks advance n o t i c e  by t h e  department head. 
( 3 )  W r i t t e n  documentat ion o f  i n e f f i c i e n c y  i s  r e q u i r e d !  
B. Misconduct  
( 1  ) A s t a f f  member who conducts h i m s e l f  i n  a  manner t h a t  r e f l e c t s  
un favo rab ly  upon t h e  r e p u t a t i o n  o f  t h e  U n i v e r s i t y ,  t h e  depar t -  
ment, and h i m s e l f  w i l l  be s u b j e c t  t o  immediate d ischarge,  w i t h -  
o u t  advance n o t i c e  and w i t h o u t  f u r t h e r  pay, f o r  such causes, 
b u t  n o t  l i m i t e d  to ,  t h e  f o l l o w i n g :  
Dishonesty 
D r i n k i n g  o r  drunkenness on t h e  premises 
Gambl i n g  on U n i v e r s i t y  p r o p e r t y  
D e s t r u c t i v e  negl  igence 
Two garnishments 
F a l s i f i c a t i o n  o f  employment a p p l i c a t i o n  o r  reco rds  
I n s u b o r d i n a t i o n  
I m p e r i l  i n g  s a f e t y  o f  f e l l  ow employees 
Repor t i ng  t i m e  f a 1  s e l  y 
Unauthor ized absence f rom d u t y  
W i l l f u l  and gross v i o l a t i o n  o f  r u l e s  
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( 2 )  For minor misconduct n o t  war ran t ing  discharge, a s t a f f  ri:cnloer 
may be sub jec t  t o  s h o r t  per iods o f  l a y - o f f  w i t h  pay. The 
pe r i od  o f  l a y - o f f  s h a l l  be commensurate w i t h  t he  o f fense 
commi t t e d .  
(3)  Misconduct p e n a l i t i e s  a re  sub jec t  t o  the  p r i o r  approval o f  
the  dean o r  department head and the D i r e c t o r  o f  Personnel 
3. Reduction o f  Force 
A department head may l a y - o f f  a s t a f f  member because o f  l a c k  o f  work o r  
funds, a b o l i t i o n  o f  the  p o s i t i o n ,  o r  o ther  reasons r e q u i r i n g  general r e -  
duc t i on  o f  t he  departmental s t a f f .  
The s e l e c t i o n  o f  s t a f f  members t o  be l a i d - o f f  w i t h i n  the general c l a s s i f i -  
c a t i o n  o f  work and department a f f e c t e d  s h a l l  be determined by t he  superv iso r  
and department head who w i l l  g i ve  due cons idereat ion o f  t he  f a c t o r s  o f :  
A .  Work Performance 
Be S e n i o r i t y  i n  Length o f  Service 
The s t a f f  member s h a l l  be g iven  a t  l e a s t  two ( 2 )  weeks advance n o t i c e  i f  t he  
circumstances w i 11 permi t. 
A. Short  Term Lay-Off 
A l a y - o f f  no t  exceeding a pe r i od  o f  one (1  ) month w i l l  be c l a s s i f i e d  a s h o r t  
term l a y - o f f  and w i l l  be merely repor ted as leave w i t hou t  pay. 
Be Teniporary Reduction o f  Force 
A l a y - o f f  exceeding one (1 )  month i n  du ra t i on  b u t  n o t  exceeding four ( 4 )  
months w i l l  be c l a s s i f i e d  as temporary reduc t ion  o f  f o r c e  and w i l l  be repor ted  
as leave w i t hou t  pay on a Personnel Act ion Recommendation Form. The s t a f f  
member w i l l  have h i s  unused s i ck  leave accumulation, l eng th  o f  se rv ice  c r e d i t  
f o r  vaca t ion  and change o f  assignment e l i g i b i l i t y  r e i n s t a t e d  as o f  t he  date of 
separat ion.  
C .  Permanent Reduction o f  Force 
A l a y - o f f  t h a t  i s  a n t i c i p a t e d  t o  exceed a pe r i od  o f  f o u r  ( 4 )  months w i l  l be 
considered as a permanent reduc t ion  o f  f o r ce .  The s t a f f  member s h a l l  be 
separated w i t h  l o s s  o f  a l l  bene f i t s .  However, i f  t he  s t a f f  member i s  r e i n s t a t e d  
o r  re-employed w i t h i n  a pe r i od  o f  twelve months f o l l o w i n g  the date o f  separat ion,  
he s h a l l  have h i s  unused s i c k  leave accumuldtion, l eng th  o f  se rv ice  c r e d i t  f o r  
vaca t ion  and change o f  assignment e l i g i b i l i t y  r e i n s t a t e d  as o f  the  date o f  
separat ion.  
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/I. Procedure f o r  r e p o r t i n g  Scpar8dtion 
A Personnel Ac t i on  Recommendation Form s h a l l  be i n i t i a t e d  by t he  department 
head when the date o f  separat ion i s  determined. 
I f  termina l  vaca t ion  leave i s  t o  be granted, the e f f e c t i v e  date o f  separa t ion  
w i l l  be the l a s t  day f o r  which t he  employee i s  paid.  
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POLICY NO. 14 
EXIT INTERVIEW 
E x i t  i n t e r v i e w i n g  i s  an impor tan t  f u n c t i o n  and can be used as a  t o o l  f o r  
record ing  t he  employee's r e a l  reason f o r  r es i gna t i on .  These comments can 
be h e l p f u l  i n  avo id ing  f u t u r e  discharge and res igna t ion .  
Upon te rmina t ion  o f  employment, employees w i l l  be scheduled f o r  an i n t e r v i e w  
a t  the Personnel O f f i c e .  The purpose o f  t he  i n t e r v i e w  i s  t o  d iscover  t h e  
employee's a t t i t u d e  toward h i s  job,  h i s  superv isor  and t he  Un ive rs i t y ,  i n -  
c l  ud ing suggestions and recommendations f o r  improvements. 
The e x i t  i n t e r v i e w  i s  an at tempt  t o  f i n d  ou t  whether o r  no t  the U n i v e r s i t y  
i s  se rv ing  t he  employee's needs adequately. The i n t e r v i ewe r  should en- 
courage employees t o  be f r e e  and f r ank  i n  the discussions. THe comments 
made by t e rm ina t i ng  employees w i l l  be discussed w i t h  department heads t o  
he lp  them evaluate t h e i r  e f fec t i veness  as managers and the  e f fec t i veness  
o f  t he  U n i v e r s i t y  i t s e l f  as an emplo.yer. 
MOREHEAD STATE UNIVERSITY 
EXIT INTERVIEW 
Date 
Empl oyee ' s  
Name Soc. Sec. No. Dept. 
Supervisor Pos i t i on  
Date Empl oyed Date Employment Ended 
Do you have another j o b ?  17 Yes a No ( 1 f  " ~ e s " )  Where? 
Have you been doing the  work you were h i r e d  t o  do? U Yes a No ( I f  "No") 
Explain:  
What o t h e r  k inds o f  work have you ever done? 
Did you rece ive  proper t r a i n i n g  & i n s t r u c t i o n  f rom your  superv isor? 12 Yes n No 
Did you encounter any d i f f i c u l t y  w i t h  your  supe rv i so r ( s )?  a Yes f l N o  ( I f  "Yes") 
Exp la in :  
How w e l l  d i d  he seem t o  know h i s  job?  
When was your  
What was your  f i n a l  pay r a t e ?  1 a s t  increase? 
Do you f e e l  your pay was based f a i r l y  according t o  your s k i 1  1s and a b i l  i t i e s  w i t h  
r e l a t i o n  t o  your  co-workers? a Yes 0 No 
What i s  your  op in i on  o f  the  general working cond i t i ons  a t  t he  Un i ve r s i t y?  
a Exce l l en t  D F a i r  U P o o r  
What k i nd  o f  group s p i r i t  o r  morale was t he re  i n  your  department? 
What have you 1 i ked  best  about your  j ob  here? 
What have you d i  s l  i ked about i t ?  
Why are you leav ing?  
F ina l  D i spos i t i on :  Resigned n Discharged L a i d  O f f  
I n t e r v i ewe r ' s  eva lua t i on  o f  r e a l  reason f o r  te rm ina t ion .  
\ 
I s  employee e l  i g i b l e  f o r  r e h i r e ?  
E x i t  I n t e r v i ewe r  
PERSONNEL POLICY AND PROCEDURE 
POLICY NO. 15 
APPLICATION OF THE FAIR LABOR STANDARDS ACT. AS AMENDED 1966 
This po l  i c y  i s  d i r e c t e d  towards out1 i n i n g  i n  general and very b r i e f  d e t a i l  the 
requirements and appl i c a t i o n  o f  Un i ve rs i t y  po l  i c y  concerning wages and hours i n  
compliance w i t h  Federal and State laws. P a r t i c u l a r  a t t e n t i o n  i s  focused on the 
F a i r  Labor Standards Act  (FLSA). I t  should be understood t h a t  i n t e rp re ta t i ons ,  
opinions, and general guide1 ines  given below are based on general in fo rmat ion  
g iven by the Waqe and Hour and Pub l i c  Contracts D i v i s i o n  o f  the U.S. Department 
o f  Labor and S ta te  Department o f  Labor. 
A. EMPLOYEES COVERED 
The F a i r  Labor Standards Ac t  as amended extended coverage p rov is ions  t o  " i n s t i t u -  
t i o n s  o f  h igher  education, both p u b l i c  and/or p r i va te ,  f o r  p r o f i t  o r  no t  f o r  
p r o f i t " ,  and therefore,  - a l l  employees are sub jec t  t o  the p rov is ions  o f  the law. 
B. MINIMUM WAGE 
The minimum wage f o r  U n i v e r s i t y  s t a f f  i s  as fo l lows:  
$2.30 an hour, e f f e c t i v e  January 1, 1977 
$2.65 an hour, e f f e c t i v e  January I, 1978 
$2.90 an hour, e f f e c t i v e  January 1, 1979 
$3.10 an hour, e f f e c t i v e  January 1, 1980 
$3.35 an hour, e f f e c t i v e  January 1, 1981 
Special p rov is ions  f o r  Un i ve rs i t y  students: 
Fu l l - t ime  students may be employed a t  85% o f  the p r e v a i l i n g  minimum 
wage. Except i n  vacat ion periods, the students on the 85% wage s h a l l  
n o t  work more than 20 hours a week. 
C. EXEMPTION FROM OVERTIME REQUIREMENTS 
1. Cer ta in  employees may be exempt from the overt ime p rov is ions  o f  
the FLSA provided they meet c e r t a i n  tests .  The exempt s ta tus  o f  
these employees i s  determined on the bas is  o f  j ob  du t ies ,  responsi- 
b i  1 i t i e s ,  sa lary ,  and i n  some cases, educat ional  at tainment.  L i s t e d  
below are the exempt categor ies,  and the t es t s  requ i red  t o  q u a l i f y  
f o r  exemption categor ies,  and the t e s t s  requ i red  t o  q u a l i f y  f o r  
exemption from coverage o f  the FLSA. 
2. Exempt Categories and Tests f o r  Exemption Requirements as de f ined  
by the FLSA: 
a. Execut ive Personnel - [Six (6)  Tests Required - A l l  s i x  must 
be met t o  q u a l i f y ]  
1. Primary duty  i s  the management o f  (a)  the en te rp r i se  i n  
which he o r  she i s  employed, o r  (b)  a customar i ly  recog- 
n ized  department o r  subd iv is ion  o f  the organizat ion.  
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2. Customari ly and r e g u l a r l y  d i r e c t s  the work o f  
two o r  more o the r  employees 
3. Has a u t h o r i t y  t o  h i r e  and f i r e  o ther  employees 
o r  h i s  o r  her recommendation on h i r i n g ,  f i r i n g ,  
t r a n s f e r  and promotion are given p a r t i c u l a r  weight. 
4. Customari ly and r e g u l a r l y  exerc ises d i sc re t i ona ry  
powers. 
5. Does no t  devote more than 20% o f  the hours worked 
, i n  the workweek t o  a c t i v i t i e s  which are n o t  d i r e c t l y  
and c l o s e l y  r e l a t e d  t o  the performance o f  exempt work. 
6. Receives payment on a  sa la r y  bas is  a t  a  r a t e  o f  n o t  
l ess  than $1 55.00 per  week (8,060 annual ly )  , excl  us ive 
o f  board, e tc .  
7. However, c e r t a i n  execut ives who receive payment on 
a  sa la r y  bas is  o f  a t  l e a s t  $250.00 per  week (13,000 
annual ly )  may q u a l i f y  on t e s t s  1  and 2  only. 
b. Admin is t ra t i ve  Personnel - [Five ( 5 )  Tests requ i red  - A l l  
f i v e  must be met t o  q u a l i f y ]  
1. Primary du t ies  a re  o f f i c e  o r  non-manual work d i r e c t l y  
r e l a t e d  t o  rnanaqement p o l i c i e s  on general business 
operat ions o f  employer. 
2. Customari ly and r e g u l a r l y  exercises d i s c r e t i o n  and 
i ndependen t judgment. 
3. Employed i n  a  bona f i d e  execut ive o r  adm in i s t r a t i ve  
ass i s tan t  capaci ty,  o r  works i n  spec ia l i zed  o r  techn ica l  
l i n e s ,  o r  executes under on l y  general superv is ion spec ia l  
assignments and tasks. 
4. Spends no more than 20% o f  the t ime i n  the workweek on 
the k i n d  o f  work done by non-exempt employees. 
5. Receives payment on a  sa la r y  o r  fee  bas is  a t  a  r a t e  o f  
n o t  l ess  than $155.00 per  week ($8,060 annual ly ) ,  exc lus ive  
o f  board, e tc .  
6. However, c e r t a i n  adm in i s t r a t i ve  employees who receive 
payment o f  a t  l e a s t  $250.00 per  week ($1 3,000 annual ly )  
may qua1 i f y  on t es t s  1  and 2  only. 
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7. Work must have an impor tant  o r  s i g n i f i c a n t  e f f e c t .  
D i sc re t i on  i s  impor tant  i n  exemption. I t  i s  n o t  
enough merely t o  supply impor tant  background i nfo r -  
mation. 
c. Profess ional  Personnel - (Required Tests - One o f  
the a1 te rna te  requirements under 1  and a l l  o f  the 
requirements under 2, 3, 4, and 5 must be met). 
Employee's pr imary du ty  must e i t h e r  be (a)  work 
r e q u i r i n g  knowledge o f  advanced type i n  a  f i e l d  
o f  science o r  learn ing,  o r  (b )  o r i g i n a l  and 
c rea t i ve  work i n  an a r t i s t i c  f i e l d .  
Work requ i res  the constant exerc i  se o f  d i s c r e t i o n  
and judgment. . 
Work i s  predominately i n t e l l e c t u a l  - r e s u l t  cannot 
be standardi  zed i n  re1 a t i o n  t o  a  given pe r i od  of 
time, 
Devotes no more than 20% o f  each work week t o  non- 
exempt a c t i v i t i e s .  
Receives payment on a sa la r y  o r  fee bas is  a t  a  r a t e  
o f  n o t  l ess  than $1 70.00 per  week ($8,840 annual ly) .  
However, i f  p a i d  $250.00 per  week ($13,000 annual ly )  
o r  more, employee can q u a l i f y  by meeting e i t h e r  o f  
the a1 t e rna t i ves  1 i s t e d  i n  Number 1. 
a. Doctors and lawyers are n o t  sub jec t  t o  the sa la r y  
tes t .  
Based on the  above l i s t e d  t e s t s  f o r  these employment categor ies,  in fo rmat ion  
from the Federal Wage and Hour B u l l e t i n s ,  as we l l  as i n t e r p r e t a t i o n s  from Wage 
and Hour personnel, t he  f o l  lowing employment s i  tua t ions  a t  Morehead S ta te  
U n i v e r s i t y  are c u r r e n t l y  designed as qua1 i f i e d  exempt employees: 
1. Facu l ty  members - who meet the Profess ional  Tests. 
2. President,  Vice President,  Deans, Di rectors ,  e tc .  - who 
meet the Execut ive Tests, 
3. Department Heads and Admin is t ra t i ve  Personnel - who meet 
the  Admin is t ra t i ve  Tests. 
D, OVERTIME RATE REQUIREMENTS (Non-Exempt Empl oyees ) 
1, As a general po l i c y ,  i t  i s  expected t h a t  the U n i v e r s i t y ' s  
var ious workloads shoul d  be accompl i shed w i t h i n  the bas ic  
schedule o f  the work week. 
PERSONNEL POLICY AND PROCEDURE 
POLICY NO. 15 CONTINUED 
2. The U n i v e r s i t y  requ i res  a1 1 overt ime t o  be au thor i zed  
by the appropr ia te  Vice Pres ident  o r  h i s  designated 
o f f i c i a l .  
3. I n  computing overt ime, the f o l l o w i n g  p a i d  leaves are 
counted as hours worked when used i n  con junc t ion  w i t h  
ac tua l  hours worked: 
a. Vacation Leave 
b. Funeral Leave 
c. Leave f o r  Court  o r  Ju ry  Duty 
d. Regular Hol idays 
e. Christmas Bonus Ho1 idays 
4. Overtime must be p a i d  a t  the r a t e  o f  one and one-ha l f  
t imes the regu la r  r a t e  o f  pay f o r  a l l  hours worked (as 
de f ined  by FLSA) over  f o r t y  (40) i n  the  workweek. De- 
partments designated as "prime" i n  the p a y r o l l  f i l e s  
a re  assigned f u l l  responsi  b i  1 i ty f o r  compl iance w i t h  
over t ime p o l i c i e s .  
5. I f  an employee works overt ime i n  the workweek, the re  
i s  a procedure t o  a d j u s t  the employee's work schedule 
t o  ma in ta in  the employee's sa l a r y  f o r  budgetary c o n t r o l  
a t  a constant  l e v e l  f rom pay pe r i od  t o  pay p e r i o d  and/or 
t o  remain w i t h i n  a c e r t a i n  budgeted amount. 
a. I f  an employee works over  e i g h t  (8 )  hours a day 
equ iva len t  t ime o f f  w i t hou t  pay may be g iven a t  
s t r a i g h t  t ime w i t h i n  the  workweek. Example: I f  
an employee works ten  (10)  hours Monday, the em- 
p loyee 's  hours may be reduced by two ( 2 )  hours any 
t ime before the  end o f  the work week. 
b. The FLSA does n o t  permi t  the department t o  exclude 
the payment f o r  overt ime work i n  one week w i t h  t ime 
o f f  i n  another workweek on an hour f o r  hour basis, 
Each workweek stands alone and a l l  compensation due 
an employee i n c l u d i n g  overt ime compiled i s  p a i d  on 
a workweek basis. A1 1 hours worked i n c l u d i n g  over- 
t ime must be recorded accura te ly  and f a i l u r e  t o  do 
so i s  a v i o l a t i o n  o f  the  FLSA record  keeping requirements. 
EXEMPT PERSONNEL 
I t  i s  expected t h a t  employees i n  pos i t i ons  which have been designated as 
exempt w i l l  per form t h e i r  du t i es  f o r  such per iods as may be requi red,  and 
equ iva len t  t ime o f f  o r  a d d i t i o n a l  pay i s  n o t  r equ i r ed  f o r  any se rv ice  rendered 
i n  excess o f  the normal work schedule. Exempt s t a tus  i s  determined on the  
bas is  o f  j ob  du t ies ,  r e s p o n s i b i l i t i e s ,  sa l a r y  and i n  some cases, educat iona l  
at ta inment,  Exempt s t a tus  i s  granted t o  those p o s i t i o n s  which meet the  FLSA 
Admin is t ra t i ve ,  Execut ive o r  Profess ional  t e s t s  as de f ined  before. 
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E. WORKWEEK ESTABLISHED 
1. The FLSA requ i res  t h a t  a workweek be es tab l i shed  f o r  the 
covered e n t e r p r i  sea 
2. A workweek i s  de f ined  as a  r e g u l a r l y  r e c u r r i n g  pe r i od  o f  
168 hours i n  t he  form o f  seven (7 )  consecut ive 24 hour 
per iods.  
3. The Un i ve rs i t y ,  the re fo re ,  has es tab l  i shed  a  workweek 
t o  cover the  f o l l o w i n g  seven day work per iod:  
72:Ol a.m. Sunday morning through 
12:OO m i  dn i  gh t  Saturday 
F. REPORTING TO WORK 
1. I t  i s  the p o l i c y  o f  the  U n i v e r s i t y  t o  expect a l l  employees 
p t o  assume responsi  b i  1  i ty t o  develop and ma in ta in  guide- 
l i n e s  f o r  record ing  t ime worked, make up o f  l o s t  time, 
and d i s c i p l i n a r y  ac t ions  r e s u l t i n g  from t ime l o s t .  
a. I t  i s  the r e s p o n s i b i l i t y  o f  the department and/or 
Supervisor t o  i n f o rm  each employee o f  these p o l i c i e s .  
b. Wr i t t en  p o l i c i e s  must be a v a i l a b l e  t o  the  employee 
and/or posted i n  a  conspicuous place. 
2. D i s c i p l i n a r y  a c t i o n  may be taken aga ins t  employees who are 
l a t e  o r  who otherwise v i o l a t e  t ime records and r e p o r t  
p o l i c i e s .  
a. The U n i v e r s i t y  may suspend o r  terminate an employee 
as a  d i s c i p l i n a r y  ac t ion .  
b. Employees may n o t  r eco rd  o r  change another employee's 
t ime on the t ime record  w i t hou t  appropr ia te  au tho r i  zat ion.  
c. Any employee who f a l s i f i e s  o r  changes t he  t ime reco rd  
o r  o f f i c i a l  t ime markings i s  sub jec t  t o  immediate sus- 
pension o r  terminat ion.  
G. DEFINITION OF HOURS WORKED 
1. The law s p e c i f i e s  t h a t  any t ime an employee " i s  su f f e red  o r  
permi t t e d  t o  work" i s  t o  be counted as working time. A1 1  
t ime spent by an employee as e i t h e r  phys ica l  o r  mental exer- 
t i on ,  whether burdensome o r  not,  t h a t  i s  con t ro l l ed ,  requ i red,  
o r  pe rm i t t ed  by the  employer and pursued necessar i l y  and 
p r i m a r i l y  f o r  the  b e n e f i t  o f  the employer i s  t o  be counted 
as working time. 
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a. Therefore, work n o t  requested, b u t  " su f f e red  o r  permi t ted" ,  
i s  working time. 
b. I f  work i s  permi t ted  away from the  premises o r  even a t  the  
employee's home, i t  i s  counted as working time. 
c. Coffee breaks and r e s t  per iods (10-15 minute per iods o f  
t ime)  a re  t o  be counted as working time. 
d. Meal per iods when an employee i s  completely r e l i e v e d  from 
duty  i s  n o t  considered as working time. 
e. Travel  t ime t h a t  i s  p a r t  o f  an employee's working day i s  
working time. 
f. Travel  t ime away from home when i t  cu ts  accross the employee's 
o rd i na ry  working hours i s  t o  be counted as working time. 
g. If employees a re  r equ i r ed  t o  be on t he  premises, and thus 
are n o t  f r e e  t o  use t h e i r  t ime as they please, such t ime i s  
counted as working time. 
h. Travel  t ime spent going t o  and from work i s  no t  working time. 
i. If employees a re  completely r e l i e v e d  o f  a l l  du t i es  and are 
ab le  t o  use the  t ime f o r  t h e i r  own purposes, (remaining a t  
home o r  can be contacted),  such t ime i s  no t  counted as hours 
worked. 
2. "Mu1 t i p l e  o r  Dual" Employment S i t ua t i ons  - must have p r i o r  
approval from the  D i r e c t o r  o f  Personnel where t o t a l  hours worked 
would exceed f o r t y  (40) hours per  week. 
H. REST PERIOD 
KRS 337.365 s ta tes  t h a t  "no employer s h a l l  r e q u i r e  any employee t o  work 
f o r  more than f o u r  (4 )  hours w i t hou t  r e s t  per iods f o r  a t  l e a s t  (10) minutes. 
This s h a l l  be i n  a d d i t i o n  t o  the r e g u l a r l y  scheduled lunch per iod.  No 
reduc t ion  i n  compensation s h a l l  be made f o r  hou r l y  o r  s a l a r i e s  employees." 
The U n i v e r s i t y  f e e l s  t h a t  a reasonable amount o f  t ime f o r  t h i s  purpose 
should n o t  exceed 15 minutes du r i ng  each ha l f -day work per iod.  A t  the 
d i s c r e t i o n  o f  the adm in i s t r a t i ve  head o f  department, i t  i s  permissable 
f o r  employees t o  take a reasonable amount o f  t ime o f f  from a susta ined 
work p e r i o d  t o  make use o f  the restroom f a c i l i t i e s ,  o r  t o  r e f r e s h  them- 
selves f rom phys ica l  and mental energies expended i n  the performance o f  
work. I t  should a l so  be understood t h a t  work r ou t i nes  must cont inue and 
absences from the work area should be arranged i n  such a manner as n o t  
t o  d i s r u p t  t he  serv ices o f  the  department. The U n i v e r s i t y  expects s t a f f  
members t o  exerc ise  t h i s  p r i v i l e g e  i n  a reasonable manner and t o  r e t u r n  
t o  t h e i r  work w i t hou t  undue delay. 
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I. COMPUTATION OF REGULAR RATE OF PAY 
The employee's r e g u l a r  r a t e  o f  pay i s  t he  bas ic  r a t e  f o r  computing 
t ime and one-ha1 f overt ime pay. 
Regular r a t e  as de f ined  by law inc ludes " a l l  remunerations p a i d  to,  
o r  on beha l f  o f ,  the employee f o r  work performed". 
a. This i n c l  udes any d i  f f e r e n t i a l  s, on-ca l l  and hazardous ra tes.  
The regu la r  r a t e  o f  pay w i l l  i n c l ude  t he  hou r l y  ra te ,  the  weekly, 
bi-weekly, o r  monthly sa lary ,  o r  the day r a t e  which i s  paid. 
The r e g u l a r  r a t e  i s  computed by d i v i d i n g  t he  employee's t o t a l  s t r a i g h t -  
t ime remuneration f o r  hours worked i n  t he  workweek, by the  number of 
hours o f  work, f o r  which the  remuneration was paid. 
AL PAY PROVISIONS 
1. The law s t i p u l a t e s  t h a t  an employer may n o t  d i sc r im ina te  on the  
bas is  o f  sex by paying employees o f  one sex a t  r a t es  lower than i s  
p a i d  employees o f  the  oppos i te  sex f o r  doing equal work on jobs re -  
qu i  r i n g  equal s k i  11, e f f o r t  and responsi  b i  1 i ty which a re  performed 
under s i m i l a r  work ing condi t ions.  
K. PROVISIONS OF STATE CHILD LABOR LAW 
1. Minors fou r teen  (1 4)  and f i f t e e n  ( 1  5) years  o f  aqe may be permi't ted 
t o  work i n  non-hazardous pos i t i ons ,  b u t  may n o t  work du r i ng  school 
hours unless c e r t a i n  cond i t i ons  a re  met: 
a. The minor has been granted a spec ia l  employment c e r t i f i c a t e  
o r  has had spec ia l  arrangements made t o  a t t e n d  h i gh  school 
a t  o t h e r  than the regu la r  hours o r  has graduated from h igh  
school. 
b. Hazardous occupations a re  de f ined  as any work i n  connect ion 
w i t h  mechanical es tab l  ishment, power-dri ven equipment, opera- 
t i o n  o f  motor veh ic les ,  s c a f f o l d i n g  o r  heavy cons t ruc t ion ,  
1 aundry o r  d r y  c lean ing  machines, exposure t o  r a d i o a c t i v e  
substances, o i  1 i n g  o r  c lean ing  machinery i n  motion, s o r t i n g  
o r  manufactur ing o r  packing tobacco, i n  a b i l l i n g  room o r  any 
occupat ion o r  p lace  o f  employment t h a t  i s  hazardous o r  i n j u r i o u s  
t o  l i f e ,  hea l th ,  safe ty ,  o r  we l fa re  o f  such minor. 
c. Minors fou r teen  (14) and f i f t e e n  (15) years  o f  age may be employed 
ou t s i de  school hours i n  o f f i c e  o r  sa les work under s t r i c t  1 i m i  t a -  
t i o n  o f  hours. 
1. Not a f t e r  7:00 p.m. (a  minor may work u n t i l  9:00 p,m. 
f rom June 1 u n t i l  Labor Day) o r  be fo re  7:00 a.m. no r  
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over 3 hours per  school day, 18 hours per  school week, 
8 hours per  non-school day, o r  40 hours per  non-school 
week. 
2. Minors s ix teen  (16) and seventeen (1 7) years o f  aqe may n o t  be employed 
i n  t he  p rev ious l y  l i s t e d  hazardous occupations. 
a. Minors s ix teen  (16) and seventeen (17) may work 6:00 a.m. 
t o  10:OO p.m. Sunday through Thursday and 6:00 a.m. t o  
midnight  Fr iday and Saturday w i t h  a maximum o f  4 hours per  
school day, 8 hours per  non-school day, 32 hours per  week, 
and cannot work more than 6 consecut ive days i n  any one 
week. 
b. I f  approved by the Board o f  Education and Commissioner, a 
minor s ix teen  (16)  and seventeen (17) may work 8 hours a 
day and up t o  48 hours a week beginning the f i r s t  school day 
a f t e r  Thanksgiving through Christmas vacat ion and dur ing 
o the r  vacations. 
c.  A minor s ix teen  (16) and seventeen (1 7) may work from mid- 
n i g h t  t o  6:00 a.m. under f e d e r a l l y  sponsored programs o r  
o the r  approved programs. 
3. No female under eighteen (18) years o f  age s h a l l  be permi t ted  t o  
work more than s i x t y  (60) hours i n  any one week, nor  more than ten 
(10) hours i n  any one day. 
4. No female under e ighteen (18) years o f  age s h a l l  be permi t ted  t o  
work a t  any occupat ion t h a t  compels her t o  remain s tanding constant ly .  
5. A l l  minors who are candidates and app l i can ts  f o r  employment s h a l l  have 
at tached t o  t h e i r  r e f e r r a l  ca rd  an employment c e r t i f i c a t e  appl i c a t i o n  
labe led  " I n t e n t i o n  t o  Employ". The I n t e n t i o n  t o  Employ must be siqned 
by t he  superv isor  i f  the minor i s  h i r e d  and given t o  the minor who 
then must f u r n i s h  i t  t o  the Superintendent o f  Schools. 
a. I f  the minor i s  pa id  hour ly ,  the employment c e r t i f i c a t e  must 
be kept  i n  the employing o f f i c e .  I f  the  minor i s  sa la r ied ,  the 
employment c e r t i f i c a t e  should be at tached t o  the PAR and re -  
t a i ned  i n  the  Personnel O f f i ce .  
b. The employing o f f i c e ,  upon the r e c e i p t  o f  the employment c e r t i -  
f i c a t e ,  s h a l l  n o t i f y  the i s su ing  o f f i c e r  i n  w r i t i n g  t h a t  employ- 
ment has commenced. Upon te rmina t ion  o f  employment, the  employing 
o f f i c e  s h a l l  r e t u r n  the employment c e r t i f i c a t e  t o  the i s su ing  
o f f i c e r .  
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L. RECORD KEEPING REOUIREMENTS 
1. The FLSA requ i res  t h a t  c e r t a i n  i n f o rma t i on  be kept  on employees. 
a. The f o l l o w i n g  records must be kep t  f o r  non-exempt employees: 
Name, home address, date o f  b i r t h ,  i f  under 19, sex and 
occupation, t ime o f  day and day o f  week on which the  
employee's workweek begins, r egu la r  hou r l y  r a t e  o f  pay, 
hours worked each workday and each workweek, t o t a l  d a i l y  
o r  weekly s t r a i g h t  t ime earnings, t o t a l  overt ime compensa- 
t i o n ,  t o t a l  add i t i ons  t o  o r  deductions f rom wages p a i d  
each pay per iod,  t o t a l  wages p a i d  each pay per iod,  date 
of payment and pay p e r i o d  covered. 
b. The f o l l o w i n g  records must be kept  f o r  exempt employees: 
Name, home address, date o f  b i r t h  i f  under 19, sex and 
occupation, t ime o f  day and day o f  week on which the em- 
p loyee 's  workweek begins, t o t a l  wages p a i d  each pay per iod,  
date o f  payment and pay p e r i o d  covered. 
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NON-EXEMPT EMPLOYEE TIME REPORT 
Each non-exempt employee w i l l  submit a monthly Non-Exempt Employee Time Report. 
Th is  r e p o r t  i s  t o  be kept  d a i l y  and w i l l  be submit ted no l a t e r  than one (1  ) 
week a f t e r  t he  end o f  the month t o  the Personnel O f f i c e  a f t e r  approval by t he  
supervisor.  
Examples o f  proper  r e p o r t i n g  o f  t ime a re  shown on t he  f o l l o w i n g  t ime sheet 
and a re  as fo l l ows :  
1. Week ending 10-2-71 shows proper  method o f  r e p o r t i n g  a normal 
workweek w i t h  no absences. Time f o r  Monday, Tuesday, Wednesday # 
and Thursday ( f rom prev ious month) i s  recorded on the r e p o r t  
o n l y  f o r  the purpose o f  determining the  t o t a l  number o f  hours 
pe r  week i n  computing overt ime. Time f o r  these days from the  
prev ious month i s  - n o t  t o  be inc luded  i n  the "Weekly Totals. '  
But, over t ime hours a re  recorded a t  the  bottom i n  "Work Time 
i n  Excess o f  40 Hours." Weekly t o t a l s  show on l y  hours worked 
and coded t ime i n  t h a t  p a r t i c u l a r  week i n  the month o f  October. 
2. Week ending 10-9-71 shows a normal workweek w i t h  an absence 
due t o  i l l n e s s  f o r  which employee has accumulated s i c k  leave (s ) .  
S ick  leave i s  always recorded as coded time. 
3. Week ending 10-16-71 shows f o u r  hours worked on Saturday. To 
avo id  an overt ime s i t u a t i o n ,  t he  employee was g iven an equal 
amount o f  t ime o f f  on Tuesday o f  t h a t  same week, so t h a t  her  
hours would n o t  exceed 40. You a re  reminded over t ime i s  n o t  
t o  be used except i n  emergency cases w i t h  recommendation o f  
the  Adm in i s t r a t i ve  Head o f  t he  Department and w i t h  the  approval 
o f  t he  Vice Pres ident  f o r  F i sca l  A f f a i r s ,  therefore,  over t ime 
i s  n o t  permi t ted  unless approval f o r  payment has been rece ived  
i n  advance. 
4. Week ending 10-23-71 invo lves  two days o f  leave w i t hou t  pay 
which w i l l  n o t  be considered as days worked. Since the  t o t a l  
hours do n o t  exceed the  normal workweek, no over t ime pay w i l l  
be granted f o r  e x t r a  hours worked on Fr iday  o r  Saturday. 
5. Week ending 10-30-71 shows the employee as be ing on vacat ion 
( V )  t he  e n t i r e  week. Vacation i s  shown i n  the  coded t ime 
co l  umn. 
Since October 31 i s  a Sunday, i t  does n o t  have t o  be shown on t h i s  t ime sheet. 
On the  November t ime sheet, o f  course, i t  w i l l  be shown i n  the  f i r s t  week as 
exp la ined i n  (a.) above. 
When a month ends du r i ng  a week, you should t o t a l  your  t ime sheet, l e a v i n g  
o f f  on the l a s t  day o f  the  month. I n  o t h e r  words, i f  the month ends on 
Wednesday, you w i l l  have o n l y  th ree  days t o  t o t a l  f o r  your  l a s t  week. Do 
n o t  p u t  t ime on your  t ime sheet i n  the l a s t  week f o r  days i n  the  f o l l o w i n g  -
month. 
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Monthly Payroll 
Ron-exempt Employee ''iimc Report 
I l o r h  'I'tnrc* i h  the. total lime. dc.tt~ally workvd, including regular hours and obertime. "Ereak" timv is work time; meal periods are not, if 
1o11gc.r I ~ K I I I  .'HI n111111tc.s (YL hour). 'l'imv should he r(>ported t o  thc ntwcst  quarter (15 minutes) of an hour, i.e., 8.0, 6Y2, 4% 2%, etc. 
I{c.lt*iihc.tl time. to  a t tvr~d class must he reported and coded as M~scellaneous (ill) Paid Absence. 
( . ' (dc~d  7'irrw is a rcvwrd o f  aIwl~cc:> for which wage: payments are authorized. A code Icttcr, (hence "coded" time) is t o  be placed after the 
time. v ~ ~ t r y  to  id(.l~tify the. kind ol' paid ahsencc. The following codes will be used: 
l l  - l 'oit lNO/JI).4Y S - P a i d S l C K L E A V E  V -  VAC'A7'lON ~~ /~- !WISCELLANEOUSPAIDABSEIVCE 
For exampk ,  8 - H  indicates 8 hours of paid Holiday. Explanation must be  given when Miscellaneous 
T h p  week1.y total of coded time cannot exceed 40 hours. Paid Absence is used in coding. 
( , ' ~ d ~ t l  7'rrn~ I)islribtr tion i. :I hum n~ariza tion by c.ot1t.s o f  t he: total codetl time each wre k. 
'l'irno in l<xc.css o /  40 liotlrs is that time t o  be paid at  a prernium rate, and includes work time and rodea time as definea above, except for  
hlihcsc.ll;rt~cbo~~s Pit~d A1)sc.nc.c.. 
This report must be completed each workday, signed a t  the end of each month. and transmitted t o  your immediate supervisor. 
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The U n i v e r s i t y  i s  a complex o r g a n i z a t i o n  s t a f f e d  by persons pe r fo rm ing  many 
- d i f f e r e n t  k i n d s  o f  jobs  w h i l e  c a r r y i n g  o u t  t h e  U n i v e r s i t y ' s  teaching,  r e -  
r e a r c h  and s e r v i c e  programs. These v a r i o u s  jobs  r e q u i r e  d i f f e r e n t  work ing  
schedules and may i n v o l v e  day o r  n i q h t  work ing  hours. Therefore,  i t  i s  
imposs ib le  t o  e s t a b l i s h  t h e  same work ing schedule f o r  everyone on t h e  s t a f f .  
However, t he  U n i v e r s i t y  does recogn i  ze t h e  f o l l o w i n g  general  c lasses  o f  work- 
ing schedules as r e p r e s e n t i n g  normal ope ra t i ons  w i t h  t h e  excep t ions  noted: 
1. F i v e  day week, Monday through F r i d a y  (37 1 / 2  hour week) 
a. T h i s  b a s i c  weekly work schedule i s  n o r m a l l y  ass igned t o  
such personnel  groups as: 
1 . Manager ia l  and Superv isory  3. C l e r i c a l  and O f f i c e  
2. P r o f e s s i o n a l  4. Techc ica l  
b. D i f f e r e n t  schedules o f  d a i l y  hours o f  work ing  days may be 
r e q u i  r e d  by t h e  va r ious  o p e r a t i n g  departments t o  meet t h e i r  
needs. 
1. Hours n o r m a l l y  assigned wi  11 be: 
8:00 a.m. t o  4:30 p.m. w i t h  one hour f o r  l unch  
( 7  1/2-hour day - 37 1/2-hour week) 
c. However, f o r  those o f f i c e s  t h a t  remain open on Saturday 
mornings t o  p r o v i d e  t h e  necessary s e r v i c e s  t o  t h e  pub1 i c ,  
s tuden ts  and s t a f f ,  t he  procedure w i l l  be t o  s taqger  t h e  work 
hours i n  o r d e r  t o  keep a s k e l e t o n  s t a f f  a v a i l a b l e  f o r  Saturday 
morning duty. 
1. Non-exempt s t a f f  members s u b j e c t  t o  t h i s  work ing  schedule 
arrangement w i l l  be g ran ted  e q u i v a l e n t  t ime o f f  f o r  t h e  
Saturday d u r i n g  t h e  workweek i n  which t h e  Saturday work 
i s  scheduled. 
d. I n  a d d i t i o n ,  some departments and u n i t s  o f  t h e  U n i v e r s i t y  must 
va ry  these b a s i c  schedules i n  o r d e r  t o  p r o v i d e  t h e  necessary 
s e r v i c e  demanded by  t h e i r  s p e c i a l  f unc t i ons .  T h i s  a p p l i e s  par -  
t i c u l a r l y  t o  such u n i t s  as t h e  L i b r a r y  which r e q u i r e s  seven- 
day o p e r a t i o n a l  se rv i ce .  T h i s  r e q u i r e s  t h a t  beg inn ing  t imes 
o f  work must be s taqqered and/or  r o t a t e d  t o  p r o v i d e  the  seven- 
day se rv i ce .    ow ever, i n  no case w i l l  t h e  f u l l - t i m e  scheduled 
hours be l e s s  than  37 1 /2  f o r  t h e  above qroups. 
1. S t a f f  members i n  these u n i t s  may be s u b j e c t  t o  Saturday, 
Sunday, and Hol i d a y  work schedules. 
2. I n  those p o s i t i o n s  i n  which cont inuous seven-day s e r v i c e  
i s  requ i red ,  Saturdays and Sundays s h a l l  n o t  be recogn ized 
as such, b u t  as though they  were r e g u l a r  work days. 
2. F i v e  day week e q u i v a l e n t ,  Sunday through Saturday (40 hour week) 
a. The customary d a i l y  work ing  schedule i s  cons idered t o  be one 
o f  t h e  f o l l o w i n g :  
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1. From 7:00 a.m. t c  4:00 p.m. w i t h  one hour f o r  lunch, 
Monday through Fr iday o r  Saturday a.m. 
2. From 4:30 a.m. t o  1:30 p.m. w i t h  one hour f o r  meals, 
Sunday through Saturday. 
3.  From 10:30 a.m. t o  7:30 p.m. w i t h  one hour f o r  meals, 
Sunday through Saturday, 
4. From 8:00 a.m. t o  4:30 p.m. w i t h  t h i r t y  minutes f o r  
lunch, Monday through Friday. 
b. A 40-hour workweek schedule i s  normal ly assiqned t o  such personnel 
groups as: 
1. Physical  P lan t  3. Farm 
2. Food Service 4. Go l f  Course 
c. S t a f f  members i n  these employment categor ies w i l l  have t h e i r  begin- 
n i ng  times scheduled so as t o  prov ide the necessary serv ice  as 
demanded by the requirements o f  the  department, 
d. However, s t a f f  members i n  these employment categor ies must have 
t h e i  r worki  ng hours schedul ed t o  accommodate the necessary mai n ten- 
ance, harvest,  seasonal, o r  l i v e s t o c k  care demands and the work may 
requ i re  a d d i t i o n a l  hours pe r  day o r  add i t i ona l  days per week. There- 
fore, i n d i v i d u a l  hours w i l l  be scheduled t o  meet the requirements f o r  
each k i n d  o f  work i n  each p lace where i t  i s  s i tua ted .  
Changes i n  the work schedules should be repor ted t o  the U n i v e r s i t y  Personnel 
O f f i ce  upon approval o f  the dean o r  d i r ec to r .  
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ABSENCES 
A s t a f f  member i s  expected t o  n o t i f y  h i s  superv isor  prompt ly regard ing the  
necess i t y  f o r  absence when such absence i s  a n t i c i p a t e d  and known i n  advance. 
I f  the  absence i s  created by some unforeseen emergency, the  s t a f f  member 
should n o t i f y  h i s  superv isor  prompt ly  as t o  the reason f o r  absence and the 
t ime o f  a n t i c i p a t e d  r e t u r n  t o  duty. 
I f  i t  i s  n o t  poss ib le  t o  con tac t  the supervisor,  the s t a f f  member 
may n o t i f y  the Personnel O f f i c e  which w i l l  i n f o rm  the superv iso r  
so t h a t  he may take steps t o  cover the workload o f  the  department. 
I f  such absence should cont inue f o r  a  longer  du ra t i on  than o r i g i n a l l y  a n t i c i -  
pated, then the s t a f f  member should con tac t  the  superv isor  again t o  i n f o rm  
him o f  the de lay and reason f o r  i t. 
A s t a f f  member who i s  absent f o r  three ( 3 )  consecut ive workino days w i t hou t  
proper  n o t i  f i c a t i o n  t o  the superv isor  may be sub jec t  t o  separat ion f rom 
employment. 
F ive ( 5 )  consecut ive working days o f  absence w i t hou t  proper n o t i f i c a t i o n  t o  
the superv isor  w i l l  be considered cause f o r  automat ic separat ion w i t hou t  no t i ce .  
A s t a f f  member s h a l l  n o t  rece ive  pay f o r  unauthor ized absences as fo l lows :  
1. F a i l u r e  t o  r e p o r t  t o  work as scheduled, 
2. F a i l u r e  t o  p resen t  adequate j u s t i f i c a t i o n  f o r  t he  absence 
upon r e t u r n  t o  duty. 
3. De l i be ra te  absence from work w i t hou t  the  sanc t ion  o f  the 
supervisor.  
WEATHER 
I t  i s  recognized by t he  U n i v e r s i t y  t h a t  inclement weather o r  o t h e r  hazardous 
cond i t i ons  can r e s u l t  i n  la teness and poss ib l e  absence from work. 
I f  the employee i s  unable t o  r e p o r t  f o r  work, the t ime l o s t  must be taken as 
e i t h e r  vaca t ion  o r  s i c k  leave a t  the d i s c r e t i o n  o f  the employee, prov ided 
leave i s  ava i lab le .  I f  no leave i s  ava i l ab l e ,  then the t ime l o s t  must be 
taken as leave w i t hou t  pay. 
On any occasion o f  hazardous cond i t i ons  wherein t h e  Pres iden t  o f  the Univer-  
s i  t y  o r  h i  s  designated represen ta t i ve  announces the c l o s i n g  o f  the U n i v e r s i t y  
any t ime l o s t  w i l l  be miscellaneous p a i d  absence dur ing  the dura t ion  o f  the  
c los ing .  I f  an employee i s  r equ i r ed  t o  work dur ing  t h i s  per iod,  equ iva len t  
t ime o f f  w i l l  be granted dur ing  a  working day a t  a  l a t e r  date and w i l l  be coded 
as work time. I f  an employee f e e l s  t h a t  i t  i s  necessary t o  leave work, a f t e r  
r epo r t i ng ,  due t o  hazardous cond i t i ons  and the U n i v e r s i t y  i s  n o t  closed, the 
p r o v i s i o n  i n  paragraph two w i l l  apply. 
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OVERTIME 
As a  genera l  p o l  i c y  statement,  i t  i s  expected t h a t  t h e  U n i v e r s i t y ' s  va r ious  
workloads shoul  d  be accompl i s h e d  w i t h i n  t h e  b a s i c  schedule o f  t h e  workweek. 
I t  i s  t h e  p o l i c y  o f  t h e  U n i v e r s i t y  t o  d iscourage ove r t ime  work s i t u a t i o n s .  
The Uni v e r s i  t y  charges each A d m i n i s t r a t i v e  Department Head concerned w i  t h  t h e  
respons i  b i  1  i t y  f o r  o rgan iz ing ,  schedul ing,  and s t a f f i n g  workloads i n  a  manner 
t h a t  w i l l  a v o i d  t h e  development o f  ove r t ime  work s i t u a t i o n s .  
Occas iona l l y ,  however, a  s t a f f  member may be r e q u i r e d  t o  work ove r t ime  i n  
c e r t a i n  emergency s i t u a t i o n s  such as: 
1. Per iods  o f  a c t i v i t y  t h a t  c r e a t e  a  peak work load t h a t  n e c e s s i t a t e s  
an e x t e n s i o n  o f  t h e  s e r v i c e s  o f  t h e  department; o r  
2. The development o f  un forseen c i rcumstances t h a t  p reven t  t h e  work 
f rom b e i n g  accomplished d u r i n q  t h e  r e g u l a r l y  scheduled work ing  
hours. 
Overt ime, i f  requ i red ,  s h a l l  be performed o n l y  a t  t h e  recommendation o f  t h e  
A d m i n i s t r a t i v e  Head o f  t h e  Department and w i t h  t h e  approval  o f  t h e  D i r e c t o r  
o f  F i s c a l  A f f a i r s ,  
Overt ime above 40 hours p e r  week w i l l  be a t  t h e  r a t e  o f  1  1 /2  t ime t h e  regu- 
l a r  r a t e  o f  pay. 
Overt ime r a t e  w i l l  o n l y  be p a i d  f o r  hours i n  excess o f  43 hours p e r  week. 
Earned s i c k  leave,  vaca t ion  l eave  and p a i d  h o l i d a y s  used d u r i n g  a  week w i l l  
be cons idered a  workday i n  computing t h e  40 hours. 
Fo r  employees whose normal work schedule i s  37 1 /2  hours and who a r e  r e q u i r e d  
t o  work over t ime,  t h e  ove r t ime  r a t e  w i l l  be p a i d  o n l y  on t h e  hours worked 
above 40. 
Work per formed on 1  egal  h o l  i days o r  Uni v e r s i  ty e s t a b l  i shed h o l  i d a y s  w i  11 be 
a t  t h e  r e g u l a r  r a t e ,  
Exempt Personnel : ' I t  i s  expected t h a t  personnel  who have been 
des igna ted  as exempt w i l l  pe r fo rm t h e i r  d u t i e s  f o r  such p e r i o d s  
as may be requ i red ,  and e q u i v a l e n t  t ime  o f f  o r  a d d i t i o n a l  pay i s  
n o t  g ran ted  f o r  any s e r v i c e  rendered i n  excess o f  t h e  normal work 
schedule. Exempt s t a t u s  i s  determined on t h e  b a s i s  o f  j ob  d u t i e s ,  
r e s p o n s i b i l i t i e s ,  s a l a r y ,  and i n  some cases, educa t iona l  a t ta inment .  
Exempt s t a t u s  i s  g ran ted  t o  those p o s i t i o n s  des ignated as Adminis- 
t r a t i v e ,  Execut ive,  o r  P ro fess iona l .  The t e s t s  r e q u i r e d  t o  be met 
i n  o r d e r  t o  q u a l i f y  f o r  exempt s t a t u s  a r e  o u t l i n e d  i n  t h e  F a i r  Labor 
Standards A c t  as amended i n  1966. Refer  t o  t h e  U n i v e r s i t y  Personnel 
O f f i c e  f o r  those p o s i t i o n s  which have been des ignated as exempt. 
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POLICY NO. 20 
PAY POLICY 
I t  i s  the expressed i n t e n t i o n  o f  the U n i v e r s i t y  t o  a1 l o c a t e  funds appropr ia ted 
t o  the U n i v e r s i t y  f o r  s a l a r i e s  and wages as f a i r l y  and equ i t ab l y  as poss ib le ,  
and t o  do t h i s  i n  a  manner t h a t  i s  based on a  f a i r  eva lua t ion  o f  the r e l a t i v e  
value o f  work performed. c 
It i s  the  p o l i c y  o f  the U n i v e r s i t y  t o  e s t a b l i s h  r a tes  o f  pay and sa la r y  ranges 
t h a t  a re  j u s t l y  r e l a t e d  t o  such f a c t o r s  as s k i l l  and a b i l i t y  r equ i r ed  t o  per-  
form t he  work; l e v e l  o f  r e s p o n s i b i l i t y  assigned: e f f o r t  demanded o f  the pos i -  
t i o n  and i t s  working condi t ions.  Due cons idera t ion  i s  a l so  given t o  " p r e v a i l -  
i n g  r a tes "  be ing p a i d  f o r  s i m i l a r  k inds o f  work i n  the  area and by o the r  com- 
parab le  i n s t i t u t i o n s .  The U n i v e r s i t y  must a l so  l i v e  w i t h i n  the  l i m i t s  o f  i t s  
f i nanc ia l  a b i l  i t y  and s a l a r i e s  are always dependent upon the a v a i l a b i l i t y  of 
funds. 
Most s t a f f  pos i t i ons  w i l l  be assigned a  s a l a r y  range, as determined by a  
study o f  t he  duty  assignments and r e s p o n s i b i l i t i e s  o f  the pos i t i on .  
Minimum and maximum s a l a r i e s  w i l l  be es tab l i shed  f o r  most o f  these p o s i t i o n s  
and s a l a r y  adjustments may be made w i t h i n  the range i n  accordance w i t h  the  
ope ra t i  ng procedures out1 ined. 
1. Operat ing Procedures - Salary  Schedules 
I 
A. Basic Cons iderat ion 
1. Sa la ry  Schedules are based on the  premise t h a t  they 
should be operated on a  m e r i t  system. Such a  system 
operates on t he  bas is  t h a t  increases w i l l  be granted 
t o  the incumbent a t  a  s t i p u l a t e d  t ime p rov id inq :  
a. There are funds a v a i l a b l e  f o r  t h i s  purpose i n  
the budget. 
b. The department head recommends a  s a l a r y  ad jus t -  
ment based on an eva lua t ion  o f  t he  work per- 
formance o f  t he  incumbent. 
2. Such a  system a l so  means t h a t  increases are n o t  auto- 
mat i c  and t h a t  increases w i l l  n o t  be granted merely 
because funds are a v a i l a b l e  i n  the budget. The i nc re -  
ments a re  granted on t he  bas is  o f  m e r i t  ( q u a l i t y  o f  
performance on t he  j ob )  and n o t  mere l eng th  o f  service.  
B, I n i t i a l  Employment Rate 
The normal s t a r t i n g  r a t e  w i l l  be the beginn ing r a t e  o f  
the s a l a r y  assigned t o  the pos i t i on .  
1. However, a u t h o r i z a t i o n  may be granted t o  employ a t  a  
. r a t e  above the  beginning r a t e  i n  c e r t a i n  circumstances 
t h a t  warrant  such act ion.  
2. The pr imary c r i t e r i a  f o r  ad jus t i ng  such i n i t i a l  sa l a r y  
r a t e s  w i l l  be the  f a c t o r s  o f  previous exper ience and 
education. 
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C. Sa lary  Review 
1. Incumbents are t o  rece ive  annual performance reviews 
which w i l l  be based on t h e i r  o r i g i n a l  employment date 
o r  date o f  l a s t  m e r i t  increases. 
2. Salary adjustments w i l l  be permiss ib le  a t  t h i s  t ime 
o f  annual review i f  work performance warrants as 
recommended by t h e  department head. 
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POLICY NO. 21 
HEALTH AND SAFETY 
The safe performance o f  a l l  work assignments, w i thou t  i n j u r y ,  and the  phys ica l  
f i t n e s s  o f  employees t o  perform i n  t h e i r  jobs i s  a  major concern o f  the Univer-  
s i t y  as r e l a t e d  t o  employment. 
Employees are urged t o  p r a c t i c e  proper hea l t h  and sa fe t y  ru les.  Get p l e n t y  
o f  r es t ,  e a t  we l l  and regu la r l y ,  ge t  a  checkup p e r i o d i c a l l y ,  and take advantage 
o f  innocu la t ions  aga ins t  seasonal and communicable diseases. 
Almost a1 1  i n j u r i e s  are t he  r e s u l t  o f  carelessness, Accidents do n o t  s imply 
happen, they are caused. Only through the determined e l i m i n a t i o n  o f  the  causes 
of acc idents  can t h e i r  frequency be reduced. 
Every employee should be aware o f  and concerned w i t h  the  hea l t h  and sa fe t y  o f  
h i s  f e l l o w  employees, and a l l  o thers  associated w i t h  o r  v i s i t i n g  the Univer-  
s i t y .  An unsafe cond i t i on  observed should be repor ted  immediately t o  super- 
v i so rs  so t h a t  c o r r e c t i v e  measures may be taken. 
A1 1  employees, p a r t i c u l a r l y  supervisors,  must be f u l l y  aware o f  the scope of 
the r e s p o n s i b i l i t y  he must accept and c a r r y  ou t  i n  order  t o  secure i n j u r y  
f r e e  work f o r  h i s  f e l l o w  employees. Compliance w i t h  sa fe t y  requirements i s  
a  c o n d i t i o n  o f  h i s  employment. 
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POLICY NO, 22 
HOL I DAYS 
The Uni ve rs i  t y  recognize the f o l l  owing 1 egal hol  i days t o  be observed by the 
c l o s i n g  o f  a l l  departments and o f f i c e s  except where continuous serv ice  i s  
essen t i a l  : 
1. New Year's Day 5, Labor Day 
2. Washington's B r i  thday 6, Independence Day 
3. Good Fr iday  7. Thanksgiving Day 
4. Memorial Day 8, Christmas Day 
If employees are requ i red  t o  work on any o f  these ho l idays,  equ iva len t  t ime 
of f  w i l l  be granted a t  the  convenience o f  t he  department on another scheduled 
workday. 
Add i t i ona l  days o f f  w i t h  pay may be designated by t he  U n i v e r s i t y  dur ing  the 
Thanksgiving, Christmas, New Year's and Spring Vacation period. Due t o  the 
work schedule i n  c e r t a i n  departments, i t  w i l l  be necessary f o r  those depart- 
ments t o  work dur ing  a p o r t i o n  o f  these hol idays. A separate work schedule 
w i l l  be es tab l i shed  f o r  these departments. N o t i f i c a t i o n  w i l l  be q iven p r i o r  
t o  these ho l  idays i n  o rder  t h a t  employees may make personal plans. 
When a ho l i day  occurs on an employee's scheduled day o f f ,  he s h a l l  be granted 
an ex t ra  day o f f  a t  the convenience o f  t he  department on another scheduled 
workday i n  l i e u  o f  the  ho l iday.  Should a recognized U n i v e r s i t y  ho l i day  occur 
dur ing  an author ized vacat ion per iod, the ho l iday  w i l l  n o t  be charged as a 
day o f  vacat ion time. 
To be e l i g i b l e  f o r  a ho l iday  w i t h  pay, an employee must work the  day before 
and the day a f t e r  any designated ho l iday  unless otherwise author ized t o  be 
absent. S t a f f  members on author ized leave w i t hou t  pay w i l l  n o t  rece ive  pay 
f o r  ho l  idays fa1  1 i n g  w i t h i n  t he  leave period. 
Hour ly  employees w i l l  no t  rece ive  ho l iday  pay. 
Special  Hol idays o r  M i  sce l  l aneous Pai d Absence 
Special  ho l idays o r  miscellaneous pa id  absence, as author ized by t h e  Pres i -  
dent, may be granted t o  f u l l - t i m e  s t a f f  members i n  a d d i t i o n  t o  the o f f i c i a l  
ho l  idays recognized by the Un ivers i t y .  
The p a i d  absences granted w i l l  be taken i n  accordance w i t h  a schedule as 
arranged by t he  var ious departments, Schedul i ng o f  the  spec ia l  ho l  i days 
must permi t  a s u f f i c i e n t  degree o f  f l e x i b i l i t y  i n  keeping the o f f i c e s  and 
departments opera t iona l  i f  necessary. 
Due t o  the needs o f  schedul i n g  and s t a f f i n g ,  s t a f f  members who are employed 
i n  u n i t s  t h a t  r equ i re  seven days a week operat ion may n o t  be ab le  t o  observe 
these spec ia l  hol idays. 
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POLICY NO. 23 
VACATION LEAVE 
Vacation leave provides mutual b e n e f i t  t o  employee and employer. I t  provides 
the  employee an oppor tun i t y  f o r  t he  proper p u r s u i t  o f  r es t ,  recreat ion,  and 
r e s p i t e  from the  cares and problems o f  work t o  r e t u r n  w i t h  f r esh  and renewed 
energy t o  accompl i s h  the assigned tasks i n  the  coming year. To t he  employer 
i t  b u i l d s  g rea te r  o rgan iza t iona l  morale, develops a s t ronger  s t a f f  i n  terms 
o f  l o y a l t y  and consc ient ious service, and enables s t a f f  members t o  r e t u r n  t o  
work res ted  and ab le  t o  prov ide more vigorous serv ice  i n  ach iev ing g rea te r  
p r o d u c t i v i t y .  
I t  i s  the  p o l i c y  o f  t he  U n i v e r s i t y  t o  g ran t  vacat ions w i t h  pay t o  a l l  s t a f f  
members who are considered t o  be employed i n  pos i t i ons  o f  a  permanent nature. 
The s t a f f  member begins t o  accumulate h i s  annual allowance from the  i n i t i a l  
date o f  employment on t he  bas is  o f  1  1/4 day's vacat ion f o r  each month o f  
se rv ice  from the  date o f  employment. 
Annual al lowance f o r  the  var ious employment categor ies are o u t l i n e d  i n  the 
schedule be1 ow: 
1. Admin is t ra t i ve  S t a f f  Personnel 
F i f t e e n  (15) working days vacat ion w i t h  pay s h a l l  be 
granted a f t e r  each year  o f  service. 
2. O f f i c e  and C l e r i c a l  - Supervisory - Maintenance - Cafe te r ia  
F i f t e e n  (15) working days vacat ion w i t h  pay s h a l l  be granted 
a f t e r  each year o f  service. 
The vacat ion al lowance pe r i od  i s  ~ a s e d  on a f i s c a l  year  basis, J u l y  1  t o  
June 30. Annual vacat ion may n o t  be accumulated from year  t o  year. 
No vacat ion days w i l l  be granted u n t i l  a f t e r  s i x  (6 )  months o f  continuous 
employment. Vacation al lowance i s  computed from the date o f  employment 
Upon conclusion o f  t he  f i r s t  s i x  (6 )  months o f  continuous employment, 
vacat ion days t o  t h a t  p o i n t  s h a l l  be considered as earned and ava i lab le ,  
prov ided the  employee has a con t inu ing  con t rac t  o f  employment. 
Only t h e  amount o f  vacat ion accrued may be taken a t  the t ime the vacat ion 
i s  scheduled. 
Vacations a re  t o  be scheduled a t  t imes t h a t  are most convenient t o  the 
department, b u t  the s t a f f  member's preference w i l l  a l so  be given due con- 
s i  derat ion. Vacation schedules i n  each department s h a l l  be so arranged 
as t o  prov ide an adequate s t a f f  and t o  meet the workloads o f  the department. 
A department head, dean, o r  o the r  adm in i s t r a t i ve  o f f i c e r  may, i n  the bes t  
i n t e r e s t s  o f  the  Un ivers i t y ,  spec i f y  a pe r i od  o r  per iods dur ing  which s t a f f  
members o f  h i s  u n i t  may n o t  take vacations. 
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POLICY NO. 23 CONTINUED 
Absence on account o f  sickness, i n j u r y ,  o r  d i s a b i l i t y  i n  excess o f  t h a t  leave 
au thor i zed  f o r  such purposes may a t  the  request o f  the employee and w i t h  the 
approval o f  t he  adm in i s t r a t i ve  head o f  the  department, be charged against  
annual vacat ion leave. 
No "ex t ra  pay" i n  l i e u  o f  the vacat ion pe r i od  w i l l  be paid. 
When a  s t a f f  member t r ans fe r s  from one department t o  another, the  amount of 
vacat ion earned w i l l  ca r r y  over i n t o  the new department. 
S t a f f  members who a re  employed on a  regular ,  continuous ha l f - t ime  bas is  o r  
more s h a l l  rece ive  vacat ion a1 lowance i n  accordance w i t h  t h e  p o l i c i e s  govern- 
i n g  f u l l - t i m e  employees. S t a f f  members employed on a  less  than one-hal f  
bas is  w i l l  n o t  rece ive  vacat ion p r i v i l eges .  
I n  computing vacat ion allowance earned, the employment must begin on o r  be- 
f o r e  the t en th  day o f  the  month t o  be considered as a  complete month. 
Should a  recognized Un i ve rs i t y  hol  iday occur dur ing  an author ized vacat ion 
per iod, t he  ho l i day  w i l l  no t  be charged as a day o f  vacation. 
Author ized leaves o f  absence, t o  a  maximum o f  f ou r  ( 4 )  months, may be counted 
as p a r t  o f  the pe r i od  o f  se rv ice  i n  determininq vacat ion allowance. Any 
leave o f  absence longer  than f ou r  (4 )  months s h a l l  be deducted i n  i t s  e n t i r e t y  
f rom the  year  o f  service. 
Vacation Leave o f  Absence Approval forms are ava i l a l be  i n  the Personnel Of f i ce .  
This form i s  t o  be completed f o r  vacation, leave o f  absence and s i c k  leave, 
when poss ib le ,  be fo re  the leave i s  t o  be taken. The request must then be 
approved by t he  department head and the  D i r e c t o r  o f  Personnel. 
The D i r e c t o r  o f  Personnel s h a l l  be responsib le  f o r  i n t e r p r e t a t i o n s  i n  con- 
nec t i on  w i t h  these p o l i c i e s  and procedures and w i l l  mainta in  t he  o f f i c i a l  
records t h a t  a re  necessary i n  order  t o  ma in ta in  an equ i tab le  leave system. 
Pay ro l l  Procedure 
Vacation pay cannot be advanced f o r  the  vacat ion per iod. Payment w i l l  be 
made from t h e  regu la r  p a y r o l l  voucher, t he  same as i f  the  s t a f f  member were 
a t  work. 
When the  date of separat ion occurs o the r  than a t  the end o f  a  r egu la r  pay 
per iod, f i n a l  payment w i l l  be made on the nex t  payday f o l l o w i n g  the separa- 
t i o n  date. 
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S I C K  LEAVE 
The s i c k  leave p o l i c y  i s  in tended t o  encourage the accumulation o f  s i c k  leave 
t o  cover an extended i l l n e s s .  I t  i s  recognized t h a t  a  s t a f f  member may be- 
come ill o r  i n j u r e d  through no negl igence o f  h i s  own and, therefore,  unable 
t o  per form h i s  assigned dut ies .  Th is  p o l i c y  covers these k inds o f  circum- 
stances. However, accumulated s i c k  leave should no t  be considered as earned 
t ime o f f  w i t h  pay and may n o t  be granted i n  t h i s  manner. S ick  leave i s  n o t  
a  reward f o r  se r v i ce  b u t  i s  a  p r i v i l e g e  o f  service.  Abuse o f  the  p r i v i l e g e  
may be deemed j u s t i f i c a t i o n  f o r  d ismissa l  o f  the employee. 
Regular, f u l l - t i m e  s t a f f  members s h a l l  earn and accumulate s i c k  leave w i t h  
pay on t he  bas is  o f  one ( 1 )  working day o f  s i c k  leave f o r  each calendar 
month o f  employment. Par t - t ime employees employed on a continuous and regu- 
l a r l y  scheduled workweek bas is  ( i f  ha l f - t ime  o r  more) w i l l  be granted s i c k  
leave based on t he  percentage o f  t ime worked. A l l  o t h e r  p rov i s i ons  o f  the  
s i c k  leave p o l i c y  app l i cab le  t o  regu la r ,  f u l l - t i m e  employees w i l l  app ly  i n  
the  same manner t o  the e l i g i b l e  par t - t ime  employees. 
S ick  leave s h a l l  accumulate f rom the  i n i t i a l  date o f  employment, b u t  s i c k  
leave earned dur ing  any p roba t ionary  pe r i od  may n o t  be granted u n t i l  the 
end o f  the  per iod.  
S ick  leave may be accumulated t o  a  maximum o f  seventy- f ive (75)  working days. 
I n  o rder  f o r  the i n i t i a l  month t o  be counted f o r  accumulation purposes, em- 
ployment must begin on o r  before the 10 th  day o f  the  month. 
An absence necessary before any s i c k  leave i s  due o r  an absence i n  excess o f  
accumulated s i c k  leave s h a l l  be taken as leave w i t hou t  pay. 
Transfer  o f  a  s t a f f  member from one department o r  another s h a l l  n o t  change 
h i s  s i c k  leave accumulation. 
S ick  leave w i l l  cont inue t o  accumulate du r i ng  a  leave w i t h  pay, b u t  w i l l  n o t  
be accumulated du r i ng  any f u l l  calendar month o f  absence i n  a  non-pay s ta tus.  
Unused s i c k  leave balance cannot be converted i n t o  cash, t ime -o f f  o r  vacat ion 
a1 lowance upon the  te rm ina t ion  o r  r es i gna t i on  o f  a  s t a f f  member. 
The department head may r e q u i r e  f o r  any s i c k  leave and p a r t i c u l a r l y  f o r  s i c k  
leave requested on the day be fo re  o r  a f t e r  a  p a i d  ho l i day  o r  a  vacat ion 
per iod,  a  medical c e r t i f i c a t e  from a  1  icensed p r a c t i c i n g  phys ic ian  confirm- 
i n g  the i l l n e s s  o f  the  s t a f f  member, 
S t a f f  members unable t o  r e p o r t  f o r  work s h a l l  n o t i f y  t h e i r  department head 
o r  superv isor  before the r e g u l a r  work pe r i od  begins o r  as soon as poss ib le  
the rea f te r .  
PERSONNEL POLICY AND PROCEDURE 
POLICY NO. 24 CONTINUED 
I f  n o t i f i c a t i o n  i s  n o t  made i n  accordance w i t h  t h i s  po l i c y ,  
the  absence w i l l  be on a  "w i thou t  pay" s ta tus,  
1. Family I l l n e s s  o r  I n j u r y  Prov is ions 
Absences necess i ta ted  by emergency o r  ser ious i l l n e s s  o f  
an immediate member o f  the f am i l y  may be app l i ed  aga ins t  
the  accumulated s i c k  leave c r e d i t s  up t o  a  maximum o f  one 
(1 ) calendar week f o r  any one pe r i od  o f  i l l n e s s  o r  sickness. 
Immediate f a m i l y  i s  defined, f o r  t h i s  purpose, as spouse, 
unmarried c h i l d  a t  home, o r  o t h e r  r e l a t i v e s  l i v i n g  i n  the 
same household and i n  the  care o f  the s t a f f  member. Parents, 
ch i ld ren ,  grandparents, grandchi ldren, brothers ,  s i s t e r s ,  
o r  i n - law r e l a t i v e s  o f  t he  same degree who a re  s o l e l y  depen- 
dent upon the s t a f f  member f o r  emergency care may a l so  be 
inc luded  i n  the  group de f ined  as immediate fami l y .  
2. S ick  Leave - Workmen's Com~ensat ion 
I n  case o f  absence due t o  i l l n e s s  o r  i n j u r y  f o r  which Workmen's 
Compensation t ime- loss b e n e f i t s  a re  received, the employee may 
e l e c t  t o  use Workmen's Compensation on ly  o r  use i t  i n  combina- 
t i o n  w i t h  s i c k  leave. Any Workmen's Compensation rece ived  dur- 
i n g  the  p e r i o d  accumulated s i c k  leave i s  u t i l i z e d  and w i l l  be 
r e tu rned  t o  t he  Uni v e r s i  t y  f o r  deposi t .  
PERSONNEL POLICY AND PROCEDURES 
POLICY NO. 25 
MATERNITY LEAVE 
A l l  female s t a f f  members s h a l l  be e n t i t l e d  t o  accrued s i c k  leave, accrued 
vacat ion and leave w i  thou t  pay i n  materni  t y  cases, i n c l u d i n g  pregnancy, b i r t h ,  
confinement and recuperat ion. I t  i s  expected t h a t  the l eng th  o f  mate rn i t y  
leave would be reasonable. 
Accrued s i c k  leave w i t h  pay i n  materni t y  cases may be taken a t  any t ime w i t h i n  
the leave per iod. I f  vacat ion leave i s  taken a t  any t ime f o r  t h i s  matern i t y  
per iod, then s i c k  leave cannot be taken concur ren t l y  so as t o  r e s u l t  i n  double 
payment, b u t  must be taken e i t h e r  consecut ive ly  o r  separately.  
An employee who expects t o  take materni  t y  leave must request such leave, i n  
w r i t i n g ,  a t  l e a s t  two ( 2 )  weeks before the beginning date o f  the leave, which 
w i l l  be es tab l i shed  by arrangement w i t h  the employee ( w i t h  her  doc to r ' s  con- 
sent ) ,  the department head, and the D i  r ec tov  o f  Personnel. 
No employee request ing matern i t y  leave s h a l l  remain on the p a y r o l l  i n  a  f u l l -  
t ime p o s i t i o n  o r  be re i ns ta ted  t o  the p a y r o l l  f o l l o w i n g  matern i t y  leave, w i th -  
o u t  present ing t o  the Personnel D i r e c t o r  a  w r i t t e n  statement from her  phys ic ian  
which i nd i ca tes  her  phys ica l  cond i t i on  i s  s a t i s f a c t o r y  t o  meet the job requ i re -  
men ts,  
Such ma te rn i t y  leave s h a l l  conta in  an agreement t o  re-employ the employee a t  
the same job  c l a s s i f i c a t i o n  and sa la r y  a t  the e x p i r a t i o n  o f  the leave. 
PERSONNEL POLICY AND PROCEDURE 
POLICY NO. 26 
LEAVE WITHOUT PAY 
An employee may, upon request,  be granted leave w i t hou t  pay f o r  personal 
convenience (such as extended vacation, t r a v e l ,  study, c h i l d  care, etc.  ) 
f o r  a  pe r i od  o f  t ime no t  exceeding s i x  calendar months. 
I n  except iona l  cases a leave o f  absence w i t hou t  pay may be extended t o  a  
t o t a l  o f  twelve months on approval o f  the Department Head, Dean and 
Di r e c t o r  o f  Personnel. 
An employee who i s  granted a leave w i t hou t  pay s h a l l  be an employee of  
the U n i v e r s i t y  w h i l e  on such leave and, i f  re tu rned  t o  a c t i v e  work, s h a l l  
be re tu rned  t o  the  o r i g i n a l  p o s i t i o n  o r  a  s i m i l a r  p o s i t i o n  a t  the former 
pay r a t e  and w i t h o u t  loss  o f  continuous serv ice,  b e n e f i t s  o r  p r i v i l eges .  
L i m i t a t i o n s  on Leave Without Pay 
1. An employee s h a l l  n o t  earn annual o r  s i c k  leave c r e d i t s  w h i l e  on any 
type o f  leave w i t h y t  pay which exceeds a f u l l  calendar month, except 
f o r  work r e l a t e d  d ~ s a b i l i  t y  leave w i t hou t  pay. 
2. An i n d i v i d u a l  who i s  i n  nonpay s ta tus  a t  the  c lose  o f  business on the  
day be fo re  a  ho l i day  o r  a t  the beginning o f  business on the day a f t e r  
a  ho l i day  s h a l l  n o t  be e l i g i b l e  t o  rece ive  payment f o r  such ho l i day  
o r  any o the r  ho l i day  which occurs w h i l e  the employee i s  i n  a  nonpay 
s ta tus .  
3, Leave w i t hou t  pay f o r  personal convenience w i l l  n o t  be granted i f  the  
g r a n t i n g  o f  such leave would cause undue hardship on the opera t ion  o f  
the  department o r  upon the working cond i t i ons  o f  o t h e r  personnel i n  
the department, 
PERSONNEL POLICY AND PROCEDURE 
POLICY NO. 27 
FUNERAL ATTENDANCE ABSENCE 
The U n i v e r s i t y  recognizes t h a t  the  occurrence o f  death i n  the  immediate f a m i l y  
w i l l  r e q u i r e  the absence from work o f  a s t a f f  member f o r  a pe r i od  o f  time. 
A regu la r ,  f u l l - t i m e  s t a f f  member may be a1 lowed necessary absence w i t h  pay 
f o r  attendance t o  funera l  mat ters  up t o  th ree  (3)  days f o r  cases i n v o l v i n g  
parents,  bro ther ,  s i s t e r ,  spouse o r  c h i l d ,  o r  o the r  r e l a t i v e s  f o r  whom he 
i s  d i r e c t l y  responsible.  
I n  cases r e q u i r i n g  extens ive t r a v e l  time, a d d i t i o n a l  t ime 
o f f  may be granted, except t h a t  the t o t a l  al lowance w i t h  
pay f o r  funera l  mat ters  w i l l  n o t  exceed f i v e  ( 5 )  working 
days. 
I n  the case o f  grandparent, grandchi ld,  o r  an in- law r e l a t i v e  o f  the  degree 
i n d i c a t e d  above, absence w i t h  pay may be granted up t o  one (1)  day f o r  
funera l  attendance. 
I n  cases r e q u i r i n g  extens ive t r a v e l  time, a d d i t i o n a l  t ime o f f  
may be granted, except t h a t  the t o t a l  al lowance w i t h  pay f o r  
funera l  mat ters  w i l l  n o t  exceed th ree  ( 3 )  working days. 
Time o f f ,  w i t h o u t  l oss  o f  pay, may be granted a t  the  d i s c r e t i o n  o f  the de- 
partment head, t o  a t t end  the funera l  se rv ice  o f  o t he r  r e l a t i v e s ,  associates,  
o r  c lose  f r iends.  Such t ime o f f  should n o t  exceed one-ha1 f day. 
I n  cases r e q u i r i n g  t ime i n  excess o f  the above allowances, o r  o the r  absences 
requested f o r  funera ls  o f  o ther  r e l a t i v e s  o r  f r i e n d s  s h a l l  be granted w i t hou t  
pay o r  may be charged t o  earned vacation. 
PERSONNEL P O L I C Y  AND PROCEDURE 
P O L I C Y  NO. 28 
COURT AND JURY DUTY 
Jury  duty  i s  recognized as a  c i v i c  r e s p o n s i b i l i t y .  S t a f f  members are encour- 
aged t o  f u l f i l l  t h e i r  ob l i ga t i ons  w i t h  regard t o  t h i s  se rv ice  as a  c i t i z e n  
o f  t h e .  communi ty. 
A regu la r ,  f u l l - t i m e  s t a f f  member s h a l l  be granted t ime o f f  t o  serve on a  
j u r y ,  o r  t o  serve as a  c o u r t  wi tness when subpoenaed, w i t hou t  l oss  o f  pay, 
and w i t hou t  charge aga ins t  annual vacation. 
The s t a f f  member w i l l  be permi t t e d  t o  r e t a i n  h i s  j u r y  duty  compensation SO 
as t o  he lp  def ray h i s  expenses wh i l e  serv ing  on a  j u r y  o r  as a  c o u r t  wi tness 
when subpoenaed. 
A copy o f  the  subpoena may be requ i red  by the department head before approv- 
in,g t ime o f f  f o r  t h i s  purpose. 
I f  the j u r y  du ty  does no t  r equ i re  the f u l l  workday, the  s t a f f  member i s  ex- 
pected t o  r e p o r t  t o  h i s  superv isor  when f r e e  from such service. 
PERSONNEL POLICY AND PROCEDURE 
POLICY NO. 29 
NATIONAL. STATE AND LOCAL ELECTIONS 
S t a f f  members o f  the U n i v e r s i t y  a re  encouraged t o  exerc ise t h e i r  vo t i ng  
p r i v i l e g e s  a t  a l l  na t iona l ,  s t a t e  and l o c a l  e lec t ions .  
Work schedules w i l l  normal ly  permi t  adequate t ime f o r  s t a f f  members who 
a re  reg i s te red  voters  t o  exerc ise t h e i r  vo t i ng  p r i  v i  leges, e i t h e r  before 
o r  a f t e r  normal working hours, and i t  i s  suggested t h a t  they u t i l i z e  t h i s  
p e r i o d  o f  t ime t o  vote whenever possible.  
1. Where t h i s  i s  no t  possible,  f u l l - t i m e  s t a f f  members e n t i t l e d  
t o  vote may be granted t ime o f f  from r e g u l a r  du t ies  f o r  two 
(2 )  consecut ive hours f o r  the purpose o f  vo t i ng  on e l e c t i o n  
days. 
S t a f f  members absent f o r  such purpose s h a l l  no t  be sub jec t  t o  any pena l ty  
o r  deduct ion from pay. 
S t a f f  members who vote i n  d i s t a n t  communities are encouraged t o  exerc ise  
t h e i r  r i g h t  t o  vote by absentee b a l l o t  so as t o  avo id  absences from work. 
P res iden t i a l  E l e c t i o n  Day 
The Tuesday a f t e r  the f j r s t  Monday i n  November i n  p r e s i d e n t i a l  e l e c t i o n  
years s h a l l  be a  s t a t e  ho l iday  on which a l l  s t a t e  o f f i c e s ,  a l l  schools and 
a l l  s t a t e  u n i v e r s i t i e s  and co l leges s h a l l  be closed. 
PERSONNEL POL-ICY AND PROCEDURE 
POLICY NO. 30 
EXTENDED ACTIVE DUTY 
A Leave o f  Absence f o r  extended a c t i v e  m i l i t a r y  se rv ice  i s  granted t o  e l i g i b l e  
s t a f f  members as a  means o f  p r o t e c t i n g  the  re-employment r i g h t s  o f  a  r e g u l a r  
f u l l - t i m e  s t a f f  member du r i ng  h i s  absence from h i s  pos i t i on .  
M i l i t a r y  Leave o f  Absence (w i t hou t  pay) f o r  se r v i ce  i n  t he  armed forces of 
the Un i ted  States s h a l l  be granted, upon app l i ca t i on ,  when a  s t a f f  member 
i s  r equ i r ed  t o  per form such serv ice.  Such serv ice  may occur  through induc- 
t i o n  through Se lec t i ve  Service,  o r  through membership i n  the  Nat iona l  Guard 
o r  a  Reserve component o f  t he  Armed Forces o f  t he  Un i ted  States. 
A1 though t h i  s  po l  i c y  p r i m a r i  l y  r e f e r s  t o  i n v o l  un ta ry  absence f o r  m i  1  i t a r y  
duty, i t s  p rov i s i ons  a l so  w i l l  app ly  t o  a  s t a f f  member who fu rn ishes  s a t i s -  
f a c t o r y  evidence t h a t  he i s  sub jec t  t o  Se lec t i ve  Serv ice and who vo lunteers  
f o r  a c t i v e  m i l i t a r y  se r v i ce  p r i o r  t o  the r e c e i p t  o f  h i s  i nduc t i on  not ice,  
Such M i l i t a r y  Leave o f  Absence w i l l  be granted o n l y  t o  those f u l l - t i m e  regu- 
l a r  s t a f f  members who have been cont inuous ly  employed f o r  a  minimum p e r i o d  
o f  one year. 
The terms o f  leave o f  absence f o r  m i l i t a r y  t r a i n i n g  and serv ice  may extend 
t o  a  p e r i o d  o f  f o u r  ( 4 )  years a f t e r  date o f  i nduc t ion ,  en l is tment ,  o r  c a l l  
t o  a c t i v e  duty, o r  such date as the s t a f f  member i s  ab le  t o  ob ta i n  re lease  
from a c t i v e  duty  p l us  n i n e t y  (90) days. 
I f  a  s t a f f  member r e - e n l i s t s  a f t e r  the e x p i r a t i o n  o f  h i s  f i r s t  en l i s tment  
o r  vo l  u n t a r i  l y  remains i n  se r v i ce  beyond the e x p i r a t i o n  o f  requ i red  serv ice,  
he s h a l l  n o t  be e l i g i b l e  f o r  f u r t h e r  m i l i t a r y  leave. 
S t a f f  members who have n o t  taken t h e i r  annual vacat ion p r i o r  t o  c a l l  i n t o  the  
armed fo rces  s h a l l  be granted such vacat ion,  o r  p o r t i o n  thereof ,  earned. The 
e f f e c t i v e  date o f  t h e i r  M i l i t a r y  Leave o f  Absence i s  t he  date immediately 
f o l  l ow ing  the  t e rm ina t i on  o f  such vacat ion.  Vacation c r e d i t  w i l l  n o t  accumu- 
l a t e  du r i ng  the  p e r i o d  o f  Leave o f  Absence. 
S ick  leave c r e d i t  w i l l  n o t  accumulate dur ing  the  pe r i od  o f  Leave o f  Absence. 
Upon r e t u r n  from m i l i t a r y  leave, a  s t a f f  member w i l l  be r es to red  t o  h i s  f o r -  
mer p o s i t i o n  or ,  a t  the d i s c r e t i o n  o f  t he  Un i ve r s i t y ,  t o  one o f  s i m i l a r  re -  
qu i  rements and compensation then at tached t o  the p o s i t i o n  p rov id ing :  
1. He does n o t  rece ive  a  Dishonorable Discharge, Bad Conduct Discharge, 
o r  a  Discharge w i t hou t  Honor, 
2. He requests re-employment w i t h i n  90 days a f t e r  re lease  from a c t i v e  
du ty  o r  from h o s p i t a l i z a t i o n  con t i nu i ng  a f t e r  d ischarge f o r  a  
pe r i od  o f  n o t  more than one year. 
3. He i s  q u a l i f i e d  t o  per form the du t i es  o f  the  pos i t i on .  
PERSONNEL POLICY AND PROCEDURE 
POLICY NO. 30 CONTINUED 
If, as a  r e s u l t  o f  se rv ice  i n  the armed forces, the s t a f f  member i s  n o t  
p h y s i c a l l y  o r  menta l ly  qua1 i f i e d  t o  perform the du t ies  o f  h i s  former o r  
equ iva len t  pos i t i on ,  the U n i v e r s i t y  w i l l  make every e f f o r t  t o  o f f e r  him 
employment i n  a  p o s i t i o n  which h i s  phys ica l  and mental cond i t i on  permits 
him t o  perform, a t  the r a t e  o f  normal compensation prov ided f o r  t h a t  
pos i t ion .  
The U n i v e r s i t y  may request evidence o f  the s t a f f  member's date o f  discharge 
o r  re lease from a c t i v e  duty. 
The pe r i od  o f  M i l i t a r y  Leave o f  Absnece w i l l  be added t o  any leng th  o f  
se rv ice  c r e d i t  t h a t  the s t a f f  member may have p rev ious l y  accumulated. 
Replacement appointments t o  the p o s i t i o n  vacated by a  s t a f f  member on a  
M i l i t a r y  Leave s h a l l  be made w i t h  the understanding t h a t  the new employee 
i s  being employed pending the  r e t u r n  o f  the o r i g i n a l  job-holder. As such, 
he i s  sub jec t  t o  separat ion o r  t r a n s f e r  upon the r e t u r n  o f  the  o r i g i n a l  
employee. 
1  However, the new employee, dur ing  h i s  pe r i od  o f  replacement 
employment, s h a l l  be considered a r egu la r  employee and w i l l  
be accorded the p r i v i l e g e s  o f  such an employment status.  
2. It s h a l l  be the r e s p o n s i b i l i t y  o f  the department head t o  
in fo rm the  new s t a f f  member a t  the t ime o f  h i s  appointment 
o f  h i s  employment s ta tus.  
A. Procedure - 
M i l i t a r y  Leave o f  Absence w i l l  be i n i t i a t e d  by t he  s t a f f  member. 
The s t a f f  member should be i n s t r u c t e d  t o  contact  the Personnel O f f i ce  t o  
ob ta i n  in fo rmat ion  regard ing h i s  employment s ta tus,  h o s p i t a l i z a t i o n  and 
group 1  i f e  insurance coverages p r i o r  t o  h i s  l eav ing  f o r  m i l  i t a r y  duty. 
PERSONNEL POLICY AND PROCEDURE 
POLICY NO. 31 --- 
ANNUAL MILITARY TRAINING OR EMERGENCY DUTY 
Morehead S ta te  U n i v e r s i t y  s t a f f  members employed on a regu la r ,  f u l l - t i m e  
bas is  who a re  a l s o  members o f  the  Kentucky Nat iona l  Guard o r  o f  the re -  
serve components o f  the  naval ,  a i r ,  o r  ground forces o f  the Un i ted  States, 
may be granted leave o f  absence f o r  such pe r i od  o f  t ime as the: 
1. Members o f  the  Nat iona l  Guard are i n  the m i l i t a r y  se rv ice  
on t r a i n i n g ,  c i v i l  d isturbance, o r  emergency du ty  o f  the 
Commonwealth o f  Kentucky under t he  o rder  o f  the  Governor 
as Commander-In-Chief, o r  as 
2. Members o f  any reserve component under the o rder  o f  the 
a u t h o r i t y  thereof ,  a re  per forming 1 i m i  t e d  m i  1 i t a r y  t r a i n -  
i n g  se r v i ce  requirements. 
Leave f o r  t r a i n i n g  du ty  w i l l  normal ly  be l i m i t e d  t o  a  maximum o f  15 days 
i n  any one calendar year. However, f o r  i n v o l u n t a r y  se r v i ce  on s t a t e  du ty  
f o r  c i v i l  d is t rubance o r  an emergency s i t u a t i o n ,  the leave granted w i l l  be 
f o r  the  du ra t i on  o f  such duty. 
Such leaves o f  absence f o r  annual t r a i n i n g  o r  emergency du ty  w i l l  be w i t h -  
ou t  l oss  o f  r e g u l a r  compensation f o r  a  pe r i od  n o t  t o  exceed f i f t e e n  (1  5 )  
calendar days i n  any one (1)  ca lendar  year, and such absence s h a l l  n o t  be 
charged t o  annual vacat ion o r  s i c k  leave. Absences i n  excess o f  t h i s  
amount w i l l  be charged t o  annual leave o r  leave w i t hou t  pay. 
A leave o f  absence must be requested by t he  s t a f f  member i n  order  t o  be 
granted, and must be g iven  w i t h  s u f f i c i e n t  advance n o t i c e  i n  o rder  t o  en- 
ab le  t he  work o f  t he  department t o  be cont inued w i t hou t  d is rup t ion .  
M i l i t a r y  leave f o r  t r a i n i n g  cannot general7y be taken i n  con junc t ion  w i t h  
annual leave. 
PERSONNEL - POLICY AND PROCEDURE 
POLICY NO. 32 
WORKMEN'S COMPENSATION 
Workmen ' s Compensation 1 aws a re  designed t o  compensate employees f o r  1 oss 
o f  earn ing power f o r  i n j u r i e s  o r  death which a r i s e  ou t  o f  and i n  the course 
o f  t h e i r  employment. 1 
Every employment i s  covered by Workmen's Compensation automat ical  l y  s ince 
Morehead S ta te  U n i v e r s i t y  has Workmen's Compensation insurance. 
Personal i n j u i r i e s  a re  covered i f  the acc iden t  a r i ses  o u t  o f  and i n  the  
course of employment, unless s e l f - i n f l i c t e d  o r  due t o  w i l l f u l  misconduct o r  
i n t o x i c a t i o n .  Personal i n  j u r i e s  a1 so i nc l ude  occupat ional  diseases and 
i n j u r i e s .  
A11 superv isors  a re  r equ i r ed  t o  i n v e s t i q a t e  each accident.  The r e p o r t  of 
t h i s  i n v e s t i g a t i o n  must be recorded on a form, The Superv isor 's  Inves t iga -  
t i o n  Report, which i s  kep t  i n  supply i n  a l l  departments. The completed 
forms a r e  maintained i n  t he  Personnel O f f i c e  and should be reviewed by t he  
Loss Contro l  Comnittee o r  someone designated by the agency o r  i n s t i t u t i o n  
head. These forms a re  n o t  sen t  t o  F rank fo r t  b u t  may be reviewed when a 
r ep resen ta t i ve  o f  t he  Safety  Sect ion requests i t  o r  when i t  i s  requested 
by t h e  proper  sa fe t y  represen ta t i ve  w i t h i n  the agency o r  i n s t i t u t i o n .  
Bene f i t s  
1. Medical Expenses: Required medical expenses a re  normal ly  pa id  
i n  f u l l  f o r  se rv ices  such as hosp i t a l  , su rg i ca l ,  doctor,  nursing, 
medicines, drugs, e tc .  
2, Loss-Time Bene f i t s :  Indemni t y  payments f o r  l oss - t ime a re  p a i d  
under workmen's compensation when an employee i s  unable t o  work 
f o r  an extended pe r i od  o f  t ime due t o  a j ob - re l a ted  i n j u r y  o r  
i 1 lness. These payments represent  a percentage o f  the employee's 
average weekly wage and cou ld  cont inue f o r  l i f e  i f  the employee 
i s  t o t a l l y  d isab le .  I n  case o f  death, the re  are a lso  b e n e f i t s  
prov ided under workmen's compensation f o r  the  dependents o f  an 
emp 1 oyee . 
Em~lovee  Requirement 
There i s  on l y  one bas ic  requirement on the  p a r t  o f  the employee f o r  work- 
men's compensation bene f i t s ,  and t h a t  i s  t o  n o t i f y  h i s  superv isor  as soon 
as poss ib l e  a f t e r  a job - re la ted  i n j u r y  o r  i l l n e s s ,  The law s ta tes  t h a t  
" no t i ce  o f  the acc iden t  s h a l l  have been g iven t o  the employer as soon as 
p r a c t i c a b l e  a f t e r  the happening thereof.. ." (KRS 342.185). Th is  e s s e n t i a l l y  
means t h a t  the employee should i n f o rm  h i s  superv isor  o f  the  acc ident  as 
soon as he i s  p h y s i c a l l y  ab le  t o  do so. 
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Accident Prevent ion 
Management, which inc ludes a l l  l e v e l s  through t he  Supervisor, has the  
respons ib i  1  i t y  f o r  every opera t iona l  a c t i v i t y  o f  the Deparmcnt and each 
Superv isor  must accept h i s  share o f  the r e s p o n s i b i l i t y  f o r  t h e  s a f e t y  
o f  h i s  employees. 
It i s  a  basic p r i n c i p l e  o f  t he  U n i v e r s i t y ' s  sa fe t y  phi losophy t h a t  each 
o rgan i za t i on  i s  respons ib le  f o r  s a f e t y  and t h a t  each employee, i n  accept ing 
h i s  job, assumes a personal r e s p o n s i b i l i t y  f o r  working sa fe l y .  An under- 
s tanding must be secured w i t h  each employee t h a t  compliance w i t h  sa fe ty  
requirements i s  a  c o n d i t i o n  o f  h i s  employment. 
When an employee has an on the  j ob  i n j u r y  he must r e p o r t  t he  acc ident  t o  
h i s  superv iso r  immediately.  The superv isor  i s  responsible f o r  making a 
thorough i n v e s t i g a t i o n  o f  t he  acc iden t  and complete f u l l y  t he  Superv isor 's  
I n v e s t i g a t i o n  Report. Th is  r e p o r t  i s  t o  be sen t  t o  the  Personnel O f f i ce  
w i t h i n  24 hours o f  the acc ident .  
The Personnel O f f i c e  has the r e s p o n s i b i l i t y  f o r  processing the Em l o  e r ' s  
F i r s t  Report o f  I n j u r y  (SF-1) and the  Return t o  Work Form (WCF-1 f o r  a l l  
f acu l  t y  and s t a f f .  
--
-- . .  -- - -- --- -- J;b - - - -- -- - --- -- 
kpurtmcbnt Shift How long on this job? 
I i 
W'IIY DID I?' tiAPPEN7 
- - - - - - --- 
situation involved. 
. .- - - - - Question by use of WHY - 
WHAT - WHERE - WHEN - 
-- -- - . -.- - -- ---- -- WHO - HOW 
IT SIlOLILD H E  DONE? 
-- - .  - - - - - -- --  - 12 items under EMP 
require additional attention. 
- - - - - - - - - . . - - - - - - - -- - -  -- - - - -- Equipment Material People 1 Select Select Select 
- Arrange Place Place 
Handle Train 
Maintain Process Lead 
-- -- - -- -  - - )I 
- 
WHAT HAVE YOU DONE 'rtrus FAR? 
- depending upon yourau thority. 
Follow up - was action effective? 
- -  - - - -  -- . - -- - -- 
- -. - - - -- - -- - -- - - - . - - -- - - - - -- - - I OBJECTIVE Eliminate jbb hindrances I 
--- ---------- -- --- -- - .  --- 
.stigated by I I /  Reviewed by I ,late 
Al l  nccitlrnfr ore t o  br! irwc~.utig~hd promptly nnd the report lorwarded to the Per.~onnel Office upon completion o l t h e  report. 
. . . . - -- . - 
EVERY QULSTION hl'JSf HE ASj':.EFIED A S D  FOAM SIGNED 
INSTRUCTIONS 
I 
This form is dssigned for completion with a typewriter. Vertical spacing matches carriags advance of most 
typewriters. Horizontal spacing (4 steps) can be set up on tabulator. 
PERSONS ACTUALLY DEPCSDENT .- ON INJURED EMPLOYEE, LIST YOUNGJIST FIRST 
I 
PLEASE USE TYPEWRITER OR COMPLETE LEGIBLY IN I S K !  
NAhtE 
EMPLOYER 
DATE OF BIRTf?  
l . ,  3., 5, 8. - Give the name and address exactly as it appears on your certificate of workmen's compensation 
insurance. If you are an individual or  a partner in business enter your name, or  names of partners on line 1, and 
the name of your business enterprise on line 3. If a corporation, enter name of corporation on  line 1 and leave 
line 3 blank. 
2., 4. - Enter location of the establishment at  which the employee was regularly employed at  the time of the 
injury or illness. 
6. - Enter telephone ~iumber  a t  which person in charge of injury records tail be reached. 
7. - The employer number under which you pay unemployment insurance . 
9. - Classification of industry o r  business 
10. - Name of company (not agent) carrying your workmen's compensation insurance in Kentucky. 
L 
I I .  - Thz product o r  service which is responsible for the largcst percentage of your gross saies. -
EMPLOYEE 
1 9., 2 1 . -- Use descriptive word o r  phrase which identifies the kind of work pzrformed in the department. 
23. - In present department and with present job title. 
24., 25. - 0 1 7  the average over the most recent quarter. 
27. - Earnings in dollars and hours worked (if known) in past 12 months. 
28. - Include value of all materials o r  services (auto, utilities, etc.) furnished for private use of employee or his 
family. 
THE ACCIDENT OR EXPOSURE 
29. - Enter the number of dependents in space 29., then turn to back of form and fill in the ages and 
relationships of each person principally dependent on the employee a t  the time of jnj~iry. 
31. - Date that employer f i s t  knew of the injury or illness. 
33. -- Date of injury i f  known, or  date injury or  illness was diagnosed. 
35. - Employee's work shift 011 the day of  the injury. 
36. - 39. - Follow instructions on front of form with care. Forms which are incornpletcly filled out  will be 
returned for completion, and submission of 3 completed form will be recluircd. The information from these 
questions is used to  compile statistical inforniation which is essential t o  the study of  accidents and occupationaI 
hazards. 
41. -- Complete only if employee was taken t o  a hospital. Check "in p3tient" if empIoyee was admitted to the 
hospital. Check "out patient" if he w:is treated in the emergency room, for cxample, and rcleasecl without bein:; 
admitted. 111 cither case, give the name and address of the hospitd. 
42. - Indicate treatment given both at scene and at medical facility (if any). 
45. - Use the OSHA criteria for counting lost work days. 
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CROUP INSURANCE AND RETIREMENT PROGRAM PROCEDURES 
The Personnel O f f i c e  w i l l  be r e s p o n s i b l e  f o r  t h e  o r i e n t a t i o n  r e l a t i n g  t o  
t h e  b e n e f i t  programs f o r  a l l  persons employed by t h e  U n i v e r s i t y ,  p rocess ing  
a p p l i c a t i o n  forms, a d v i s i n g  and counse l i ng  s t a f f  and f a c u l t y  as t o  t h e  
v a r i o u s  programs a v a i l a b l e ,  and p r o v i d i n g  ass i s tance  i n  t h e  process ing 
o f  c la ims .  
1 .  A1 1 new employees w i l l  r e p o r t  t o  t h e  Personnel O f f i c e  on o r  
b e f o r e  t h e  f i r s t  day o f  employment t o  complete t h e  necessary 
reco rds  f o r  Group L i f e ,  Hospi t a l i  z a t i o n  Insurance and R e t i r e -  
ment Programs. 
2 .  A t  t h a t  t ime, each new employee w i l  l be in fo rmed  and counseled 
r e g a r d i n g  o p t i o n a l  b e n e f i  t programs, and w i l l  complete t h e  
necessary reco rds  f o r  those programs i n  wh ich  he chooses t o  
p a r t i c i p a t e .  
PERSONNEL POLICY AND PROCEDURE 
POLICY NO.- 34 
GROUP LIFE INSURANCE 
The Group L i f e  Insurance p lan  i s  designed t o  prov ide the employees o f  
Morehead State Un i ve rs i t y  a  h igh  degree o f  L i f e  and Accidental  Death 
and Dismemberment p ro tec t i on  a t  a  low premium c o s t  by means o f  a  Basic 
amount which i s  prov ided by the Un i ve rs i t y  and an a d d i t i o n a l  Opt ional  amount 
amount which dependent upon base sa l  ary. 
I f  you are an ac t i ve ,  regu la r ,  f u l l - t i m e  employee o f  Morehead State Un ivers i t y ,  
you are e l i g i b l e  t o  p a r t i c i p a t e  i n  t h i s  Group L i f e  Insurance Plan. 
SCHEDULE OF BENEFITS 
C l a s s i f i c a t i o n  
f u l l  - t ime permanent 
1  oye es 
Amount o f  Insurance 
Basic Opt ional  
An a d d i t i o n a l  amount equal 
t o  one times the employee's 
annual con t rac t  sa la r y  
rounded t o  the nearest 
thousand d o l l a r s ,  i f  n o t  
an even thousand. 
Each employee becoming insured s h a l l  be insured f o r  t he  amount o f  Basic 
Insurance appl i c a b l  e, as shown i n  the Schedule o f  Benef i ts ,  w i t hou t  r i g h t  
t o  a  1  arger o r  smal ler  amount; and each employee becoming insured for  
Opt ional  Insurance s h a l l  be insured a l so  f o r  the amount o f  such Opt ional  
Insurance as s p e c i f i e d  i n  the Schedule o f  Benef i ts ,  w i t hou t  r i g h t  t o  a  
1  arger  o r  sma l le r  amount. 
Should an employee's insurance be continued du r i  ng d i s a b i l  i t y  o r  1  eave of 
absence, the amount o f  insurance s h a l l  be the amount f o r  which he was 
insured  on h i s  l a s t  day o f  work, unless he makes w r i t t e n  request t o  the 
employer t o  d iscon t inue  h i s  Opt ional  Insurance. 
Should an employee's annual sa la r y  change, the amount o f  h i s  Opt ional  
Insurance s h a l l  au tomat ica l l y  change on the f i r s t  day on which he i s  
a c t i v e l y  a t  work on f u l l  - t ime i n  the new c l ass i f i - ca t i on ,  provided, however, 
t h a t  an employee whose annual sa la r y  i s  decreased may be permi t ted  t o  con- 
t i n u e  the amount o f  Opt ional  Insurance which was i n  e f f e c t  p r i o r  t o  such 
decrease i n  annual sa la ry .  
The Basic Insurance cos t  i s  p a i d  by Morehead S ta te  Un ivers i t y .  The Opt ional  
Insurance premium i s  deducted from your sa la ry  a t  t he  cu r ren t  r a t e  per 
$1,000 o f  coverage. 
The Basic coverage i s  ava i l ab le  t o  the employee immediately ( a f t e r  pro- 
ba t ionary  per iod, if appl i c a b l e )  and w i l l  become e f f e c t i v e  upon completion 
of the enro l lment  card w i t h  which the employee w i l l  be furn ished.  
PERSONNEL POL I CY AND PROCEDURE 
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The Optional coverage i s  a lso  ava i l ab le  t o  the employee immediately. The 
Opt ional  Insurance w i l l  become e f f e c t i v e  upon completion o f  the enro l  lment 
card, provided he e n r o l l s  w i t h i n  31 days from t h e  date t h a t  he f i r s t  be- 
comes e l  i g i b l  e f o r  t h i s  insurance. 
If the employee's hea l t h  prevents h i s  being a c t i v e l y  a t  work on the date 
h i s  Insurance would otherwise become e f f e c t i v e ,  the commencement of h i s  
Insurance w i l l  be defer red u n t i l  he re tu rns  t o  a c t i v e  f u l l - t i m e  employ- 
ment. 
I f  the employee does not  choose t o  take the Opt ional  Insurance, he must 
f i l l  o u t  a Waiver .Card d e c l i n i n g  t he  oppo r tun i t y  t o  rece ive  &his  a d d i t i o n a l  
insurance p ro tec t i on .  I t  i s  impor tant  f o r  him t o  r e a l i z e  t h a t  the Opt ional  
coverage might no t  be ava i l ab le  a t  a f u t u r e  date. Should i t be made a v a i l -  
able, he may be requ i red  t o  submit s a t i s f a c t o r y  evidence o f  i n s u r a b i l  i t y  
before ob ta i n i ng  t h i s  Insurance. 
Whenever an employee i s  e n t i t l e d  t o  an increase i n  Insurance because o f  a 
change i n  h i s  r a t e  o f  pay, the  increase w i l l  become e f f e c t i v e  on the date 
the  change occurs, i f  he i s  working on t h a t  date. I f  he i s  absent on t h a t  
date, the  Insurance w i l l  be increased on the date he re tu rns  t o  a c t i v e  work. 
I f  an employee should become t o t a l l y  and permanently d isab led  p r i o r  t o  h i s  
60th b i r t h d a y  and wh i le  insured under t h i s  plan, t h i s  l i f e  insurance w i l l  
be cont inued f o r  successive per iods o f  one year,  provided he submits w r i t t e n  
p roo f  t h a t  h i s  d i s a b i l i t y  has been continuous dur ing  t h a t  year. An employee 
w i l l  n o t  be requ i red  t o  make any c o n t r i b u t i o n  f o r  h i s  L i f e  Insurance dur ing  
such d i s a b i l i t y ,  s ince a1 1 h i s  premiums w i l l  be waived. 
When an employee terminates h i s  employment, o r  when he r e t i r e s ,  h i s  group 
insurance w i l l  cease completely. However, a conversion p r i v i  1 ege i s  a v a i l  - 
ab le t o  him which a l lows him t o  r e t a i n  a l l  o r  p a r t  o f  t h i s  coverage under 
an i n d i v i d u a l  po l  i c y .  
I f  an empl oyee i s  on a leave o f  absence from t he  Un ivers i t y ,  i t  may be 
poss ib le  t o  cont inue h i s  l i f e  insurance. He should contact  the D i r e c t o r  
o f  Personnel p r i o r  t o  t ak i ng  leave. 
W i th i n  31 days f o l l o w i n g  an employee's t e rm ina t i on  o f  employment, o r  upon 
ret i rement ,  he may convert ,  w i t hou t  evidence o f  insurab i  1 i ty, a1 1 o r  p a r t  
o f  h i s  Group Insurance t o  an i n d i v i d u a l  p o l i c y  issued on a permanent bas is .  
I f  h i s  death occurs dur ing t h i s  31-day period-, the  amount o f  insurance 
which he would be e l i g i b l e  t o  conver t  w i l l  be pa id  t o  h i s  bene f i c i a r y ,  
whether o r  no t  an a p p l i c a t i o n  f o r  conversion has been made. Should he 
des i re  t o  conver t  h i s  Group L i f e  Insurance, he should con tac t  the nearest 
Commonweal t h  O f f i c e  , 
The Master Pol i c y  issued t o  Morehead State U n i v e r s i t y  provides t h a t  an 
i n d i v i d u a l  c e r t i f i c a t e  i n  t he  employee's name be issued t o  the employee. 
This c e r t i f i c a t e  sets  f o r t h  t he  amount o f  h i s  insurance, the designated 
benef i c ia ry  o r  bene f i c i a r i es ,  and inc ludes c e r t a i n  d e t a i l s  regard ing h i s  
benef i ts .  
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The employee i s  urged t o  read t he  c e r t i f i c a t e  c a r e f u l l y  so t h a t  he w i l l  
know a1 1  d e t a i l s  o f  the  b e n e f i t s  t o  which he i s  e n t i t l e d .  
An employee has t he  r i g h t  t o  name and t o  change, a t  any t ime du r i ng  h i s  
1 i f e t ime ,  the  b e n e f i c i a r y  o f  h i s  insurance. 
The employee has t he  r i g h t  t o  designate the manner i n  which payments a re  
t o  be nade t o  h i s  bene f i c ia ry ,  whether i n  a  lump sum o r  under any one of 
a  v a r i e t y  o f  i n s t a l l m e n t  methods o f f e red .  I f  he does no t  s e l e c t  a  s p e c i f i c  
manner o f  set t lement ,  h i s  b e n e f i c i a r y  w i l l  rece ive  a  s i n g l e  payment o r  may 
arrange t o  have the  proceeds p a i d  i n  i n s t a l  lments . 
The Group Pol i c y  i s  insured  by: Commonwealth L i f e  Insurance Company. 
I f  f u r t h e r  i n f o rma t i on  i s  desired, please con tac t  the  D i r e c t o r  o f  Personnel , 
Morehead S ta te  Un ive rs i  t y .  
PERSONNEL -- POLICY AND PROCEDURE 
POLICY NO. 35 
GROUP HOSPITALIZATION INSURANCE 
1  . Blue Cross-Blue Sh ie ld  Hospi ta l  -Surgical  Insurance - The U n i v e r s i t y ' s  Basic 
Hosipta l  -Surgical  Plan i s  c a r r i e d  through Blue Cross-Bl ue Sh ie l d  a t  nominal group 
ra tes .  P a r t i c i p a t i o n  i n  the  p l an  i s  vo luntary .  It w i l l  become e f f e c t i v e  the 
f i r s t  day o f  the month f o l l o w i n g  the f i r s t  pay per iod  a f t e r  complet ion o f  the  
enro l lment  card provided t he  employee enrol  1s w i t h i n  31 days from the date t h a t  
he f i r s t  becomes e l  i g i b l e  f o r  t h i s  insurance. Morehead S ta te  Un i ve rs i t y  pays 
the s i n g l e  r a t e  cos t  f o r  each employee. The p lan  provides: 
Comprehensive Blue Cross H o s p i t a l i z a t i o n  i nc l ud ing  f u l l  payment of 
semi-pr ivate room coupled w i t h  Schedule D Blue Shie ld  Surg ica l ,  
Medical Rider  Coverage and Endorsement V-A. 
Dependents o f  an employee e l  i g i b l e  f o r  coverage inc lude  the husband o r  w i fe  
and a1 1  unmarried c h i l d r e n  from b i r t h  t o  19 years, and such unmarried c h i l d r e n  
under 23 years o f  age who a re  f u l l  -t ime students i n  a  co l lege  o r  u n i v e r s i t y  
(unmarried and dependent) o r  a re  res id i ng  w i t h  the subscr iber  and a re  incapable 
of se l  f - suppor t  because o f  a  phys ica l  o r  mental d i s a b i l  i t y  past  the age of 19. 
Terminat ion of  insurance occurs a t  the d i r e c t i o n  o f  the employee a t  the end 
of the month fo l low ing  the  l a s t  pay check upon te rmina t ion  o f  the employee. 
Dependent bene f i t s  terminate when: 
1  . The dependent marr ies.  
2. The dependent ' a t t a i ns  the age o f  19 and i s  no t  enro l  l e d  i n  a  
co l  lege o r  u n i v e r s i t y .  
3. The dependent ceases t o  be a  f u l l - t i m e  student before age 23. 
4. The husband o r  w i f e  ceases t o  be marr ied t o  the insured employee. 
I f  a  member leaves the group, he may cont inue on i n d i v i d u a l  coverage w i t h  bene f i t  
o f  accumulated t ime. 
2. Catastrophe Health Expense Loss (Major Medical)  - The Major Medical Insurance 
Program (Catastrophe Health Expense Loss P ro tec t i on )  i s  underwr i t ten  by the American 
Heal th  and L i f e  Insurance Company o f  Bal t imore,  Maryland and i s  ava i l ab le  t o  a l l  
U n i v e r s i t y  personnel. Claims payment and serv ice  are provided through a  l o c a l  
o f f i c e  a t  320 f a s t  Main S t ree t  i n  Morehead. The telephone number i s  784-4484. 
The p lan i s  designed t o  supplement the  bas ic  hospi t a l - s u r g i c a l  medical bene f i t s  
of the Blue Gross-Blue Sh ie ld  Program. I t  provides a  maximum amount of $20,000 
f o r  each i n j u r y  o r  each i l l n e s s  and i s  sub jec t  t o  op t iona l  deduct ib les o f  $300 
o r  $500. Those c o v e r 4  hosp i t a l  medical su rg i ca l  expenses, as covered by t he  
bas ic  program, serve t o  con t r i bu te  t o  the deduc t ib le  o f  the  major medical .  
Each person i s  g iven a  per iod  o f  90 consecutive days i n  which t o  s a t i s f y  h i s  
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deductible, and once sa t i s f ied ,  benefits will be applied for a three year period 
toward expenses incurred. Covered expenses are outlined in a folder (Form #17597-A) 
which i s  available from the Personnel Office. 
Single dependents are covered to the age of 19. If the dependent remains single 
and a full-time student in a college or university, coverage i s  extended to the 
age of 23. 
A1 1 employees of Morehead State University and their  dependents are e l igible  
during the Enrol lment Period. New employees are el igi bl e within 30 days of 
employment, or a f te r  their  probationary period of appl icable. Pre-exi s t i  ng 
conditions are ful ly  covered a n d  are not subject to denial, waiver, or  re- 
s t r ic t ion.  Employees may enrol 1 a f te r  the el igi bil i ty period, however, they 
most furnish evidence of insurabi 1 i t y  satisfactory to the Company. 
Further details  are available a t  the Personnel Office or may be obtained from 
the Group Administrator. 
- PERSONNEL POLICY AND PROCEDURE 
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RETIREMENT 
Morehead State Un i ve rs i t y  has two separate re t i rement  systems f o r  employees 
c l  ass i  f i e d  as GROUP I (Kentucky Teachers' Retirement) and GROUP I I (Kentucky 
Employees ' Retirement System). The aforementioned re t i rement  systems are 
presented i n  d e t a i l  i n  separate book le ts  which o u t l i n e  the var ious opt ions 
a v a i l a b l e  t o  p a r t i c i p a t i n g  employees. These book1 e t s  are ava i l ab le  t o  
employees upon request. Fur ther  in fo rmat ion  concerni ng re t i rement  can be 
obta ined from the  Personnel O f f i c e .  Provis ions o f  each r e t i  rement system 
are b r i e f l y  summarized below: 
1. GROUP I (Teachers' Retirement System, State o f  ~ e n t u c k y )  
The Teachers' Retirement System was es tab l i shed  as o f  J u l y  1, 1940 f o r  the 
purpose o f  p rov id i ng  re t i r emen t  a1 lowances and o ther  b e n e f i t s  f o r  f u l l  t ime 
academic personnel and such add i t i ona l  categor ies o f  academic and adminis- 
t r a t i v e  personnel e l i g i b l e  t o  p a r t i c i p a t e .  
This p l an  does no t  apply t o  employees i n  U n i v e r s i t y  pos i t i ons  covered by the  
Kentucky Employees' Retirement System o r  Uni ted States Federal Retirement 
Program o the r  than Socia l  Securi t y .  
Membership i s  mandatory f o r  a1 1  persons en te r i ng  the  teaching p ro fess ion  i n  
the pub1 i c  schools o r  o ther  covered i n s t i t u t i o n s .  
Benef i t s  are f inanced through the  con t r i bu t i ons  o f  members and con t i r bu t i ons  
by t he  State,  p lus  i n t e r e s t  income accru ing from the investment o f  these 
con t r i bu t i ons .  I n t e r e s t  income i s  impor tant  s ince i t  w i l l  f inance over one- 
ha l f  o f  the annui ty  payments. P r i o r  se rv ice  ( i  .e., c r e d i t  f o r  teaching before 
J u l y  1, 1941) i s  f inanced by special  l e g i s l a t i v e  appropr ia t ion .  The present 
c o n t r i b u t i o n  r a t e  by the member i s  7.70 percent  o f  t h e  member's sa la r y  before 
any deduction. 
Serv ice Retirement: Members w i t h  a t  l e a s t  f i v e  years o f  Kentucky serv ice,  
i n c l u d i n g  a t  l e a s t  two years  subsequent t o  July 1, 1941 are e l i g i b l e  t o  
r e t i r e  a t  age f i f t y - f i v e .  The minimum age requ i red  f o r  f u l l  bene f i t s  i s  
s i x t y  and the  re t i r emen t  a1 lowance s h a l l  be reduced f i v e  percent f o r  each 
year  the member's age i s  less than s i x t y  o r  by t he  number o f  years the  
Kentucky serv ice  i s  l e s s  than t h i r t y  which ever i s  the l esse r  number. 
Out o f  s t a t e  and m i l i t a r y  c r e d i t  cannot be used t o  meet t h e  f i ve - yea r  
requirement. 
30 Year Ea r l y  Retirement: Members w i t h  a t  l e a s t  t h i r t y  years o f  cu r ren t  
Kentucky serv ice  are e l i g i b l e  t o  r e t i r e  w i t h  f u l l  bene f i t s  a t  age f i f t y - f i v e .  
~embers- w i t h  t h i r t y    ears o f  Kentucky serv ice  who r e t i r e  p r i o r  t o  age f i f t y - f i v e  
s h a l l  rece ive  a  permanent reduc t ion  o f  t h e i r  re t i rement  annu i ty  a t  the  r a t e  of 
th ree  percent f o r  each year t h a t  t h e i r  age i s  l ess  than f i f t y - f i v e .  M i l i t a r y  
c r e d i t  and up t o  three years o f  o u t  o f  s t a t e  c r e d i t  may be used i n  meeting the  
t h i r t y  year serv ice  requirement f o r  re t i rement  p r i o r  t o  age s i x t y .  Members 
who e l e c t  t o  use o u t  o f  s t a t e  c r e d i t  i n  q u a l i f y i n g  f o r  e a r l y  r e t i r emen t  a re  
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requ i red  t o  make an add i t i ona l  c o n t r i b u t i o n  a t  the t ime o f  re t i rement .  
The cos t  i s  based on the cur ren t  member c o n t r i b u t i o n  r a t e  times the f i n a l  
average s a l a r y  f o r  each year  o f  our  o f  s t a t e  serv ice  used i n  q u a l i f y i n g  
f o r  e a r l y  re t i rement .  
For purposes o f  re t i rement ,  a  member's age i s  the  age a t t a i ned  Ju l y  1  of 
t h e  school year  i n  which re t i rement  i s  t o  become e f f e c t i v e .  
Minimum Bene f i t :  A teacher e l i g i b l e  t o  r e t i r e  i s  e n t i t l e d  t o  rece ive  
an annual allowance t o t a l i n g  n o t  l ess  than $60 t imes her  t o t a l  se rv ice .  
No r e t i r a n t  s h a l l  rece ive  l e s s  than $55 per month. 
Maximum Benef i t :  The re t i rement  allowance i s  determined by your t o t a l  
years o f  serv ice '  c r e d i t  and your average h igh  sa lary .  There i s  no s t a t u t o r y  
l i m i t  on the amount o f  t he  re t i rement  allowance. 
Members o f  the  Teachers' Retirement System are covered by a  death b e n e f i t  
from ,the f i r s t  day they s t a r t  t o  work i n  a  covered pos i t ion .  The coverage 
continues as long as t h e  member remains i n  an a c t i v e  c o n t r i b u t i n g  s ta tus  
and a lso  covers a l l  members who rece ive  a  serv ice  re t i rement  o r  d i s a b i l i t y  
allowance. A death b e n e f i t  o f  $2,000 w i l l  be pa id  t o  the member's es ta te  
upon the f i l i n g  o f  a  simple a p p l i c a t i o n  by t h e  admin is t ra to r .  This bene f i t  
i s  payable i n  a d d i t i o n  t o  any o ther  bene f i t s  t h a t  may accrue and i s  comparable 
t o  a  pa id  up l i f e  insurance p o l i c y .  
A1 1  facets  o f  the Kentucky Teachers' Retirement System cannot be covered i n  
t h i s  manual. Add i t i ona l  in fo rmat ion  i s  a v a i l a b l e  i n  the Personnel Off ice.  
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2. GROUP I 1  (Kentucky Employee's Ret i rement System) 
The Kentucky Employees' Ret i rement System prov ides f o r  r e t i r emen t  a1 lowances 
and o the r  b e n e f i t s  f o r  members who a re  no t  e l i g i b l e  t o  p a r t i c i p a t e  i n  the 
r e t i r emen t  p l an  f o r  Group I, and who a re  n o t  employed i n  p o s i t i o n s  covered 
by Federal Ret i rement Programs o ther  than Soci a1 Secur i ty .  
A  p a r t i c i p a t i n g  member who i s  " f u l l y  vested' '  q u a l i f i e s  f o r  re t i rement  under 
any o f  the Kentucky Employees ' Re t i  rement System Programs (Normal Basic 
Retirement, E a r l y  Basic Retirement, o r  D i s a b i l i t y  Ret i rement) .  
F i ve  years  o f  c o n t r i b u t i n g  se r v i ce  q u a l i f i e s  a  member f o r  re t i rement  bene- 
f i t s  a t  age 65, o r  a  member may take a  reduced re t i r emen t  bene f i t  between 
ages 55 and 65. T h i r t y  years o f  se r v i ce  q u a l i f i e s  a  member f o r  f u l l  bene f i t s  
a t  age 55 i f  the l a s t  15 years  a re  c u r r e n t  se rv ice .  I f  a  member leaves 
s t a t e  employment before qua1 i f y i n g  f o r  re t i rement ,  a l l  money pa id  i n t o  t he  
fund w i l l  be refunded w i t h  i n t e r e s t ,  i f  so requested. 
Each member s h a l l ,  commencing on Ju l y  1, 1966 c o n t r i b u t e  f o r  each pay 
pe r i od  f o r  which he rece ives compensation, f o u r  percent  o f  h i s  c r e d i t a b l e  
compensation. The r a t e  payable by  t he  U n i v e r s i t y  i s  7% percent  o f  the  
c r e d i t a b l e  compensation earned. 
Any member s h a l l  be au toma t i ca l l y  r e t i r e d  as o f  J u l y  1  f o l l o w i n g  t he  end 
o f  t he  f i s c a l  year  i n  which he a t t a i n s  the  age o f  seventy p rov id ing ,  
however, t h a t  a  person reaching age seventy and having fewer than f o u r  
years o f  Kentucky se r v i ce  s h a l l  r ece i ve  a  re fund  o f  h i s  accumulated con- 
t r i b u t i o n s  as prov ided i n  t he  Kentucky Ret i rement System i n  1 i e u  o f  a  
r e t i r e m e n t  annu i t y .  
A l l  f ace t s  o f  t he  Kentucky Employees ' Retirement System cannot be covered 
i n  t h i s  manual. Add i t i ona l  i n fo rmat ion  i s  a v a i l a b l e  i n  t he  Personnel O f f i c e .  
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SOICAL SECURITY 
A l l  employees o f  the  Un i ve r s i t y ,  except s tudent  employees employed i n  a  
s tuden t  capac i ty ,  a re  covered by t he  Old-Age and Surv ivors  Insurance 
sec t i on  o f  the Soc ia l  Secu r i t y  Program and thus, a re  e l i g i b l e  f o r  b e n e f i t s  
i n  accordance w i t h  the  laws governing t h i s  program. 
Each employee must have o r  must o b t a i n  a Soc ia l  Secur i t y  card and must 
present  t o  the Personnel O f f i c e  h i s  Soc ia l  Secu r i t y  card i n  o rder  t o  f i l e  
t he  Treasury Form W-4 requ i red  o f  a l l  employees f o r  w i thho ld ing  insurance 
con t r i bu t i ons .  
The Soc ia l  Secu r i t y  Tax (F.I.C.A.) i s  deducted from the  pay o f  employees, 
and t he  Un i ve r s i t y  matches t he  employee's con t r i bu t i on .  
Employee's With holding Allowance Certificate 
(Use for Wages Paid After May 31, 1977) Form W-4 (Rev. May 1977) 
Department of the Treasury 
Internal Revonue Service I 
This certificate is  for income tax withholding purposes only. It will re- 
main in effect until you change it. I f  you claim exemption from withholding, 
you will have to file a new certificate on or before April 30 of next mr. 
Type or print your full name 1 Your rocfa1 security number 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Detach along this line --------.--,--------------------------,-------------------------------- 
A Give the top part of this form to your employer; keep the lower part for your records and information A 
Instructions 
- - - 
Single a Married 
Married, but withhold s t  higher Single rate 
NOW If married, but legally separated, or spouse 
is a nonresident alien, check the single block. 
-- 
Home address (number and street or rural route) 
C~ ty  or town, State, and ZIP code 
The explanatory material below wil l  help you 
determine your correct number of withholding 
allowances, a d  will assist you in completing the 
Form W-4 at the top of this page. 
- 
Lu, 
Avoid Ovemit hholding 
or Undemit hholding 
By claiming the number of withholding 
allowances you are entitled to, you can fit 
the amount of tax withheld from your 
wages to your tax liability. In addition to 
the allowances for personal exemptions 
to be claimed in item (a), be sure to claim 
any additional allowances you are entitled 
to in item (b), "Special withholding al- 
lowance," and item (c), "Allowance(s) for 
credit(s) and/or deduction(s)." While you 
may claim these allowances on Form 
W-4 for withholding purposes, you may 
not claim them under "Exemptions" on 
your tax return Form 1040 or Form 1040A. 
You may claim the special withholding 
allowance i f  you are single with only one 
employer, or married with only one em- 
ployer and your spouse is not employed. 
I f  you have unusually large itemized deduc- 
tions, an alimony deduction, or credit(s) 
for child care expenses, earned income, or 
credit for the elderly, you may claim addi- 
tional allowances to avoid having too much 
income tax withheld from your wages. 
Please note that alimony is no longer an 
itemized deduction, but rather is an ad- 
justment to gross income; It may be to 
your benefit to take the standard deduction 
in  lieu of itemizing deductions because of 
this change. 
I f  you and your spouse are both em- 
ployed or you have more than one em- 
ployer, you should make sure that enough 
has been withheld. I f  you find that you 
need more w$hholding, claim fewer ex- 
emptions or ask for additional withholding 
or request to be withheld at the higher 
1 Total number of allowances you are claiming . . . . . . . . . . . . . . . . . . . . . . 
2 Additional amount, i f  any, you want deducted from each pay (if your employer agrees) . . . . . . . . . 
3 1 claim exemption from withholding (see instructions). Enter "Exempt" . . . . . . , . . . . . . . 
ing additional withholding allowances 
based on itemized deductions, check the 
worksheet on the back to see that you are 
claiming the proper number of allowances. 
8 
How Many Withholding 
Allowances May You Claim? 
Under the penalties of perjury. I certify that the number of withholding exemptions and allowances claimed on this certificate does not exceed the 
number to wh~ch I am entitled. If claiming exempt~on fr0.m wlthholdlng, I certify that I incurred no liability for Federal income tax for last year and 
that I anticipate that I will incur no liability for Federal Income tax for this year. 
Use the schedule below to determine 
the number of allowances you may claim 
for tax withholding purposes. In determin- 
ing the number, keep in mind these points: 
if you are single and hold more than one 
job, you may not claim the same allow- 
ances with more than one employer at the 
same time; or, if you are married and both 
you and your spouse are employed, you 
may not both claim the same allowances 
with your employers at the same time. A 
nonresident alien, other than a resident of 
Canada, Mexico, or Puerto Rico, may claim 
only one personal allowance. 
Completing Form W-4 
If you find you are entitled to one or 
more allowances in addition to those you 
are now claiming, increase your number 
of allowances by completing the form 
above and filing it with your employer. 
I f  the number of allowances you previously 
claimed decreases, you must file a new 
Form W-4 within 10 days. (If you expect 
to owe more tax than will be withheld, you 
may increase your withholding by claiming 
fewer or "0" allowances on line 1, or by 
asking for additional withholding on line 
2, or both.) 
You may claim exemption from with- 
holding of Federal income tax i f  you had 
no liability for income tax for last year, and 
you anticipate that you will incur no liabil- 
ity for income tax for this year. You may 
not claim exemption if your joint or sep- 
arate return shows tax liability before the 
allowance of any credit for income tax 
withheld. If you are exempt, your employer 
will not withhold Federal income tax from 
will be withheld i f  you are covered by the 
Federal Insurance Contributions Act. 
You must revoke this exemption (1) 
within 10 days from the time you anticipate 
you will incur income tax liability for the 
year or (2) on or before December 1 i f  you 
anticipate you will incur Federal income tax 
liability for the next year. I f  you want t o  
stop or are required to revoke this exemp- 
tion, you must file a new Form W-4 with 
your employer showing the number of 
withholding allowances you are entitled to 
claim. This certificate for exemption from 
withliolding will expire on April 30 of next 
year unless a new Form W-4 is filed before 
that date. 
The Following Information 
is Provided in Accordance 
with the Privacy Act of 1974 
The lnternal Revenue Code requires 
every employee to furnish his or her 
employer with a signed withholding allow- 
ance certificate showing the number 
of withholding allowances that the em- 
ployee claims (section 3402(f)(2)(A) and 
the Regulations thereto). Individuals are 
required to provide their Social Security 
Number for proper identification and proc- 
essing (section 6109 and the Regulations 
thereto). 
The principal purpose for soliciting with- 
holding allowance certificate information 
is t o  administer the lnternal Revenue laws 
of the United States. 
If an employee does not furnish a signed 
withholding allowance certificate, the em- 
ployee is considered as claiming no with- 
holding allowances (section 3402(e)) and 
shall be treated as a single person (section 
34O2(l)). 
The routine uses of the withholding al- 
lowance certificate information include dis- 
closure to the Department of Justice for 
actual or potential criminal prosecution or 
"single" status. I f  you are currently claim- your wages. However, social security tax civil litigation. 
Figure Your Total Withholding Allowances Below 
(a) Allowance(s) for exemption(s)-Enter 1 for each personal exemption you can claim on your Federal income tax returnQ . . . 
(b) Special withholding allowance-Enter 1 if single with 1 employer, or married with 1 employer and spouse not employed** . . 
(c) Allowance(s) for credit(s) and/or deduction(s)-Enter number from line (k) on other side0* . . . . . . . . . 
(d) Total (add lines (a) through (c) above)-Enter here and on line 1, Form W-4, above . . . . . . . . . . . 
*If  you are in doubt as to whom you may claim as a dependent, see the instructions that came with your last Federal income tax return or call 
your local lnternal Revenue Service office. 
**This allowance is used solely for purposes of figuring your withholding tax, and cannot be claimed when you file your tax return. 




Number of additional withholding allowances for the amount of tax credits for child care 
expenses, earned income, or credit for the elderly from the appropriate column (see line (c) 
on other side). For an explanation of these credits, see the Instructions for Form 1040. 
1- Single Employees 
At But less At But less At But less At But less At But less At  But less 
Under least than least than least than least than least than least than 
Under $5,000 NO ADDITIONAL ALLOWANCES 
................... .................... b................... 5,000- 7,000 $75 75 200 200 300 300 or more 
7,001-10,000 125 125 260 260 400 400 530 530 650 650 770 770 or more 
.................... 10,001-15,000 175 175 370 370 550 550 700 7 0 0 o r m o r e  .................... 
15,001-20,000 200 200 450 450 670 670 or more ........................................ .................... 
.................... 20.00 1-25,000 250 250 525 525 800 800 or more ........................................ 
.................... .................... .................... 25,001-30.000 400 400 700 700 or more .................... 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . - .  . . . . . . . . . . . . . . . .  .................... .................... 30,001-35,000 800 800 or more 
Head of Household Employees 
Under $5.000 NO ADDITIONAL ALLOWANCES 
5,000~10,000 $90 90 210 210 340 340 475 475 600 600 710 710 or more 
.................... 10,001-1 5,000 50 5 0  210 210 400 400 560 560 725 7 2 5 o r m o r e  
15,002-20,000 1 1 190 190 400 400 610 610 800 8 0 0 o r m o r e  ......... 
. . . . . . . . . . . . . . . .  20,001-25,000 1 1 120 120 350 350 630 630 or more ......... 
.................. 25.00 1-30.000 1 1 75 75 375 375 640 640 or more ................... 
.................... .................... ................... 30;001-35;000 75 75 350 350 620 620 or more 
35.001-45.000 475 475 750 7 5 0 o r m o r e  .................... . . . . . . . . . . . . . . .  . . . . . . .  . . . . . . . . . . . .  
Married Employees (When Spouse Is Not Employed) 
Under $7,000 NO ADDITIONAL ALLOWANCES 
7.000- 1 5,000 $125 125 250 250 390 390 525 525 660 660 800 8 0 0 o r m o r e  
- I 
. . . . . . . .  . . . . . . . . .  . . . . . . . .  Under $10,000 $2,500 $3,500 $4,300 
. . . . . . . .  . . . . . . . . .  . . . . . . . .  10,000-15,000 2,500 3,500 5,100 
. . . . . . . .  . . . . . . . . .  . . . . . . . .  15,001-20,000 2,500 3,600 6,000 
. . . . . . .  . . . . . . . .  . . . . . . .  20,001-25,000. 2 ,600 .  3 ,600 .  6,600 . . . . . . . .  . . . . . . . . .  . . . . . . . .  25,001-30,000 2,800 3,600 7,300 . . . . . . . .  . . . . . . . . .  . . . . . . . .  30.001-35,000 3,600 3,600 8,000 . . . . . . . .  . . . . . . . . .  . . . . . . . .  35,001-40,OOO 4,700 3,900 8,900 . . . . . . . .  . . . . . . . . .  . . . . . . . .  40,00145,000 6,000 4,600 9,800 . . . . .  45,OO 1-50,000 . . . . . . . . .  7,600' . . . . . .  5,600 . 10,900 
Over $50,000 { 21% of estimated . { 15% of estimated . , { 2& of estimated . . . . . . .  salaries and wages ' ' salaries and wages salaries and wages 
',? ' :LVERNMENT P H I Y T I N C .  OfFI'E l o l l  2 1 5 - 7 1 6  E I 36-18911346 
.................. 15,001-20,000 180 180 375 375 540 540 700 7 0 0 o r m o r e  ................... 
20,001-25,000 2 10 210 420 420 630 630 800 8 0 0 o r m o r e  ............... .................... 
. . . . . . . . . . . . . . .  .................... 25,001-30,000 240 240 480 480 720 720 or more .................. 
................. .................. ... 30,001-35,000 270 270 550 550 800 800 or more ........ 
. . . . . . . . . .  35.001-45,OOO 425 425 750 7 5 0 o r m o r e  ................... . . 
- Married Employees (When Both Spouses Are Employed) 
Under $8,000 NO ADDITIONAL ALLOWANCES 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . .  . . . . . . . . . . . . .  ................... 8,000-10,000 $150 150 or more 
. . . . . . . . . . .  . ................ ................. . . . . . . . . . . . . . . . . . . . . . . . . . . . .  10,001-12,000 220 220 or more 
. . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . .  ................... . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  12,001-14,000 300 300 or more 
.................. .................... 14.001-16,000 450 450 590 590 670 670 or more ................... 
.................. .................... ................. 16,001-18,000 560 560 710 7 1 0 o r m o r e  ................... 
. . . . . . . . .  . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . .  18,001-20,000 650 650 or more . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
. . . . .  . . . . . . . . . . . .  . . . . . . . . . . . . . . . . .  . . . . . . . . . . .  20,001 -25,000 - 800 ROO or more 
Determining Withholding Allowances for Itemized Deductions and Payments of Alimony 
The worksheet below will be helpful to  you in  determining whether your expected itemized deductions and adjust- 
ment to  gross income for alimony payments entitle you to claim one or  more additional withholding allowances 
(a) Total estimated annual salary or wages (from all sources) . . . . . . . . . . .  . . . .  
(b) Total estimated itemized deductions . . . . . . . . . . . . . . . . . .  $*  
(c) Enter $3,200 for joint return or $2,200 for all others. . . . . . . . . . .  , . .  
(d) Line (b) or line (c), whichever is larger. . . . . . . . . . . . . . . . .  
(e) Total estimated deduction for alimony payments . . . . . . . . . . . . . .  
. . . . . . . . . . . . . . . . . . . . . . .  (f) Add lines (d) and (e) 
(g) Appropriate amount from column (A), (B), or (C) in the table below. . . . .  . . 
(h) Balance (subtract line (g )  from line (f)). If less than $1, you are not entitled to  additional withholding allow- 
ances and may be having too little tax withheld. You can generally avoid this by claiming 1 less allowance 
than the total number to which you are entitled for each $750 by which line (g) exceeds line (f) . . . . . .  
(i) You are entitled to  1 allowance for each $750 or fraction thereof that line (h) exceeds 
$1. Enter number here . . . . . . . . . . . . . . . . . . . . . .  
(j) Withholding allowances from Part I, 11, Ill, or IV . . . . . . . . . . . . . .  
(k) Total of lines (i) and (j). Enter here and on line (c) on the other side . . . . . . . . . . . . .  
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(A) Single Employees (With One (B) Married Employees (C) Married Employees (Both Husband and 
Job) and Head of (Wife or Husband Wife Working) and Employees Working 
lfousehold Employees IS Not Working) in More Than One Job 
PERSONNEL POLICY AND PROCEDURE 
POLICY NO. 38 
TAX SHELTERED ANNUITY PROGRAM 
The Tax Shel tered Annui ty  Program f o r  employees o f  the U n i v e r s i t y  permi ts  
them t o  reduce t h e i r  c u r r e n t  t a x  burden by s e t t i n g  as ide a  p a r t  o f  t h e i r  
s a l a r i e s  f o r  t he  purchase o f  annu i t i es .  The tax  ons the d i v e r t e d  income i s  
postponed u n t i l  t he  b e n e f i t s  a re  withdrawn. Th is  can r e s u l t  i n  subs tan t i a l  
t a x  savings besi des adding t o  r e t i r emen t  income. 
The amount t h a t  may be s e t  as ide by  the s t a f f  member w i l l  vary. The U n i v e r s i t y  
does no t  con t r i bu te  t o  such annu i t y  con t rac t s .  Pay ro l l  w i thho ld ings  can be 
made. 
Quest ions concerning p a r t i c i p a t i o n  i n  t he  tax  defer red annu i t y  p l a n  should be 
r e f e r r e d  t o  the campus Personnel O f f i ce .  
MOREHEAD STATE UNIVERSITY 
Tuition Waiver Pr iv i lege  
i s  a  full-t ime facul ty  o r  s t a f f  
member of Morehead S t a t e  University and has my approval t o  e n r o l l  
f o r  during the  
course time days 
Term. 
Department Head Vice President o r  Dean 
PERSONNEL POLICY AND PROCEDURE 
POLICY NO. 40 -- 
GENERAL INFORMATI ON 
1  . ATHLETI C EVENTS 
Season t i c k e t s  t o  a t h l e t i c  events  are  a v a i l a b l e  t o  a l l  employees a t  reduced 
p r i c e s .  Contact  t h e  A t h l e t i c  D i r e c t o r  f o r  d e t a i l s .  Reduced r a t e  i s  n o t  
a v a i l a b l e  f o r  admission t o  s i n g l e  events.  
2. SWIMMING POOL 
A1 1  U n i v e r s i t y  employees and t h e i r  husbands o r  w ives  may use t h e  swimming 
poo l ,  t h e  s p e c t a t o r ' s  g a l l e r y ,  and d ress ing  and shower f a c i  1  i t i e s  l o c a t e d  
i n  t h e  S e n f f  Na ta to r ium b u i l d i n g .  
3. GOLF COURSE 
Morehead S t a t e  U n i v e r s i t y  owns and operates i t s  own g o l f  course.  Th is  
n ine -ho le  course i s  l o c a t e d  f o u r  m i l e s  from campus on  US 60 East and i s  
used b y  t h e  g o l f  c lasses  and g o l f  team. A l l  employees a r e  e l i g i b l e  t o  
use t h e  course upon payment o f  a  nominal fee.  
4. TRAFFIC AND PARKING 
The U n i v e r s i t y  t r i e s  t o  p rov ide ,  i n s o f a r  as p o s s i b l e ,  on-campus p a r k i n g  f o r  
empl oyees . Park i  ng p e r m i t s  w i l l  be g i ven  t o  a1 1 f u l l  - t ime, permanent employees. 
I n  o r d e r  t o  secure a  p a r k i n g  pe rm i t ,  t he  employee must complete a  "Motor 
V e h i c l e  R e g i s t r a t i o n "  form, which can be o b t a i n e d  a t  t h e  Personnel O f f i c e  o r  t h e  
T r a f f i c  O f f i c e  i n  t h e  Student  A f f a i r s  O f f i c e .  T h i s  fo rm i s  t o  be submi t ted  t o  
t h e  T r a f f i c  O f f i c e .  A l l  U n i v e r s i t y  employees a r e  r e q u i r e d  t o  observe campus 
t r a f f i c  r e g u l a t i o n s .  
5 .  FOOD SERVICE 
The U n i v e r s i t y  m a i n t a i n s  a v a r i e t y  o f  modern food  s e r v i c e  f a c i l i t i e s  on the  
campus. These a r e  t h e  U n i v e r s i t y  c a f e t e r i a s  l o c a t e d  i n  t h e  Adron Doran 
U n i v c r s i  ty Center  and Alumni Tower, t h e  U n i v e r s i t y  G r i l l  l o c a t e d  i n  t h e  
Adron Doran U n i v e r s i t y  Center, Cornucopia Room (Foods Labora to ry )  l o c a t e d  
on t h e  f i r s t  f l o o r  o f  Lapp in  H a i l  and complete vending and s e l f - s e r v i c e  
areas l o c a t e d  i n  a l l  r es idence  h a l l s .  Employees may use any of these 
s e r v i c e s .  
6 .  LIBRARY PRIVILEGES 
The f a c i l  i t i e s  o f  t h e  Johnson Camden L i b r a r y  a r e  a v a i l a b l e  f o r  employees ' 
use. An employee may check o u t  books, use re fe rence  m a t e r i a l  , o r  a v a i l  
himse? f o f  any o t h e r  s e r v i c e  o f  t h e  L i b r a r y .  A 1  i b r a r y  ca rd  ma~y be ob- 
t a i n e d  which  p e r m i t s  t h e  employee t o  check o u t  m a t e r i a l  f o r  use o u t s i d e  
t h e  1  i b r a r y .  School age c h i l d r e n  o f  employees may use t h e  l i b r a r y  w i t h  
a  n o t e  o f  pe rm iss ion  f rom t h e  employee. Wives o r  husbands of  employees 
may a p p l y  f o r  t h e i r  own l i b r a r y  c a r d  at. t h e  1 i b r a r y .  
PERSONNEL POLICY AND PROCEDURE 
POLICY NO. 40 (continued) 
7. LOST AND FOUND 
t 
An employee finding any i tems i n  any classroom, building or on the campus 
should turn them in to their  department head, who should in turn give them 
to the Student Affairs Off ice located on the thrid floor of the Adminis- 
tration Building. 
8. TELEPHONE 
Prompt, courteous answers to telephone callers should be the rule for  
every-one, for telephone manners can make or lose friends for  the University. 
I t  i s  good practice to identify yourself or  your department when answering 
or  making a ca l l .  Local personal telephone ca l l s  are not prohibited, b u t  
good judgment should be used in restrict ing them to a minimum. 
9 .  CHANGES IN NAME. ADDRESS. AND DEPENDENTS 
An employee s-hould notify his superior and the Personnel Office immediately 
concerning any change in his name, address, or  telephone number. Changes 
in mari tal s ta tus ,  number of dependents, or address require a new W-4 
wi thhol ding tax form. Changes in benefi ciary require that  new insurance 
and retirement forms be f i led with the Personnel Office. 
10. SOLICITATION AND CONTRIBUTIONS 
Sol i c i  tation of employees, except for authorized sol ici  tations , upon the 
premises of the University by or  on behalf of any club, society, religious 
organization, poli t ical  party or a similar association i s  prohibited. The 
prohibition applies t o  employees on working time and to  outsiders, and i t  
covers sales or  sol ic i t ing in any form, whether for  membership, for sub- 
scription,  or for  payment of money. 
Minutes o f  October 19,  1977, c o n t T d  
Motion by D r .  Pe l f r ey  t h a t  t h e  Personnel  Changes suggested i n  E x h i b i t  I 
be approved by t h e  Board. D r .  Car tmel l  second.ed t h e  motion and t h e  motion 
was adopted by t h e  fo l lowing  r o l l  c a l l  vote:  
M r .  Cas s i t y  
M r .  Howell 
D r .  Car tmel l  
M r .  Kibbey 
M r .  Reed 
M r .  Richardson 
D r .  Stamper 
D r .  Pe l f r ey  
M r .  Pe rk ins  
Nays : None 
Motion by M r ,  Kibbey t h a t  t h e  Board approve and au tho r i ze  t h e  P r e s i d e n t  t o  
e n t e r  i n t o  and s i g n  t h e  Cont rac t  f o r  Persona l  Se rv i ce s  w i t h  t h e  law f i r m  
o f  C l ine  and S a l y e r  a s  s t i p u l a t e d  i n  E x h i b i t  11. M r .  Richardson seconded 
t h e  motion w i t h  t h e  unders tanding t h a t  t h i s  c o n t r a c t  i s  n o t  exc lus ive  and 
i n  t h e  event  we need o t h e r  counse lors  we a r e  n o t  bound t o  employ t h i s  law 
f i r m .  The motion was unanimously approved. 
Motion by D r .  P e l f r e y  t h a t  t h e  r e v i s e d  s a b b a t i c a l  l e a v e  po l i cy  presen ted  
i n  E x h i b i t  111 be  adopted by t h e  Board o f  Regents. Motion was seconded by 
D r .  Ca r tme l l  and unanimously approved. 
Motion by M r .  Richardson t h a t  t h e  r e v i s e d  ad.missions po l i cy  f o r  Un ive r s i t y  
Breck inr idge  School a s  presented i n  E x h i b i t  IV be approved by t h e  Board o f  
Regents. Motion was seconded by M r .  Perkins  and unanimously approved. 
Motion by D r .  P e l f r e y  t h a t  t h e  Board approve t h e  T r a f f i c  Regulat ions  a s  
p r e sen t ed  i n  E x h i b i t  V f o r  t h e  1977-78 school  y e a r ,  Motion was seconded 
by M r .  Reed and unanimously approved, 
Motion by D r .  Car tmel l  t h a t  t h e  Board au tho r i ze  t h e  P re s iden t  t o  proceed 
w i t h  t h e  a p p r a i s a l  o f  two (2) p a r c e l s  o f  l and  f o r  t h e  i n t e n t  o f  purchase:  
(1) A l o t  approximately 90' by 150' owned by W. E.  and 
George M. C a l v e r t  a t  111 E a s t  Sun S t r e e t ,  and 
( 2 )  A house and l o t  owned by M r s .  Amy McKinney a t  103 
E a s t  F i f t h  S t r e e t .  
Motion was seconded by M r .  Pe rk ins  and unanimously approved. 
Motion by D r .  P e l f r e y  t h a t  t h e  r e v i s e d  ho r se  program a s  o u t l i n e d  i n  
E x h i b i t  V I  be amended. Item 4  on page 4  and i t em 8 on page 5 should 
r ead  a s  fo l lows  w i t h  t h e  amended po r t i ons  underscored: 
4. No t r a i n e r  o r  Univers i ty  s t a f f  member w i l l  p a r t i c i p a t e  i n  show 
compet i t ion.  The i r  r o l e  i s  t o  prepare  t h e  ho r se s  and s t u d e n t s  
t o  p a r t i c i p a t e  showing Un ive r s i t y  horses .  
Minutes o f  October 19', 1977, c o n t T d  
8. The e n t i r e  horsemanship program, inc lud ing  t h e  horse  breeding 
program, w i l l  be under t h e  d i r e c t i o n  and superv is ion  o f  t h e  
head of  t h e  Department of Agr icu l ture .  
Motion was seconded. by D r .  Car tmell  and unanimously approved. 
Motion by M r .  Richardson t h a t  t h e  Board accept  and approve t h e  r ev i sed  horse  
program a s  amended. Motion was seconded by M r .  Reed and unanimously approved. 
Motion by M r .  Howell t h a t  t h e  Board approve t h e  Morehead S t a t e  Universi ty-  
Crosthwaite Outdoor Educat ional  and Research Center Developmental Plan 
thereby  pe rmi t t i ng  implementation a s  funds a r e  ava i l ab le .  Motion was 
seconded by M r .  Reed and unanimously approved. 
Motion by M r .  Kibbey t h a t  t h e  Board approve t h e  t r a n s f e r  of I n s t i t u t i o n a l  
Se rv ices  from t h e  Bureau of Academic A f f a i r s  t o  t h e  P res iden t ' s  Off ice .  
The func t ions  i n  t h i s  a rea  c o n s i s t  o f :  
Off ice  of  
Off ice  o f  
Off ice  of 
Off ice  of  
Off ice  of  
Off ice  of  
Off ice  of  
Admis s ions  
School Rela t ions  
Alumni Rela t ions  
PLac ement Serv ices  
Communication Serv ices  
Engineering Serv ices  
Media Serv ices  
And, f u r t h e r ,  t h e  i n s t i t u t i o n a l  programs w i l l  remain under t h e  d i r e c t i o n  of 
Ronda1 Hart .  Motion was seconded by D r .  Car tmell  and unanimously approved. 
Motion by M r .  Howell t h a t  t h e  Board approve t h e  concept o f  t h e  Appalachian 
Development Center a s  proposed i n  Exh ib i t  X. Motion was seconded by D r .  
Car tmel l  and unanimously approved. 
9 
Motion by D r .  Pe l f r ey  t h a t  t h e  Personnel Manual be adopted and approved by 
t h e  Board a s  an opera t ion  guide f o r  t h e  Universi ty .  Motion was seconded 
by M r .  Reed and unanimously approved. 
A t  t h e  r e q u e s t  o f  t h e  Pres ident ,  Chairman Cass i ty  opened t h e  f l o o r  f o r  a 
motion t o  go i n t o  Executive Session f o r  t h e  purpose of  d i scuss ing  personnel  
ma t t e r s  whereupon M r .  Howell made t h e  motion. D r .  Car tmell  seconded t h e  
motion and t h e  motion was adopted by t h e  following r o l l  c a l l  vote:  
M r .  Cass i ty  
M r .  Howell 
D r .  Car tmell  
M r .  Kibbey 
M r .  Reed 
M r .  Richardson 
D r .  Stamper 
D r .  Pe l f rey  
M r .  Perkins  
Nays : None 
Following a per iod  of an hour and 20 minutes, t h e  meeting was c a l l e d  back 
i n t o  Open Sess ion  by Chairman Cass i ty .  
Minutes o f  October 19, 1977, c o n t T d  
Due t o  o t h e r  commitments, D r .  Stamper and M r .  Howell l e f t  t h e  meeting 
p r i o r  t o  adjournment. 
D r .  Pe l f r ey  moved, seconded by M r .  Perkins,  t h a t  t h e  meeting adjourn.  
Motion c a r r i e d .  
, . 
, ' J' r - -  
Secre ta ry  
